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All important instructions along with the soft copy of the handbook are available
on the Commission’s website. Links are given below:

https://observerseci.eci.nic.in/observerinstruction_new.aspx
&
https://eci.gov.in/files/category/3-handbooks/

NOTE: Contents of the Observer Hand Book are set of instructions extracted
from the directions/orders of the Commission, however, the Observer Hand Book
is indicative and new/updated/modified instructions/orders/directions are issued
by various divisions of the Commission from time to time. Recently, the
Commission has also issued the Broad Guidelines for Conduct of General/Bye
election during COVID-19. You are required to familiarize yourselves with these
guidelines and in case of any specific query/doubt you are requested to consult
the Commission/ Chief Electoral Officer concerned.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

2\
o

No. S1/8/72019-EMPS Dated: 27" February, 2019

To
The Chief Electoral Officers of
All States and Union Terntories.

Subject: Standard Operating Procedure for Randomisations of EVM/VVPAT - regarding.
Sir/Madam,

During the General Elections to the Lok Subha, the States/UTs may face the following
seenarios, as in most cases, entive district either consists of one Parliamentary Constituency or
part of it. Hence, allocation of EVMS/VVPATs Assembly Segment-wise may not have any
relevance as ultimately they form the part of the Parliamentary Constituency having common
ballot paper for the entire constituency during the election.

Scenario No.d: The entire district consists of the Parliamentary Constituency and the
Distriet Election Officer 15 the custodian of EVMs/VVPATs of that district and the DEQ is the
Returning Officer of that Parliamentary Constituency.

Ex: Parliamentary Constituency (PC) consisis of only one District-A having 9 Assembly
Segments (AS) (a.bedetgh and 1)

District=-A (1-PC =9 AS; fully covered in District -A)

b ¢
d ¢ f Shaded Area is PC
g h i

Scenario No.2; The entire two or more districts consist of the Parliamentary Constituency

and the Distriet Election Officers are the custodian of EVMs/VVPATSs of the respective district
and the DEO of one district is the Returming Officer of that Parliamentary Constituencey.

Ex: Parliamentary Constituency consists of two Districts-A & B. District-A having 9
Assembly Scgments (ab.e.de.feh and i) and District-B having 4 Assembly Segments (k.
and m). District Flection Officer of District-A is the Returning Officer of Parliamentary

Constituency.

b o
\<
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a b ¢ | K
d ¢ r 1 m
2 h i Shaded Area is PC

Scenario No.3: The Parliamentary Constituency consists of entire district as well as some
assembly segment of some adjoining districvdistricts and the DEO of this district is RO of the
PC. '

Ex: Parliamentary Constituency consists ol entire Distriets-A (a.b,e,d.e,fig.h and i) & some
Assembly Segments of District-B (only assembly segment-j) & District-C (only assembly
segments- o and p). DEO of District-A is the Returning Officer of Parliamentary Constituency.

District-A District-B

i b ¢ i 3
d ¢ f 1 m

g h i
n 0 p
Shaded Area is PC
q r s
District-C

Scenario No.4: The Parliamentary Constituency consists of entire district as well as some
assembly segment or some parts of assembly segment of some adjoining districv/districts and

the DEO of this district is RO of the PC,

Ex: Parliamentary Constituency consists of entire Districts-A (a,b.ed.e.fg.hand i) & some
part of Assembly Segment of ¢ i.¢. ¢(ii) of District-A is in District-B & some Assembly
Segments of District-C (only assembly segments- o and p). DEO of District-A is the Returming

Officer of Parliamentary Constituency:.

District-A District-B
a b |[e@] | § k
(i)
d ¢ f I m
g h i
- " P Shaded Area is PC
q r S

Distriet-C
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Commission has directed that henceforth, the following Standard Operating Procedure, shall
be strietly followed for Randomizations of EVMs and VVPATSs:

A. The Commission vide its letter No: S1/8/T&A2018-EMPS, dated Yth October, 2018, has
direeted that after completion of First Level Checking (FLC), EVMs and VVPATS can be
taken out for training and awareness purpose subjeet to 4 maximum ol 10% of the number of
polling stations in the districts, without randomization. However, the FLC Ok EVMs and
VVPATs taken out for the above mentioned purpose shall be marked “Training and
Awareness” in EVM Management Soltware (EMS) so that these EVMs and VVPATSs cannot
be used for Randomization.

3. Both First and Second Randomizations of EVMs and VVPATSs shall be done using EVM

Management Software (EMS) as per the following procedure:

C. First Randomization for PC/AC Elections ~

1) First randomization of Balloting Units (BUs), Control Units (CUs) and Voter
Verifiable Paper Audit Trails (VVPATs) will he done to randomly assign EVMs &
VVPATs to Assembly Constituencies (ACs)Assembly Segments (ASs) of PC, as the
case may be.

2) First Randomization of EVMs and VVPATs shall be conducted by the District
Flection Officer (DEQ) of respective  Administrative  distriet (district in his
jurisdiction) in the presence of the representatives of recognized political parties, as
under:

i. In case of General/Bye-clections to Legislative Assembly, to allocate EVMs
and VVPATs Assembly Constituency-wise.
ii. In case of General/Bye-elections to Lok Sabha, to allocate EVMs and
VVPATs Assembly Segment-wise.
fii. In case of Simultancous Elections to the Lok Sabha and State Legislative
Assembly, to allocate EVMs and VVPATS Assembly Segment-wise (for
PCY, as well as, Assembly Constituency-wise (for SLA).
Exceptional cases: In casc Assembly Constituency/Segment is falling in two or more
districts (Scenario-4). the District Election Officer having maximum number of polling
stations of that Assembly Constituency/Assembly Segment shall allocate the required number
of EVMs and VVPATS 1o the ENTIRE Assembly Constituency/Assembly Segment through
first randomization and provide 1o the Retuming Officer of AC in case of Legislative
Assembly election or Returning Officer/Assistant Returning Otficer of Assembly Segment in

case of Parliamentary election. S (‘
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3

4

5)

6)

8)

9

For the purpose of First Randomization of EVMs and VVPATS, the District Flection
Ofllicer (DEO) will fix a schedule, after announcement of election(s) by the
Commission, and communicate written intimation in this regard to the National and
State Recognized Political Parties atleast 48 hours before of scheduled tine.

The randomization will be done in such a way that the CUs, BUs and VVPATs are
randomly sclected using EMS to match the poll day requirement including the Reserve
required for each Assembly Constituency(AC Y Assembly Segment (AS).
Communication of the List of Randomized BUs, CUs and VVI’.ATI to Political
Parties: After first randomization list of randomized BUs, CUs and VVPATs shall be
given o cach recognized political party and o written acknowledgement obtained. A
copy of this list should be given to all the contesting candidates while giving the list
after 2* Randomization of EVMs and VVPATS,

Taking charge of EVMs by ROYAROs: After first randomization the Retuming
Officer in vase of election 1o Assembly Constituency (AC) and Assistant Returning
Officer in case of election to Parliamentary Constituency (PC) under direct supervision
of Returning Officer of PC concemed, shall take charge of the BUs, CUs and VVPATs
rundomly allotted to the respective AC/AS.

The BUs, CUs and VVPATS meant for use at the clection shall be scparately taken o
R.O's strong raon/ARO’s strong room as the case may be, under proper armed police
escort and will be guarded 24X7,

At the time of sealing the strong room. the representatives of political parties can
remam present and they can also affix their seal on the lock. For this purpose,
recognized National & State Level Political Parties should be intimated in writing in
advance,

The strong rooms should have only one entry point and double lock system. For custody
ol Storage/warchouse keys, the Commission's instructions No. §1/8/7/2018-EMPS,
dated 13" November, 2018, shall be strictly followed. Other entry points of the strong
rooms (including windows) should be sealed in such a way that no one has sccess inside
the strong rooms.

10) The entry point of strong room having EVMs after FLC shall have CCTV coverage

round the clock.

11) There should be sufficient arrangement of fire extinguishers near and inside the strong

room

12) A log book shall be maintained by the security personnel in which entry should be made

about date, time, duration, purpose and name(s) of anyone entering near the strong

-

8
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rooms.  This includes visits by the Observers or DEOs or SPs or Political
Parties/candidates or their agents or any other person.

D. Second randomization for PC/AC Elections: Sccond randomization of EVMs has
o be done before preparation of EVMs and VVPATs, The purpose of second
randomization of EVMs and VVPATS is 1o allocate EVMs and VVPATs randomly to
polling stations.

1) The Retrning Officer should fix the date of preparation of EVMs and VVPATSs for poll
(Candidate set) and intimate all the contesting candidates in writing to remain present or
send their represematives during the process and proper acknowledgment shall be
obtained. The date should be fixed as carly as possible after the last date of withdrawal
of candidatures and finalization of ballot papers.

