
Sl.
No.

Hand
Books/Manuals/Checklist

Total
No. of
copies
to be
printed

Specification

 1 Hand Book for Presiding
Officer- 2023

80,000 Size: Width 21 CM  X Height 28
CM
Pages: 156 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding : Perfect binding.

2 Hand Book for Polling
Agent-2023

80,000 Size: Width 21 CM  X Height 28
CM
Pages: 80 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding : Centre Stapling

3 Hand Book for Counting 10,000 Size: Width 21 CM  X Height 28

 

GOVERNMENT OF KERALA

 

No.EE4/112/2025/Elec. Election (Equipment)Department,
Legislature Complex,

Vikas Bhavan P.O.,
Thiruvananthapuram-695033.

Dated:02-02-2026.
Phone No.0471-2300121.

e-mail:ecctvpm2025@gmail.com

QUOTATION NOTICE

      Sealed quotations are invited from the Printing Firms/Companies functioning in
the public sector in Kerala for the time-bound printing and supply of the following
38 Handbooks/Manuals/Checklists in connection with the General Election to the
Kerala Legislature (KLA)-2026—to all District Election Offices/District
Collectorates and office of the Chief Electoral Officer, Thiruvananthapuram.
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Agent, 2023 CM
Pages: 36 + Cover (4)
Paper :70 GSM A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding : Side/Centre Stapling

4 Hand Book for Candidate -
2023

4000 Size: Width 21 CM  X Height 28
CM
Pages: 392 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding : Wire stitching/Perfect
binding.

5 Hand Book for Returning
Officers-2023

2500 Size: Width 21 CM  X Height 28
CM
Pages: 448 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding : Wire Stitching/Perfect
binding.

6 Compendium of
Instructions on Model
Code of Conduct

3000 Size: Width 21 CM  X Height 28
CM
Pages: 272 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM Art Paper
Printing: text single black colour
(inner)
Cover: 4 Single Side 4 Colours.
Binding :  Wire Stitching/Perfect
binding.

7 Compendium of
Instructions on Election
Expenditure Monitoring

3000 Size: Width 21 CM  X Height 28
CM
Pages: 384 + Cover (4)
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Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM Art Paper
Printing: text single black colour
(inner)
Cover: 4 Single Side 4 Colours.
Binding :  Wire Stitching/Perfect
binding.

8 Manual on Model Code of
Conduct-For guidance of
political Parties

3000 Size: Width 18 CM  X Height 24
CM
Pages: 308 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM Art Paper
Printing: text single black colour
(inner)
Cover: Single Side 4 Colours.
Binding :  Wire Stitching/Perfect
binding.

9 Checklist for Returning
Officer

2500 Size: Width 21 CM  X Height 28
CM
Pages: 124 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 single Side 4 Colours.
Binding :  Centre Stapling/perfect
binding.

10 Checklist for Presiding
Officer

80,000 Size: Width 21 CM  X Height 28
CM
Pages: 12 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 single Side 4 Colours.
Binding :  Centre Stapling

11 Compendium of
Instructions-Vol-1

150 Size: Width 21 CM  X Height 28
CM
Pages: 444 + Cover (4)
Paper :70 GSM.A Grade White
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Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Wire stitching/perfect
binding.

12 Compendium of
Instructions-Vol-2

150 Size: Width 21 CM  X Height 28
CM
Pages: 355 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Wire stitching/perfect
binding.

13 Compendium of
Instructions-Vol-3

150 Size: Width 21 CM  X Height 28
CM
Pages: 254 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :    Wire stitching/perfect
binding.

14 Compendium of
Instructions-Vol-4

150 Size: Width 21 CM  X Height 28
CM
Pages: 344 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Wire Stitching/perfect
binding.

15 SOP for Last 72 hours 600 Size: Width 21 CM  X Height 28
CM
Pages: 60 + Cover (4)
Paper :70 GSM.A Grade White
Paper
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Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Centre Stapling

16 Checklist for Last 72 hours
to poll day

600 Size: Width 21 CM  X Height 28
CM
Pages: 8 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Centre/side  Stapling

17 Handbook for Sector
Officer, 2023

4000 Size: Width 21 CM  X Height 28
CM
Pages: 34 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 single Side 4 Colours.
Binding :  Centre Stapling

18 Manual on District
Election Management
Planning, 2023

350 Size: Width 18 CM  X Height 24
CM
Pages: 60 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Centre Stapling

19 Manual on Force
Deployment in Elections,
2023

150 Size: Width 18 CM  X Height 24
CM
Pages: 200 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Wire stitching/perfect
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binding.