2) Second Randomization shall be conducted in the presence of contesting candidates/their
representatives, as under:

i. In case of General or Bye Election to the Legislative Assembly, by Returning
Officer of the Assembly Constituency (AC) concerned.

ii. In case of General or Bye Election to the Lok Sabha, by Returning OfTicer (RO) of
Parliamentary Constituency of Parliamentary Constituency concerned.

iii. In case of Simultancous Elections to the Lok Sabha and State Legislative Assembly,
by Returning Officer of Assembly Constituency (for State Legislative Assembly
Election) and by Retumning Officer (RO) of the Parhamentary Constituency (for
Parliamentary Constituency Election),

3) A list of BUs, CUs and VVPATSs along with the number of polling stations assigned to
them should be given to all the candidates. Similarly, a list of BUs, CUs and VVPATs
kept in reserve should also be given 10 the candidates and their written
acknowledgement taken,

The above instructions shall be brought to the notice of all concerned for strict

Yours fail &ly.

-
.

(Madhuswdan Gupta)
Under Secretary

compliance.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. 51/8/VVPAT-INST/2019-EMPS Dated: § $*April, 2019
To )
_ The Chief Electoral Officers of
All States and Union Territories.

Reference:  ECD's letter No, S1/8/VVPAT-INST/2018-EMS, dated 13™ February, 2018

Subject: Mandatory verification of VVPAT paper slips- regarding.
Sir,
In supersession of the Commission's letter No. SI/8/VVPAT-INST/2018-EMS, dated
13" February, 2018, 1 am directed to state that in pursuance to Hon'ble Supreme Court's order
dated Sth April, 2019, the Commission has directed that henceforth, mandatory verification
of VVPAT paper llivs of nndomly mm:wmmwxmmmu.ummum

Amhﬁn. in addition 10 the provisions of Rule 56D of the Conduct of Elections Rulea.
1961, after the completion of the last round of counting of votes recorded in the EVMs, as
() In caze of General and Bye elections to State Legislative Assemblies, verification of
% VVPAT paper slips of randomly selected 05 (five) polling stations per Assembly
Constituency, .

(b) In case of General and Bye elections to the House 'of the People, verification of
VVPAT paper slips of randomly selected 05 (polling) polling stations of each
Assembly Segment of the Parliamentary Constituency concerned.

For this mandatory verification of VVPAT paper slips, the following procedure shall
be followed: '

1. The vesification of VVPAT paper slips of randomly selected 05 (five) polling stations
for cach Assembly ConsﬁumscylSwnentshlllbcukeuupnﬂudneompleﬁonof
the last round of counting of votes recorded in the EVMs and VVPAT paper slips
count due to non-display of result from the Control Unit(s) or under Rule S6(D) of the
Conduct of Flections Rules 1961 or whatsoever the reason.

2. The random selection of 05 (five) polling sations per Assembly
cmmmwlumwmworqun'mmom
concemed, in the presence of candidates/their agents the General Observer
appointed by the Commission for that Constituency. .
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'

3 The draw of lots must be conducted immediately, after the completion of the last

 ~

round of counting of votes mentioned at Para 1 above, in the designated Counting

Hall for the particular Assembly Constituency/Assembly Segment.

A written intimation regarding the conduct of draw of lots for the random selection of

05 (five) polling stations for verification of VVPAT Slips shall be given by the

Retuming Officer to the Candidates/their election agents well in advance,

The following procedure shall be followed for the conduct of draw of lots:

& White colour paper cards of posteard size shall be used for conducting the draw of
lots.

b. Total number of such paper cards should be equal to total number of polling
stations in the Assembly Constituency. The polling station(s) whose VVPAT
paper slips have been counted due to non-display of result from Contro! Unit(s) or
under Rule S6(D) of the Conduct of Elections Rules, 1961 or whatsoever the
reason, shall not be included in the draw of lots for mandatory verification of
VVPAT slips count,

¢. The paper cards shall have pre-printed Assembly Constituency/Assembly
Segment number, AC/AS name and date of polling on the top, and the polling
station number in the centre. Each digit of the polling station number shall be
atleast 1" x 1"(1 inch by 1 inch) size and printed in black ink.

d. The paper cards 10 be used for drmw of lots should be four-folded in such a way

Jhat polling station number is not visible.

e. Each paper card shall be shown to the candidates/their agents before folding and
dropping in the container.

f. The paper cards shall be kept in the big container and must be shaken before
picking up 05 (five) slips by the Retuming Officer. ;

The verification of VVPAT paper slips shall be done in a "VVPAT Counting

Booth'(VCB), specially prepared for this purpose inside the Counting Hall. The booth

shall be enclosed in a wire mesh just like a bank cashier’s cabin so that no VVPAT

paper slip can be accessed by any unauthorized person. One of the Counting tables in
the Counting Hall can be converted into the VCB and can be used for normal
counting of round-wise EVM votes before the count of VYPA'T slips as per random
selection afler the completion of round-wise EVM counting. ")
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: e B
l 7. The Verification count of the VVPAT paper slips of the randomly selected 05 (five)
polling station shall be conducted sequentially i.c. one after another.

8. TthMumthWATmﬂlpofbMy“OS(ﬁw)
polling station shall be canducted strictly in accordance with the instructions of the
Commission on counting of printed paper slips,

9. mnmomumnamcmmnmmwh.m
personally supervise the counting of VVPAT paper slips at the VCB. The Observer
concerned shall maintsin close and direct oversight on the entire exercise and ensure
strict compliance of the Commission's instructions.

10.In casc there is any mismatch between electronic count of the Control Units and
WPATsﬂwmdmmomln;oflan?ATmno(lhnwﬁwlaWM
shall be conducted till the recount is tailied cither with the EVM count or one of the
previous VVPAT slips count.

ll.AMcomphdngﬂnmuwlMinmIOnbow.ithnydimy
between EVM count and VVPAT paper slips count, as per Rule S6DX(4)(b) of the
CMMMBMMI%I.MWPATWSIMMMM.M
if there is discrepancy between the count of votes displayed on the Control Unit and
the count of printed paper slips in respect of that Polling Station, the resull sheet will
be amended as per the printed paper slips count,

12. The above process shall be fully videographed.

13. After completiqn of the sbove process, the Returning Officer shall give a certificate in
the annexed format (Annexure-A) seperately for each polling station to the Chief
Electoral Officer concemed. The CEO shall compile the reports for the entire
swwwm.mlwmmwmwummv
days from the end of counting process.

14, The Observers appointed by the Commission shall also submit their report to the

8 " Commission through the Zonal Secretary concemed in the annexed format
(Annexure-B).
“The above direction of the Commission shall be brought to the notice of all
- concerned,
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- Annexure-A

Mandatory verification of paper slips of VVPAT of 05 (five) randomly selected

Polling Stations

(Separate for each polling station- To be sent only to the CEO concerned)

Name of State:...........

........................

No, and Name of Assembly/Parliamentary Constituenéy:.......... R Y adersunis
wuu—amuym(bmonc): TR Ea GO

~ SL.No. and name of Polling Station:

..........................................

.......................

It is certify that mandatory verification of paper slips of VVPAT of randomly selected polling
station mentioned above has been conducted as per the instructions of the Commission.

Name of Candidate

No. of Votes Cast

As per EVM As per Paper Slips

Discrepancy if any

§I|!-‘P:“

A

[ TOTAL VOTES _

-~ y—

‘(Present during the mupdatory verification of VVPAT slips count)

S.No.

Name of Candidate/
- Counting Agent

Mention
Candidate/
Counting Agent

Name of Party

Signature

-

==

b

—~—

Signature of Assistant Returning Officer

Signature of Returning Officer

Signature of ECJ Observer

"
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Annexure-B
Report on Mandatory verification of paper slips of VVPAT of 05 (five) randomly
sclected Polling Stations
(To be sent to the Commission through the Zonal Secretary concerned)

DRI DTN o5 5 RS e S O ST S A N SO SAAA Fo SEEe K NP AR

No. and Name of Assembly/Parliamentary Constituency:.........ccvernmmrrsmnieeens AR

No. and Name of Assembly Scgment (in case of PC)........cvveveriinmsrnnanccsmmmercrennsoses

SL. No. and name of Polling Station:

.............................................................. "

1

2.
3.
4
S

It is certify that the entire process of mandatory verification of counting of paper slips
of VVPAT of mndomly selected 05 polling stations has been conducted under my close and
direct oversight with strict compliance of the Commission's instructions.

¢
g-"
e -~ -~ Signature -
g (Name of ECI Observer)
ol ¥ Observer Codes.mmmmmemmin
I\
5

10
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By Speed Post/e-mail

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No.S18/7/2017-EMS Dated: 30™ August, 2017
To

L. The Chief Electoral OMicers of
All States and Union Territories.

2. The Chairman-cum-Managing Dircctors of
8) DBharat Llectronics Limited, Bangalore: and
b) Electronics Corporation of India Limited, | lyderabad.

Subjeet; Instructions on HVMs & VVPATs Regarding,
SirMadam,

The Commission had constituted & Working Group to revisit the existing administrative,
protocols for storage, transportation, stock- uxaugomcm etc. of EVMs and VVPATs 1o
ensure end-to-cnd security protocol for safc, lmooth and transparent movement of EVMs
and VVPATSs and their use in transparent manner, Considering the report of the group, the
Commission has dirccted that hencoforth, in addition to the existing instructions the
followiu instructions shall be followed- :

1. Transportation of EVMs & VVPATSs: For any mnsporuuon of EVMs/VVPATs from one
place to another (ic. from factory to States, lnter-Sul.c Intra-State etc.), following
protocols shall be strictly followed:

(a) Movement of KVMs & VVPATS should mandatorily be done through VM Tracking
Software (ETS),

(b) Containerized trucks or sealed trucks on which proper locking arrangements can be

- made shall only be used for transporting EVMs and VVPATS, so that these could be

locked and sealed with paper scals.

(<) All trucks transporting EVMs /VVPATs shail be scaled with lock and paper seals.

(d) Vehicles with GPS tracking only should be used for movement of EVM/VVPAT.

(¢) Political Partics shall be informed in advanced about opening, stocking & scaling of d
warchouses while shifting EVMs and VVPATs. llowever, if no representative
attends, the wark should not stop.

() DEO to vidco-graph the whole process of transfer/receipt of EVM.
1

11
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(i) Transportation from Factory to State

(a) GPS tracking of vehicles shall be monitored on daily basis by the District Election
Officers and randomly monitored by the Chiof Klectoral Officers. A daily monitoring
report shall be sent by the Chief Electoral Officer to the Commission.

(b) For transportation of EVMs/VVPATs (newly manufacture or repaired) from factory
to State, transportation arrangements shall be done by the manufacturers. The
transportation charges for shifting of repaired EVMs/VVPATs from factory to
State/UT allocated by the Commission shall be borne by the State/UT concerned.

(c) Manufacturers shall undertake Due Diligence for empaneling/engaging transport
companies for transportation of EVMs/VVPATS,

(d) Consignee State/UT shall depute its official at factory with sccurity personnel from
their State and follow the security protocol for Inter State transfers.

(ii) Inter State Transportation

(a) A nodal officer at State as well as District level shall be appointed for constant
coordination for smoath transportation of EVMs in donor and borrower States.

(b) As far as possible, the CEOs shall ensure the location of districts for collection of
EVMs/VVPATs by borrowing State arc in a cluster or on thésame routc.

{¢) DEOs shall ensure ti\at neither defective nor ‘EVMs/VVPATs under conflict in ETS
are transferred to the borrowing State.

(iii) Intra State Transportation

(a) Intra-district allocation as well as inter-district allocations to be done as per existing
instructions only. ;

(b) All movements of KEVMs/VVPATs shall be done through ETS and with prior
permission of the Commission.

(c) In case of exigencies like flood or fire the CEO/DEO may shift the KVMs/VVPATs
under intimation to the Commission and also Lake post facto approval.

(d) DEOs will ensure appointment of team to accompany the truck for transporting
EVMs/VVPATs, amr‘lgcmcnt of district transport, arrangement for pro;':cr handing
over and receipt of EVMs/VVPATS.

12
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-2 Storage and Security Arrangements for EVMs & VVPATS
(3) The authorised representatives of Political Partics shall be allowed to witness the
Annual Physical Verification of EVMs & VVPATS.
(b) Duty Register of persons engaged in physical verification to be maintained. This
register shall be preserved for § years.

over and taking over of keys to be a part of CTC.

(d) Main switch of the warchouse/strong room should be installed outside the
warchouse/strong room- and the clectricity be disconnected after Wty
warchouse/ strong room to avoid short circuiting. No externally powered unit
should be installed or kept inside the strong room.

(¢} After opening the strong room fér counting of votes, complete videograghy of taking
out/bnngmg back of Control Units shall be done. Agents of candidates should also

be allowed to watch strong room through CCTV coverage. *
() Alog book must be maintained for the persons who have been allowed/dw to
view the CCT'V. A

(g) The minimum sccurhy requirement for strong room of polied KVMs must lle One
Platoon. A Jogbook shall be maintained duringthe said period.
(h) 24x365 Police Sccurity of EVM/VVPAT warchouses. In addition, CCTV from start of
FLC ull EP completion period.
(1) Security: Non Poll (Post EP to FI.C) - Minimum 1/2 Section
FLC 1o Polling - Minimum 1 Section
Poli to EP - Minimum 1 Platoon

3. Randomizations of EVMs & VVPATSs: Randomizations of EVMs & VVPATS shall
be done through ETS only.

4. Preparation of EVMs & VVPATs (Candidate Setting)

() In the written invitation, convoying schedule for preparation of EVMs/VVPAT to be
sent to the Candidates, it shall be mentioned that they/their representatives must be

13
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present to oversce preparation of EVMs/VVPATs and actively participate in the
mock poll process.

{b) Manufacturers shall provide Protocol/checklist on preparation of EVMs/VVPATSs to
DEO/RO beforchand for proper watch on work of Engincers.,

(c) Manufacturers shall also depute Sr, Level Engineers at State and District Icyels for
supervision and coordination during preparation of EVMs/VVPATS.

Replacement of defective EVMs & VVPATs on Poll Day
a) Blue sclf-adhesive stickers (3"X2") with the words ‘Replaced EVM' or "Replaced

VVPAT", shali be pasted on the Green Sticker pasted on EVM/VVPAT replaced during
poll, for identification

ELECTION COMMISSION OF INDIA ~ *

NAME OF STATE. .. ;; cessessseseasiansanses

-

NAME OF AC/PC............. O PO A U
No. & NAME OF PS.........ccoonenee il

.........

(Sample of Blue Sticker) . -
b) Red scif-adhesive stickers [(3"X2*) with the words ‘Defective EVM' or ‘Defective
VVPAT, shall be pasted on the Green Sticker pasted on the EVM/VVPAT found
defective after F1.C and before start of poll for identification,

5 DEFECTIVE EVMAVPAT

(Sampie of Red Sticker)
c) Returning Officers shall be responsible for ensuring pasting of these stickers.

14
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6 Repairing of defective EVMs & VVPATs

(2) No EVMs/VVPATs, whether defoctive or defect-free, shall be transported during the
period from commencoment of Candidate Setting to the Counting day excopt the
FVMs/VVPATS required to be transported for use in polls in subseguent phases. In
such case, the political partios/candidates shall he informed in writing conveying
the purposc of shifting of such EVMs/VVPATS, .

(b) All Defective EVMs/VVPATs not ustd in the poll shall be stored in a scparate
room/warchouses, preferably in a separate campus, if pmlblc. and shall never be
stored along with working EVMs/VVPATs.

() EVMs/VVPATs found defective during FIL.C shall be sent to the manufacturers for
repair within 2 days of completion of F1.C in mu&uy:. The CEO shall coordinate
and club defective EVMs/VVPATS of multiple districts for dotpau:h to the factory.

(d) EVMs/VVPATs found defective during candidate sctting or mock-poll on poll day
shall be stored in a scparate warchousg, however. EVMs/VVPATs found defective
aﬂcr mack-poll (i.e: during actual poll) on poll day shall be stored alongwith polied
VMs/VVPATS. . -

() POST ELECTION REPAIRS: After clection all the defective EVMs & WPATs shall be
sent to the respective factory for repairs, o -

() After repairs are carried out, the testing protocol for all repaired machines shall be \
exactly the same as for new EVMs/VVPATS.

One Officer in the office of Chief Klectoral Officer (Addl/jt/Dy. CEO} shall
exclusively be an “EVM Officer’, preferably with the technical knowledge.

15
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By Speed Post
ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi-110001

No. SI/8/VVPAT-INST/2019/EMPS Dated : 19" May, 2019
To

The Chief Electoral Officers of
All States and Union Territories.

Subject:  Mandatory verification of VVPAT paper -regarding.

Sir,

I am directed to refer to Commission's letter No.5S1/8/VVPAT-
INST/2019-EMPS, dated 15" April, 2019, on the subject cited, and to state that
the Chief Electoral Officer, Andaman & Nicobar Islands has sought clarification
regarding number of Polling Stations to be sclected randomly for the purpose of
mandatory verification of VVPAT paper slips, as Andaman & Nicobar Islands
Parliamentary Constituency does not have any Assembly Segment.