20 Manual on Electoral Risk
Management, 2023

500 Size: Width 18 CM  X Height 24
CM
Pages: 92 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre Stapling

21 Dos and Donts for
Presiding Officer

80,000 Size: Width 21 CM  X Height 28
CM
Pages: 15 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 single Side 4 Colours.
Binding :  Centre/Side Stapling

22 Dos and Donts for
Returning Officer

2500 Size: Width 21 CM  X Height 28
CM
Pages: 44 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page  4 Colours.
Binding :  Centre/Side Stapling

23 Dos and Donts for Sector
Officer

5000 Size: Width 21 CM  X Height 28
CM
Pages: 10 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre/Side Stapling.

24 Manual on Vulnerability
Mapping  2023

800 Size: Width 18 CM  X Height 24
CM
Pages: 32 + Cover (4)
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Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre/Side Stapling

25 Check list for Chief
Electoral Officer, 2023

25 Size: Width 21 CM  X Height 28
CM
Pages: 76 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre Stapling.

26 Check list for Sector
Officers

5000 Size: Width 18 CM  X Height 24
CM
Pages: 8 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 170 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre/Side Stapling.

27 Manual of Force
Multipliers & Civil
Measures
 

150 Size: Width 18 CM X Height 24
CM
Pages: 64 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  Centre  Stapling.

28 Check list of DEO 150 Size: Width 21 CM  X Height 28
CM
Pages: 112 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
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(inner)
Cover: 4 page 4 Colours.
Binding :  Centre Stapling.

29 Dos and Donts for DEO 150 Size: Width 21 CM  X Height 28
CM
Pages: 44 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  Centre Stapling.

30 Observer Hand Book -
August 2024 -Vol I.

500 Size: Width 18 CM  X Height 24
CM
Pages: 108 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  Centre Stapling.

31 Observer Hand Book
August 2024 –
 Vol II

500 Size: Width 18 CM  X Height 24
CM
Pages: 936 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  perfect binding.

32 Observer Hand Book
August 2024 - Vol III

500 Size: Width 18 CM  X Height 24
CM
Pages: 180 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  wire stitching/perfect
binding.
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33  Handbook on Media
Matters for CEOs and
DEOs

200 Size: Width 18 CM  X Height 24
CM
Pages: 264 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  perfect binding.

34 Hand Book for Police
Officers - 2023

150  Size: Width 18 CM  X Height 24
CM
Pages: 196 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 4 page 4 Colours.
Binding :  perfect binding..

35  Manual on Electronic
Voting Machine and
VVPAT Edition 8 August
2023

1000 Size: Width 18 CM  X Height 24
CM
Pages: 280 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  perfect binding.

36 Manual on Electoral Rolls 900 Size: Width 21 CM  X Height 28
CM
Pages:  406 + Cover (4)
Paper :70 GSM.A Grade White
Paper
Cover : 250 GSM  Art Paper
Printing: text single black colour
(inner)
Cover: 2 page 4 Colours.
Binding :  perfect binding.

37 Manual on Polling Station 600 Size: Width 18 CM  X Height 24
CM
Pages: 156 + Cover (4)
Paper :70 GSM.A Grade White
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TVM KLM PTA ALP KTM IDK EKM TSR PKD MLPM KKD WYND KNR KSD CEO 

Office 

TVpm
3173 2256 1207 1898 1791 1076 3148 2839 2531 3682 2837 715 2177 1141 30471

Sl. 

No.

HAND BOOKS/ 

Manuals/Checklist

No. of 

pages TOTAL No. 

of copies 

to be 

printed

1 Hand Book for Presiding 

Officer- 2023
160 8350 5900 3150 4980 4700 2820 8260 7450 6640 9660 7450 1870 5710 3000 60 80000

2 Hand Book for Polling Agent-

2023
84 8350 5900 3150 4980 4700 2820 8260 7450 6640 9660 7450 1870 5710 3000 60 80000

3 Hand Book for Counting 

Agent, 2023
40

1030 730 390 620 590 350 1030 930 830 1200 940 240 725 365 30 10000

4 Hand Book for Candidate - 

2023
393

410 290 160 250 225 140 410 370 330 480 370 100 280 150 35 4000

5 Hand Book for Returning 

Officers-2023
450

250 180 95 150 145 85 255 230 205 300 230 55 175 95 50 2500

6 Compendium of Instructions 

on Model Code of Conduct 280

300 225 125 195 120 110 310 280 250 370 280 70 220 120 25 3000

7 Compendium of Instructions 

on Election Expenditure 

Monitoring

388

300 225 125 195 120 110 310 280 250 370 280 70 220 120 25 3000

8 Manual on Model Code of 

Conduct-For guidance of 

political Parties

312

300 225 125 195 120 110 310 280 250 370 280 70 220 120 25 3000

9 Checklist for Returning 

Officer
128 250 180 95 150 145 85 255 230 205 300 230 55 175 95 50 2500

10 Checklist for Presiding 

Officer
12 8350 5900 3150 4980 4700 2820 8260 7450 6640 9660 7450 1870 5710 3000 60 80000