In this regard, | am directed to clarify that in elcctions 1o the House of the
People, in casc a Parliamentary Constitucncy does not have any Assembly
Segment, 05 (five) polling stations shall be randomly sclected from the polling
stations of the Parliamentary Constituency for the mandatory verification of

VVPAT paper slips purpose.
All other instructions of the said letter shall be follawed in toto,

Yours faithfully,

Aol (\g
\\Y(L.\“
(Madhusudan Gupta)
Under Sccretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. §1/8/7/2019-EMPS Dated: 21"May, 2019
To

The Chief Electoral Officers of

All States and Union Territories.

Subject:  Issues regarding counting of VVPAT slips: Non-deletion of mock poll data from the
Control Unit or non-removal of mock poll slips from VVPAT- counting of votes
thereofl and mismatch in Mandatory Verificution process- regarding.

Sir,
In continuation of existing instructions on the captioned subject. | am directed to state
that during the past and ongoing General Elections to Lok Sabha and simultaneous elections to
State Legislative Assemblies of Andhra Pradesh, Arunachal Pradesh, Odisha and Sikkim,
2019, there have been some instances of human error in properly deleting the Mock poll data
from the Control Units and removal of mock-poll slips from the VVPAT at some polling
stations. In some cases, the Presiding Officers cither failed to delete the data of mock poll from
the Control Unit or failed 10 remove the VVPAT paper slips pertaining to mock poll from the
drop box of the VVPAT.
2. The Commission has considered the matter and directed that the following procedure
shall be adopted during counting in all such cases:
a) In all pre-identified cascs (on poll day, during scrutiny of documents on P+ 1 day etc), where
mock poll is either not erased from the Control Unit or VVPAT paper slips pertaining to mock
poll not removed (fully or partially), the concermned Control Unit (s) shall be kept aside during
counting of votes i.e. these polling stations will not be taken up for counting during the regular
round-wise counting of the Control Units. The Tuble allocated to such polling stations shall be
kept vacant during the relevant round of counting. The list of sll pre-identified polling stations

LNy - 1 OTY i COmIncCnocmcen 0 FOCEesSS O

b) During the round-wise counting of EVMs. if there is any case in which the total votes polled
in CU does not match the record of votes in Form 17-C, it is an indication that the Closc-
Result-Clear (CRC) protocol after mock poll was not correctly done in respect of this polling
station during the actual poll. [n all such cases, the CU shall be kept aside i.e. these polling
stations will not be taken up for counting during the regular round-wise counting of the Control
Units. The Table allocated 10 such polling stations shall be kept vacant during that particular
round. The exa e ! { ;

AN AL W SMGE S SGETRAIO SINEL N ND AUSC R AT Sl
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c) In all cases fulling under (a) and (b) above, the comresponding VVPATs shall be counted for
these polling stations after completing all counting rounds with Cls,

3. After the completion of all regular rounds of Control Unit counting, the following
procedure shall be followed:

A, For State Assembly Elections;
(l)Ifthcwimﬁngmqlnismmmemlvmpolledinlllamhpolllmmiom.lhcw
pouing-uiom.Mﬂdummzh)&(b).wmnmbeukmupfotmnddn
result will be declared without these polling stations.

(i) 1 the winning margin is equal 1o or less than total votes polled in these polling stations, in
such case only counting of the respective VVPAT paper slips will be done and the Control
Units shall be discarded for counting purpose i.c. the Control Units shall not be used for
counting of votes,

(lii) Even in cases where VVPAT paper slips pertaining to mock poll have not been taken out
from the drop box of the VVPAT, the VVPAT slips shall be counted and the candidate wise
votes from mock poll certificate shall be deducted to urrive at correct count of candidate wise
votes polled.

(iv) The VVPAT slip count result of all these polling stations shall be added to the candidate-
wise tally and the final result compiled.

B, For Lok Sabha Elections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2 (a) and (b)
above, the counting of the respective VVPAT paper slips only will be done and the Control
Units shall be discarded for counting purpose i.¢. the Control Units shall not be used for
counting of votes.

(i) Even in cases where VVPAT paper slips pertaining mock poll have not been taken out
from the drop box of the VVPAT, still the VVPAT Slips shall be counted and the candidate
wise votes from mock poll certificate shall be deducted 10 arrive at correct coumt of candidate
wise votes polled,

(iii) The VVPAT slip count result of all these polling stations shall be added to the candidate-
wise tally and the final result compiled.

3. ince. in th O

4. Mandatory Verification of VVPAT Slips:

w)The purpose of mandutory counting and matching result of VVPATs and CU's from 5
randomly selected polling stations is 1o audit and test if any EVM records votes differently vis-
a-vis the slips printed by the corresponding VVPAT attached to it. However, there are multiple
scenarios owing to human error or non-adherence to the extant instructions by the polling staff
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dminsacunlpolllinwlﬁohlhemlWPATSlipoo\mtmly\'aryftomtheCUcoum. A few

illustrative scenarios are cases where VVPAT slips are not fully removed from the VVPAT

after mock poll or CRC not done in CU after mock poll or other such cases of human error.
b)in case there is any mismatch between electronic candidate-wise result of the Control

Lnil.ﬂ&ewﬂndl@mWPATdiprmmmw

m chmshdlhedmnp.odyunafoumingmubwcm
¢)Even afler following the above process, if the electronic count of the Control Unit and
VVPAT slips manual count still do not ully ﬂaﬂAﬂmmMLmM&mM

d)Detailed report in respect of all cases of mundatory VVPAT Slip verification, as well
as VVPAT slip count done under Rule 56 D shall be submitted to the Commission through the
CEO immediately after the completion of the counting process in the prescribed format.

e)A thorough analysis‘enquiry shall be conducted in due course in all cases where the
VVPAT slip count failed to tally with the electronic result of the CU and the exact reasons.
technological, procedural, systemic, human error or lapses in compliance shall be ascertained
and appropriate action(s) taken by the Commission.

5. Further. it must be ensured that the Serial no. of all EVMSs used for polling shall be
counter-checked by counting agents and a certificate to this exient shall be obtained from them
at the time of counting.

6. The above instructions shall be strictly adhered to and brought 10 the notice of all
concerned, including the Counting Observers.

Yours ly.

N
(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. SU/R/VVPAT-INST2019-EMPS Dued:? May, 2019
To
The Chief Electoral Officers of
All the States/U Ts.
Subject:  General Election to Lok Sabha, 2019 - Counting of VVPAT Paper Slips -
regarding,
Sir’Madam,

I am directed 1o refer Commission’s letter no. S1/8/VVPAT-INST/2019-EMPS dated
15.04.2019 regarding counting of VVPA'T paper slips to be held only after the completion of
the last round of counting of votes recorded in the EVMs. The sequence of VVPA'L paper slips
count would be as under:

1. Counting of VVPAT slips of polling station(s) for which result is not displayed on
the Display Panel of the Control Unit.

2. Counting of VVPAT slips of polling stution(s) ordered/instructions issued by the
Commission due to improper conduct of mock poll procedure by non-clearance of
mock poll daa/slips.

3. Counting of VVPAT slips under Rule 56 D of the Conduct of klections Rules 1961,
ilany.

4. Mandatory verification of VVPA' slips of randomly sclected 05 polling stations per
Assembly Constituency / each Assembly Segment of Parliamentary Constituency.

Further, counting of VVPAT paper slips will be conducted onc by onc nmot
simultancously. For accounting of results,

(i Every one of VVPAT paper slips count mentioned at point nos. 1 & 2 shall be
considered as a separate round.

(i) Inrespect of point nos, 3 & 4, result sheet will be amended as per the printed paper
slips count, if' the paper counts difTer from electronic count (CUs) o VVPA'T paper
slips count in terms of Rule 56 1) 4(b) of the Conduct of Elections Rules, 1961,

upta)
Under Seeretary
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ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
NO. $1/8/672019-EMPS Dated: 27 August, 2019

To
The Chief Electoral Officers of
All States and Union Territories.

Subject: Storage and Safety arrungements of EVMs and VVPATs-Not to keep any muterial in
EVM/VVPAT warchouse/Strong-room- Regarding.

Madamy'Sir,
| am directed to refer 1o the Commission’s letter No. 51/8/6/2018-EMS, dated 21" June.

2018, whereby it was directed that unused EVMs and VVPATS including training/awareness EVMs
and VVPATs and EVMs and VVPATs replaced prior to the start of actual polls and other
miscellaneous clection related materials should NOT be kept in the Strong-room where polled
EVMadePATsmw-nupollndcomingofmhhncomelonuiecoflhe
Commission that non-clection materials are kept in the strong room where polled EVMs and
VVPAT are stored after poll and counting of votes. The Commission has taken serious note in this
regard,
The Commission reiterates that

(i) unused EVMs and VVPATs including training/awareness EVMs and VVPATs and EVMs and
VVPATstiorwdnmdmudpﬂlsudmmnmumwm
MWW&MWLM
counting of votes.

(i) Further, it is directed that the EVM/VVPAT warchouse/Strong room shall have only EVMs and
VVPATs ie. po other mater whether nop-election related o i

(iii) It is further directed that the building where temporary strong rooms arc made should be handed
over in its erstwhile condition i.e. after removing any modification done such as scaled windows
¢tc., as soon as possible even if another clection is expected within the next few months.

You are. accordingly, requested to ensure the compliance of the above direction of the
Commission. Any deviation from the above direction of the Commission shall be viewed serfously.

(Madhusudan Gupts)
Under Secretary
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ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/6/2019-EMPS Dated: 2 May, 2019

To

The Chief Electoral Officers of'
All States and Union Territories,

Subject: Inspection of the strong reom(s) having polled EVMs and VVPAT»
Certificate thereof.

Madam/Sir,

| am directed to state that as per extant instructions of the Commission, issued vide its
letter No.51/8/VVPAT2015-EMS, dated 5% May, 2015 (copy enclosed) has already preseribed
the detailed SoP for storage and safety of the strong room(s) having polled EVMs and VVPATs
and the visit o the strong room(s) by the Retuming Officers and District Election Officers. The
Returning Officer should visit the storage campus (upto the inner perimeter only) every day in
the moming and ¢vening and check the log book and videography and send a report to the DEO
on the status every day. In case of strong rooms located in the district headquarters, the DEO
should do the same. Where the strong rooms are situated outside the District Headquarters, DEQ
should visit the sume frequently as possible and at least once in 3 1o 4 days.

2. The Diswict Election Officers shall submit a ‘Centificate’ in the prescribed format
(Annexure-1) 1o the Chief Electoral Officer concerned on weekly basis and the Chief Electoral
Officers concerned shall submit a consolidated *Certificate” in the prescribed format (Annexure-
11) on the very next duy of receiving of weekly reports from the DEOs for kind perusal and
information of the Commission.

3. The Chief Electoral Officers are requested 1o submit their first report on 6 May, 2019
for kind perusal of the Commission and thereafier, they shall send weekly report.
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Annexure-1
Certificate

L. hereby. certify that as per the Commission's instructions, DEO/ROVARO personally
mummmmmaybmmummm
Wmhwduﬂymmﬂm---&

Visit Report |
Date ol
S.No. “Time
Particulars 1 12
% e e e Lrg_ﬂfg&_
the strong roomi(s) locations
2 Allemate mrangements made for ol
uninterrupted power supply at the strong
room(s) locations

3 The strong room(s) have double lock
system.

4 | Two cordoned security armngements
have been made round the clock for the .
strong room(s)

5 Minimum Security arrangement of |
Platoon for strong room(s)

6 All contesting candidates have been
intimated in writing W depute their
representatives 10 keep a close watch on
securily armngement for strong room(s).
7 - CCTV installed
'8 | The CCTV display of the strong roomi(s)
has been arranged on a large TV screen
at the place carmarked for the
| representatives of candidates to monitor
‘ continuously the strong room(s)

~
-
-
w
=
~
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9 A log book has maintained for the
persons who have been allowed/deputed
1o view the CCTV covernge.

10 | A control room adjacent to the strong 1
room is operative round the clock

11 Arrangement for fire extinguishers near
and inside the strong room(s)

12 A Gazetted Officer alongwith a senior S0 b
police officer have been put on duty
round the clock for monitoring the
security mrangements of the strong
room(s)

13 A log book has been maintained by the
CPF in which entry are made about date,
time, durstion and name of person,
purpose of visit ete.

14 Video camera has been provided o the
CPF contingent 1o record all visits made
by visitors,

Date of Report: ,
Name of District Election Officer
District Election Officer.................(district name)
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Certificate

Luwy.mtyu'caﬁnm'um-m.nmmwmm
.............. “.(mbu)diwie&lmmmmmcwmmmof
polied EVMs and VVPATSs in my State/UT. Details of their visits are as under:

Annexure-11

S.No‘T Name of Visited date Officer's name and Remarks, if any
e —— i
|
d }
Date of Report:
(Signature)
Name of Chief Electoral Officer

Chief Electoral Officer,............. (StteUT name)
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ELECTION COMMISSION OF INDIA

NRVACHAN SADAN, ASHOR A ROAD, NEW DELII-1 10001

No SISVVPAT/2015 FMS Dited 8" May, 2014
lo -

The Chuef Iilectoral Officers

Lof ail Sumes and Unson Territories
Rel 1BCL letter No S 199 Vol VI dated 2Y June 1999

2 HCHletter No $1 R0 20100MS. dated ¥ Ny, 000

3 ECHletier No S TS 7001 16MS, dated 14" Febraan 2012

4 FCUletier No SUSSI2FMS, dated 8 Augus 3012
Sub Stotage and Safery arrangement of 1V Ms- regarduig

St Madam.

The Commission s directed thal m supersesson of the above referred instractions ssued «
the vanous aspects of the Flecwonie Vatag Macames (VM) v stotage movemen plyvsecsd
ventlicauon, the followmg mstructions shall be fodaed stricth Wiliewt any deviaton. for. proper
satety and securty of FVMs -

L DURING NONSELECTION PERIOD
Non-clection perid means ﬁva\u‘lunlhclluo!dmhmdh“dh&uun
A PEHYSICATL VERIFICATION OF KN M

Dunag aon-clecuon perad, 1000 plysecil veninstson of FVMs shall b cared o b (e
Distriet Elecwon Officery (DEOR ) e the month of Ap every veas v that the sepunt of the sanw: 1
made available 40 the Commismon through the Chict Flocunil Ofiiee of the concermned SEuest 1 4 n
157 Moy every vour For this puspose. the Commuesibon will ssu & dwection fu openng of FVM-
warchmuses On recenvimg direction fom the Commission. the DIOK sball take the followng course of
acnon -

41 CROTEO shall cnmure that EVM-warchumses, in which FANMS pertaining to any electing
mwmmmmuuhwuuwdmw
verification of EV My

") Such nominuied w charge Depagy Collectons shall noesivee an Officer ot below the cank «
Addmonal Dusizst Magrtiasse Depaty Collache whar will be m charge of the wera storape ot
EVMs 1 the et distict. e the purpose of opening of VAL watehose [eveept EVAL
eatchouse mentioned at (a) sbave) and o conductmy pdewes’ ternilicnon of FVMs 1h
coocermed Depuny Collectors or Tehutda openeg the waschoase o verifymg the i Vs sl
be personally sesponsible for the safety of VM Smalarly DEO wall alss nomumte o
oificer. not below the rank of Depaty Colloetor whe will be i chazge of caly godown

o) Natwaal and St recagnuacd pobuacal parties thall te miosmed m wisting. il east 21 louts o
advance, about the date and tune of apeming und closure of VM watebuse  Tion

|
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authorssed representatives shall v dllowed 10 feman preseat at the e of openny s
closure of the warchouse A repit shall I prepaicd o this regnd and supsatwe of the
authonzod representatives of political parties shall slso be taken on the repornt.

) Detals of VM shall be mamtamed m 2 Master Stoch Register (MSR)  MSR shall be
mamianed warchouse-wise for evers distiic i the format given i Ansesure - A

¢} Based on this MSK, the Dl“.«(nhdlm-ﬂmwﬂsmlmmuu format given 1in
Annesure - B o the Commission theough the CHO of the concerned States T Ts

B STORAGE OF FVAL

L liVNMhWn1m,MmM¢

i vamubeWncmmuMcmhmoﬂmihah‘VM 15 kepn

i Noomally the ENMs showld be stored st Distiiet Flead Quarters

v Hawever, of it is not possible 10 store the F'VMs st Disieret HOs. then EVM storage
watrchouse should pot be at a place below Tehal headquarters

v Mo EVAML shall be kept outside the EVM warchowse (1e all the EVMs should be kept m
EVM warchouse and not at amy other places fo any purpose without spectfic approvad ol the
Commisson

vt VM Gornge warehouse must net hine more than one (1) entry poant 11 there are any other
dudis o windows e warchouse, they should be sealod using bk -masouty or conerete

Vi Eny of VM storage watrehonese must be secured by 3 double ok system. wiuch should be
heid porntly by 1we separate officers 1o be ponrisnad by the DEO. One of whe shall et be
Bl the rnk of Depaty Collecur
€. Physieal Conditing of the Warehouse:
1 Warchouse muost be fee from dampmess pests. rodents otc. Proper (we-fighting arangement
mus he made available  Wachowe should be free from  floadiwater logung
tskicracks/leukage broken wandow elc To provide sn imletéoutiet fior air-cisculation 1o avoid
Tout sielil 0 strong roomms. exhast fn may be instatied subject 10 the following condmons -
al Uxhaust o shall be installed on the front side Wi the strong room. where secunty guards
are pasted and nop oa the tear ude

B Ll fan shall be instatled o the lighast pot feasible, below the roof

¢l A stroog woo gl shall "be mmstalked m the vervpassage wiste exhaust fas will b
stalled

Ay A vacuum cleaner for each warchouse shoutd be provided.