11 Compendium of Instructions-

Vol-1
448

15 10 5 8 7 5 15 12 12 15 12 7 10 7 10 150

FINAL DISTRIBUTION PLAN

Name of District-No of copies to be distributed

Total No. 

of Polling 

Station

No. of Polling Stations



12 Compendium of Instructions-

Vol-2
359

15 10 5 8 7 5 15 12 12 15 12 7 10 7 10 150

13 Compendium of Instructions-

Vol-3
258 15 10 5 8 7 5 15 12 12 15 12 7 10 7 10 150

14 Compendium of Instructions-

Vol-4
348

15 10 5 8 7 5 15 12 12 15 12 7 10 7 10 150

15 SOP for Last 72 hours 64 60 40 20 35 35 20 60 55 50 70 55 15 40 20 25 600

16 Checklist for Last 72 hours to 

poll day
8

60 40 20 35 35 20 60 55 50 70 55 15 40 20 25 600

17 Handbook for Sector Officer, 

2023
38

410 290 160 250 230 140 410 370 330 480 370 100 285 150 25 4000

18 Manual on District Election 

Management Planning, 2023 62

25 25 20 25 25 25 25 25 25 25 25 25 20 20 15 350

19 Manual on Force Deployment 

in Elections, 2023 204

0 0 0 0 0 0 0 0 0 0 0 0 0 0 150 150

20 Manual on Electoral Risk 

Management, 2023
96

45 30 25 25 30 20 45 40 40 55 40 20 30 30 25 500

21 Dos and Donts for Presiding 

Officer
19

8350 5900 3150 4980 4700 2820 8260 7450 6640 9660 7450 1870 5710 3000 60 80000

22 Dos and Donts for Returning 

Officer
47

250 180 95 150 145 85 255 230 205 300 230 55 175 95 50 2500

23 Dos and Donts for Sector 

Officer
13

520 230 200 320 300 190 520 480 420 600 470 130 360 200 60 5000

24 Manual on Vulnerability 

Mapping  2023
32

80 60 40 45 45 40 70 70 60 80 70 40 40 40 20 800

25 Check list for Chief Electoral 

Officer, 2023
80

0 0 0 0 0 0 0 0 0 0 0 0 0 0 25 25

26 Check list for Sector Officers 12 510 370 195 310 295 175 515 465 415 600 465 115 350 185 35 5000

27 Manual of Force Multipliers & 

Civil Measures 68

0 0 0 0 0 0 0 0 0 0 0 0 0 0 150 150

28 Check list of DEO 116 15 10 5 8 8 5 15 12 12 15 15 5 10 5 10 150

29 Dos and Donts for DEO 47 15 10 5 8 8 5 15 12 12 15 15 5 10 5 10 150

30 Observer Hand Book - August 

2024 -Vol I.
111

45 30 25 25 25 20 45 40 40 55 40 20 30 30 30 500



31 Observer Hand Book August 

2024 - Vol II
941

45 30 25 25 25 20 45 40 40 55 40 20 30 30 30 500

32 Observer Hand Book August 

2024 - Vol III
182

45 30 25 25 25 20 45 40 40 55 40 20 30 30 30 500

33  Handbook on Media Matters 

for CEOs and DEOs
268

15 15 10 15 15 10 15 15 15 15 15 10 15 15 5 200

34 Hand Book for Police Officers - 

2023
190

0 0 0 0 0 0 0 0 0 0 0 0 0 0 150 150

35  Manual on Electronic Voting 

Machine and VVPAT Edition 8 

August 2023

182

90 65 50 55 60 40 95 75 75 120 75 40 60 60 40 1000

36 Manual on Electoral Rolls 409 90 65 35 55 50 30 90 80 70 105 80 30 60 35 25 900

37 Manual on Polling Station 158 60 40 20 35 35 20 60 55 50 70 55 15 40 20 25 600

38 Approved Election Symbols 36 45 30 25 25 25 20 45 40 40 55 40 20 30 30 30 500