) Safery Alarme systemCC T shodd he instalied.

0 EVMs must be kept i a sale namner

N Adequate secunn anungement i be matle @ wachouse by dopurng pelice/secunty gund
ot round the clock
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MOV EMENT OF EVMs

Diwrig. owonv-election penod, FVMs shall not be moved n of out of the EVM warchouse without
speedic approval of the Comymissaon

In case of wtea or mter Suate shilling of FVMs, o6 the direction of the Commusion, the followtey
shatl be suwily followed -

+ The CHO wall commumicate the dircetion of the Commussion or shifting of EVMs to the DEO)
corwemed

W D) will ssee weitten order w0 the oflicer referred n para | {AKD) above for opemny of
FVM-warchouse fexcopt EVM-warchouse mentioned at | () (a)] to shift the required number
ol EVMs

1w On receiving the written aeder of the DEO, the numinated Officer shall wenuly the 1EVMa 1o be
moved out and make an eotry ol the detls of wxch EVMs i the Masier Stock
Reguster Movement Reprster and dull tuke 3 witien acknowledgement from the oflicer. whe o
wevervng the EVM, aa proof of having reesived the VM

2 DURING K1 ECTION PERIOD 2
A PHVSICAL VERIFICATION OF EAN My

It there s o genernl clecon dunng the year the RO shall camy vt 100 pyvscal
verficanon of EVMs duning the Fuit Level Chaching of the VAL and send the report o the
Lommusion thiough Chacl Elcctosal Olficer i the format i Aanesare -C

B STORAGE OF EVALly
» Pre-Poll Storage;

Aler FLU and fst sndomssiion of EVMs, EVMs shall be banded over 1o the Retusmang
Offxer Asststart. Rewamng Officer concerned  The Returming Officers shall follow the followang
gundcings. -

1 ROVARO stall store the EVMa allocated Tor his constituency, m & stromg 1oom w the proscese
of representatives of Namowa' Sate Level Poliucal Pioies under videopapbs  FVMs scan
for trammng wnd awareness of votet s shall be bept o 3 separaie strong foom o that strong ream
having VM (inchading reserve EVMS) meant for poll need not b be opened befine
pecpar i of FVMs

1 Thercafier. RO shall opee the stromg roven hasong VR (including reserve VM) meant o
ol at the tume of prepamton of E VM condidaie seitng) e the presence of candidistes ther
representatives, under vidography

wil After propaastsan of EVNS 3t RO level EVMs scfuding reserve EVMs shall agun be Lopr =

strong room m e presence of candidatestherr representatives under s idoography ;
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) Thereafter, w~~h—nmbmtmtu&h|mnﬁ%lmwm

de*m-hmJMM unde
*ideograply

) mmdﬂ.th&MhmMMmhmmhmm

mumnumdmmmm

b) Post P'oll Sturage

i
i

Vi

The foltowing MM&MM&*N“*’M
mtﬁv-&pﬂﬂﬂm.ﬂhuﬂydﬂa-
m.qm“b-“cmm One kev should be kept with District
Mmuumumo&.dw-—mm

Twe eordoned security muh—kmh“ﬁhmm.
having polied VA kept for counting of vates Thmnnumﬂnmm
ovuny wﬂummmumammwmm
CULPTION INCTIDOICT SECU Ity
Anmmwnw.mmmumuw
ahu‘ummdm’m They should be allowed 1o sty outside
b-.mnahm”cﬂuuanvnhm pownts of the strong
1oom. Ax far as posssblc Mﬂumd&.m-‘m&. shall e panvaded
o them uhcumdmvhhwmpadummu‘“n he
w-mthmxnmqumn-mwmm:mmv U saach 2 wuse
Mqh*thmm.mbm.\mﬂM
mwhmdmm
Awmmuummm»wumdum
Aawnu«rwmm.momnmummmmum for
PHNKIONING NC sCunty arvangements of strong 1oom
kaaﬁamdhaﬂu&mmdu&h“m
lmwbawunmuuamd-uwun
mthMnmummmmmumumm
protecols -
mh““h“kﬁﬁnuﬁdnymhumw ume
m‘dmwdmmmmumiymu the maddle peciwice
This o Tundes visits Iy nxmmmaunmsnac-um-uw--ym
Pt

b)) Vidoo camcras should be prossded 1o the T comlimpemt 1o record all veuts made by s

"

vivitons
hMMMMMuWWMw-NMMM
dunag the enture pened wherein FVMs are stored CHO may addtess the Chassman of
4

29



“No voter to be left behind”
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi 110001

No. SI/8/INST/2019-EMPS Dated : 7 February, 2019
To,

The Chief Electoral Officers of

All States and Union Territories.

Sub:-  Destruction protocol for VVPAT paper slips of VVPATSs generated during the
Training and Awareness of EVMs and VVPATSs - reg.

Sir,

[ am dirccted to refer to the Commission’s letter No, 51/8/ T&A/2018-EMPS dated 9™
October, 2018, whereby the Commission issued a detailed instruction on taking out EVMs and
VVPAT: for Training and Awareness purpose. The Commission has directed that all VVPATs
paper slips generated during the training and awareness shall be destroyed using Paper
Shredding Machine on a daily basis, in the presence of a Gazetted Officer duly nominated by
the District Election Officer (DEO). A certificate shall be obtained from the Nodal Officer
incharge of Training and Awareness exercise regarding the daily destruction of all VVPAT
slips as per Commissions directions. Further, the DEO shall submit a Certificate to the
respective Chief Electoral Officer on P-3 day for the entire district attesting the compliance of

2. The above direction of the Commission shall be brought to notice of all concemned.

(Madh pta)
Under Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/772019-EMPS Dated: 9" April, 2019
To

1. The Chief Electoral Officers of
All States and Union Territories.

t

The Chairman-cum-Managing Director,
Bharat Electronics Limited,

Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka

3. 'The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh,

Subject: Instructions on use of Power Pack (Battery) in VN PATs-regarding.
Sir/Madam,

I am directed to state that some instances of VVPAT Battery melting came to the
notice of the Commission, following which the matter was referred to the Technical Expert
Committee (TEC) for Root Cause analysis and guidance.

Considering  the recommendations of the Technical Expert Commitee, the
Commission has directed that after completion of poll, the Presiding Officer shall remove the
power pack (battery) from VVPAT in the presence of polling agents, Only after removal of
power pack (battery) form VVPAT, the carrying case of VVPAT shall be sealed in the
presence of polling agents,

The above instruction shall be strictly followed and also brought 10 the notice ol all
concerned,

Yours fpithfully.

\ ~/
\J .

(Madh-!ﬁdu‘ upta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/16/2018-EDPS Dated: 9™ April. 2019

To
1. The Chief Electoral Officers of
All States and Union Territories,

1L The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.

HL  The Chairman-cum-Mannging Director
Bharat Electronics Limited,
Bangalore, Kamataka.

Subject:  Use of Symbol Loading Unit for loading symbols in VVPATs- regarding.
Sir,

With reference to the Commission’s letter of even number. dated 13 December,
2018, on the subject cited (copy enclosed), | am directed to reiterate that the District Election
Officers (DEOs) of your State/UT shall ensure that all the Symbol Loading Units (SLUs) are -
released to BEL/ECIL Supervisors or engineers authorised by the BEL ECIL on P+ day to
enable them to move to the next Assembly Constituency/Segment for next phase.
2 Further, all PSU Supervisors/engineers must be allowed to leave the district on P+l day
excepl 2 engineers per district, who may be retained for deployment during re-poll, if any.
However, if there is no case of re-poll, all PSU Supervisors/engineers must be allowed to leave
the district on P+ day to move for next phase.

¢ The above instructions shall be brought to notice of the all concerned for strict
compliance.

Yours faithfully,

i
L/
(Mldhwsudln'cupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/2018-EDPS Dated: 13" December, 2018

To
1. The Chief Flcctoral Officers of
All States and Union Territories.

2. The Chainman-cum-Manuging Dircctor,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Kamataka.

3. The Chairman-cum-Managing Dircctor,
FElectronics Corporation of India Limited,
Hyderabad, Andhra Pradesh
Subject: Use of Symbol Louding Unit for loading symbols in VVPATS -Regarding.

Sir/Madam,

I am dirccted to stute that us per existing instructions of the Commission, st the time of
commission (Candidate Sctting) of FVMs and VVPATs, the senal numbers, numes of candidates
and symbols of candidates are loaded in Voter Ventiable Paper Audit Tratls (VVPATS) by
Rewming Officers with the help of authonzed engineers of M/s Bharat Electromes Limited and
M’s Electronics Corporation of India Limited using Symbol Loading Umits (S1.Us).

2. The Commussion has directed that after completion of commissioning of EVMs and
VVPATs. BEL/ECIL Supervisors shall hand over all the SLUS to the concerned District Election
Officer (DED). Dustrict Election Officers shall keep the SLUSs received from the BEI/ECIL
Supervisors in their safe custody and retum the same to them or engincers authorized by the
* BELZECIL. on the next day after poll 1.c. P/ 1 Day. It shall be the duty of DEO 1o ensure that no
engincer of BEL/ECIL or any other person s allowed to carry the SLU on poll day in the ficld
and that al) the SLUs are released 10 BEL/ECIL on P11 day to enable them to move to the next
Assembly Constituency/Segment for next phase.
3. For the aforesaid purpose, BEL & ECIL shall provide the detatls of S1.Us allocated to the
team for euch Assembly Constituency/Segment in writing o the District Election Officer
concerned.
4. The above instructions shail be brought tv notice of all concemed and ensure the
comphance of the same on letter and spint.

(Madhusudan ania')
Under Seerctary
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Election Commission of India
Nirvachan Sudan,AsbokaRoad.NcwDelhi- 110001
No. 51/8/INST2019 - EMPS

Dated: 5th February, 2019
To ;

. The Chief Electoral Officer,
All States and Union Territories,

2. The Chimm-qm.Mamm' Director,
Bharat Electronics Limited,
Bangalore, Nagavara, Outer Road
Bangalore-560045. i

3. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.

S-bjoct:-lheofnhiduwlthcl’smmm b.uedGPSTncl(l.
- movement of EVM & VVPAT- reg, s o
r,

leam directed to refer to the Commission's letter No. 51/8/7/2017-EMS dated
30.08.2.017 regnding instructions on EVMs and VVPATs pertaining to the transportation,
storage, security etc. Instances have come 10 the notice of the Commission in the recently
wmludedSmA_pmblyeleaiwwhuﬁnhhpbmfomdﬂmmchmdlingofm
EVMdVVPATswhid\mcardedbyuwSmO.?ﬁ.mﬁrmd-buedmphemmﬂn
poll day needs to be further streamlined.

2. The Commission has accordingly reviewed the matter and has decided that following
instructions shall be strictly followed in all future movement of EVMs and VVPATS:

a) The end-to-end movement of all Reserve EVMs and VVPATSs shall be carefully
monitored at all times, for which all Sector Officers' vehicles with Reserve EVMs and
VVPATS shall mandatorily be fitted with GPS tracking. :

b) There shall be a real time tracking and monitoring of the movement of EVMs and
VVPATSs through the GPS-enabled/Mobile App based GPS tracking used in the
vehicles carrying EVMs and VVPATSs. For this purpose, an 'EVM_Control Room'
shall be set up at DEO as well as CEO level, wherein the movement of EVMs and
VVPATSs shall be monitored and tracked through GPS Monitors and other related IT

> apoticats
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¢) Adequate personnel will be deployed in the 'EVM Control Room' on shift basis for
round-the-clock monitoring of EVM/VVPAT movement in the State/UT concemed.

d) All Sector Officers shall be required to submit a detailed account of the Reserve
EVMs and VVPATS at the time of deposition of the Reserve EVMs and VVPAT's
lﬁulheclouofpdlmﬂtmdayinﬂni‘madond@m).

e) mmmmm-mhmmmammmm
close of polls certifying that all the reserve EVMs and VVPATS have been accounied
for and safely stored in the carmarked strongrooms.

f) Sector Officers SHALL NOT remove the EVMs and VVPATS from the authorized
vehicles except where required for election purpose or for safe storage at designated
places.

g) DEO shall notify the registration number and details of all vehicles carrying Rescrve
EVMs/ VVPATS along with the name of the Sector Officer to all political parties and
Observers in the district.

h) DEO shall be responsible for the effective end-to-end GPS based tracking and

monitoring of EVM and VVPAT movement in the district, including the reserie

EVMs and VVPATS and ensure compliance of these instructions.

i) All instructions issued in this regard vide letter No. SIR/7R017-EMS dated
~ 30.08.2017 shall be strictly fligwed.

The General Observer in each constituency shall specifically monitor the compliance
Y) of these instructions and record an entry to this effect in the General Observers' diary.

3. Any lapses in compliance of the above direction of the Commission shall be viewed

seriously by the Commission.

4. The above direction of the Commission shall be brought to the notice of all concerned!

and a consolidated compliance report for the State/UT as a whole shall be furnished by the

respective CEOs latest by 15.02.2019.

Yours »

upla)
Under Secretary
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FORMAT-A
FOR SECTOR OFFICERS/ZONAL MAGISTRATE etc.

(&) Name of Election: -

(b) No. & Name of Parliamentary/Assembly Constituency):

(c) No. & Name of Assembly Segment:
. (In case of Parliamentary Constituency)

(To be filled at the time of dispersal)

(a) Name of Sector Officer/Zonal Magistrate:
(b) Cell Number: :
(<) Polling Station Nos. assigned:
(d) Date and Time of receiving Reserve EVMs/VVPATS:
(e) Details of reserve EVMs and VVPATS provided

?m Unique ID of BU UniqueIDof CU . . | Unique ID of VVPAT

2

3 S

(To be filled on poll day)

(a) At the time of mock poll on poll day

SNo. | No.and | Unique ID of units replaced | Unique ID of units provided | Sign of
| proses at polling station to polling station the
Poil Presiding
Stations

Unique | Unique | Unique | Unique | Unique | Unique
IDof | Dof | Dof | Dof | Dof | IDof
BU CU |VVPAT| BU CU__| VVPAT

WD e
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/3/2019-EMPS (Vol-111) Dated: 28" August, 2019
To

The Chief Electoral Officers of
All States and Union Territories,

Subject:  Use of EVMs and VVPAT: for bye-clection to the Assembly Constituency-

regarding.
Madam/Sir,

| am directed to state that henceforth the following standard protocol shall be followed
for use of EVMs and VVPATS for bye-election to the Assembly Constituency:
(i) FLC of EVMs and VVPATS: For First Level Checking (FLC) purpose, the requirement of
EVMs and VVPATs shall be 200% of number of polling stations of the Assembly
Constituency,
(ii) Training and Awareness: After completion of FLC and before first randomization of
EVMs and VVPATs, EVMs and VVPATSs upto ceiling of 10% of the number of polling
stations may randomly be taken out for training and awareness purpose.
(iii) First Randomization of EVMs and VVPATSs: During first randomization of EVMs and
VVPATS, only 120% of EVMs and 130% of VVPATS may be allocated to the constituency for
use in bye-¢lection,

The above instructions shall be brought to the notice of all concerned for strict

compliance.

Under Seermry
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/VVPAT/2019-EMS Dated: 23" September, 2019
To

The Chief Electoral Officers of
All States and Union Territories.

Subject: Disposal of VVPAT printed paper slips- regarding.

Madam/Sir,

I am directed to refer to the Commission’s letter No. 51/8/INST/2019-EMPS, dated
7% February, 2019, whereby the Commission prescribed the protocol for destruction of all
VVPAT paper slips generated during the training and awareness using Paper Shredding Machine
on a daily basis. Some queries have been received from the field regarding retention and disposal
of VVPAT paper slips generated during various election related process viz. First Level
Checking of EVMs & VVPAT, commissioning of EVMs & VVPATSs, mock poll on poll day
and actual poll. The Commission has considered the matter and it is directed that the following
Standard Operating Protocol shall be followed for retention and disposal of VVPAT printed

slips:

(1) VVPAT paper slips generated during First Level Checking shall be disposed off by using
Paper Shredding Machine on daily basis in the presence of FLC Supervisor appointed by the

District Election Officer.

(2) AT r slips ted d commissioning of and V Ts shall also
be disposed off by using Paper Shredding Machine on daily basis in the presence of
Returning Officer/Assistant Returning Officer.

(3) For retention a is| 1 of VVPAT paper sli erated during m
day and actual poll, the following protocol shall be followed:

(a) VVPAT paper slips pertaining to mock poll on poll day and actual shall be retained till
Election Petition period i.e. 43 days from the date of declaration of result.

(b) After completion of Election Petition period, the CEO/DEO shall immediately obtain
within 7 days the status of Election Petition or Court Case from the competent court.

(c) If any Election Petition or Court case is pending, the VVPAT paper slips pertaining to
mock poll and actual poll shall be kept in the custody of District Election Officers till final
disposal of Election Petition or Court Case.

(d) If no Election Petition or Court case is pending, the VVPAT paper slips pertaining to

mock poll and actual poll shall be disposed off as per following procedure: P2
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(i) VVPAT paper slips may be disposed oft by using Paper Shredding Machine within
seven days of the order of District Election Officer..

(i) The above shredding shall be done in the presence of a Gazetted Officer duly
nominated by the District Election Officer concerned in the format attached as
Annexure-1.

(iii) The District Election Officers shall submit a certificate in the format attached as
Annexure-11, to the Chief Electoral Officer concerned in this regard within 15 days of
confirmation of Election Petition status.

(iv) The Chief Electoral Officers shall submit a consolidate certificate in the format
attached as Annexure-111, to the Commission within 30 days of confirmation of Election
Petition status.

The above instructions shall be brought to the notice of all concerned for strict

compliance.

(Madhustdan Gupta
Under Secretary
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Annexure-|

Appointment of Officer for shredding VVPAT slips
It has been confirmed that no EP/Court Case is pending with regard to election

_____(Name of Election). I hereby nominate
A S A P R e ) name and designation), Officer incharge
responsible to shred VVPAT Paper slips pertaining to mock poll and actual poll (
Name of election),

The Officer shall submit a certificate that all VVPAT paper slips pertaining to mock
poll and actual poll of .....cccvviiiiniiciannnnand (name of election) have been shredded by using
Paper Shredding Machine in his/her presence, within 7 days of issuing of this order.

By Order,

(District Election Officer)
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Annexure-11

Certificate

hereby, certify that all the VVPAT paper slips pertaining to mock poll and actual poll of
............................. (name of election), which are not involved in any Election Petition or
Court Case, have been shredded out as per Commission’s letter No. 51/8/VVPAT2019-EMS,
dated .......September, 2019.

1. further certify that all the VVPAT paper slips pertaining to mock poll and actual poll
of ‘savaneisiaisaind (name of election, if any), which are involved in Election

Petition....c.cconvencnsasin or Court Case, have been kept, as per the Commission’s instructions.

(District Election Officer)
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Annexure-I11
Certificate

I, hereby, certify that certificates regarding disposal of all the VVPAT paper slips
pertaining to mock poll and actual poll of ..o (name of election), which are
not involved in any Election Petition or Court Case, have been received from all District
Election Officers in the State.

VVPAT paper slips pertaining to  mock poll and actual poll  of
............................. (name of election) of the following district(s), have not been disposed
of due to pendency of Election Petition or Court Case;

(Chief Electoral Officer)
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/V VPAT-INST2019-EMPS Dated: 15 November, 2019
To
The Chief Electoral Officers of
all States/UTs.

Subject:  Instruction on use of Electronic Voting Machine (EVM) with Voter Verifiable
Paper Audit Train (VVPAT) System-Regarding.

Sir’Madam,
I am directed to refer to the last bullet point of point no. 1.4 of Commission’s

instruction No. 51/8/VVPAT/201 7-EMS, dated 5" December, 2017 (Conduct of Mock poll and
scaling of EVMs & VVPAT in the Polling Station before start of actual poll), wherein it has
been mentioned that the drop box of VVPAT should be scaled with an address tag before the
actual poll starts. Some queries have been sought from the field whether signatures of the
polling agents are required to be put up on the address tag being used for sealing Drop Box of
the VVPAT afier completion of mock poll.

In this regard, it is clarified that Presiding Officer and polling agents shall put their
signature on the address tag used for sealing Drop Box of the VVPAT afier completion of

mock poll. This shall be brought to notice of all concerned for compliance.

Yours fi

‘
( Madhusudan Gupta)
Seeretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/772019-EMS Dated: 30™ December, 2019

To
The Chief Electoral Officers of
All States and Union Territories.

Subject:  Instructions on security of connecting cable of BU and VVPAT at polling
stations-reg.
Sir/Madam,

I am directed to state that in a meeting with TEC and manufacturers on
04.12.2019, it was pointed out that at the polling station, the security of connecting wire of
BU and VVPAT is of utmost importance as load of hanging wire, connected to VVPAT and
Balloting Unit, may damage the connecting socket of BU/VVPAT, which may lead to
intermittent connection and failure of the unit.

To avoid such untoward situation, it was suggested that after making proper
connections of the BU, CU and VVPAT, the connecting wires may be taped to the leg of the
table in such a manner that the wire does not hang in the air so that the load of hanging wire
does not impact the connecting switch of the BU and VVPAT and the tape is also casy to
remove when replacement of units (BU/CU/VVPAT) are required.

Accordingly, you are requested to provide one transparent tape of half inch width to
the Presiding Officers for the aforementioned purpose and incorporate this activity in training
of the Presiding Officers. It may also be noted that the taping shall only be done using
“TRANSPARENT ADHESIVE TAPE” in such a way that taping does not affect the
visibility of the connecting wires and it shall be removed casily when replacement of units
(BU/CU/VVPAT) are required.

The above instructions shall be brought to notice of all concerned for strict
compliance.

Yours faithfull E

Blo

Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/7/2019-EMLS Dated: 1*" January, 2020

To

The Chief Electoral Officers of
all States and Union Territories.

Subject:  General/Bye Election to the House of the People/Legislative Assembly- Storage &
Safety arrangement of EVMs & VVPATs~ Furnishing Report thereon.

Sir,
In supersession of the Commission’s letter No. 51/8/7/2014-EMS, dated 24™ April,

2014, I am directed to state that the Commission has directed that General Observer and Police
Observer shall jointly visit the strong room(s) earmarked for storage of polled EVMs and
VVPATs within 3 days of reaching the assigned Constituency(ies). They will submit a report
on the same day in the format (Annexure-I) to the Chief Electoral Officer concerned.
25 The Commission has further directed that General Observer shall visit the Counting
Centre 02 days before the day of counting of votes and submit a report in the format
(Annexure-I1) to the Commission on the same day.

The above instructions of the Commission shall be brought to notice of all

concerned.

Yours faigghfully,

(Madhusudan pl;l) )
Secretary

Copy to All Sr. Principal Secretaries/Principal Secretaries/Secretaries/Under Secretaries
and Zonal Sections of EC1 for information and necessary action.
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/ Annexure-1

Report on Arrangement at Strong Room

Name of State:
Name of District:

No. & Name of AC:

Address of Strong Room visited:

We have jointly visited the above mentioned strong room on ... All necessary
areangements at the strong room have been made for storage of polled EVMs & VVPATS pertaining to

It is also submitted that Commissions instructions on storage of EVMs & VVPATS have ben complied
with. It is further certified that:

S. No, Particulars Status If No, remarks
thereon
B Whether strong room is spacious to accommodate all | Yes/No
polled EVMs and VVPATS?
- 5 Whether strong room has single entry door and no | Yes/No
unsealed window/ventilators?

3. | Whether main switch of electric connection installed | Yes/No
outside of the strong room to avoid electric short circuit?
4. | Whether strong Room has double lock system? Yes/No
5. | Whether there is arrangement for uninterrupted
power supply at the strong room locations ?

6. | Whether keys of the locks of the strong room are kept as | Yes/No
per ECI instructions No. $1/8/72018-EMPS, dated 13*
November, 20187

7 Whether arrangement for installation of CCTV cameras | Yes/No
at Strong room has been made?

8. | Whether amrangement has been made for providing round | YesNo
the clock police security at strong room as per the norms
prescribed by Commission vide letter no.  51/8/7/2018-
EMPS, dated 29" August, 2018?

9. | Whether adequate arrangement for fire extinguisher has | Yes/No
been made?
10. | Whether alternate arrangement for lighting at strong room | Yes/No
has been made”
11. | Whether round the clock 02 tier security armangements | Yes/No
have been planned at the strong room having polled
EVMs and VVPATs?

12. | Whether arrangement for providing log book to CPF has | YesNo
been made to maintain details of visitors?

13. | Whether arrangement for providing video camera to CPF
has been made to record the visit of any permitted

officials?
14. | Whether there is provision for candidates representatives | Yes/No
to stay outside the inner perimeter at o location which
enables them 10 view entry point of the strong room?
15. | If no direct view, whether CCTV armangements have been | Yes/No
planned to enable them to watch the main gate of the

strong room?
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16. | Whether round the clock control room has been planned | Yes/No
at the storage centre?

17. | Whether candidates have been intimated in writing to
depute their representatives to keep watch on the security | Yes/No
arrangements of the strong room after the poll?
18. | Whether you are satisfied with arrangements of strong | Yes/No

room?
Other remarks, if any:
(Signature of the Police Observer) (signature of the General Observer)
Name of Police Observer: Name of General Obscrver:
Police Observer Code: General Observer Code:
No. & Name of AC/district allocated: No. & Name of AC allocated:
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Annexure-11
Report on Arrangement at Counting Centre

Name of State:
Name of District:
No. & Name of AC:
Address of Counting Centre visited:
| have visited the above mentioned Counting Centre on ... All necessary arrangements
at the Counting Centre have been made for counting of votes of the ongoing General/Bye-
CRORMIOMY v wammasnm v A A R SR O S AV S U AU PSR PSS B SRS AN ST A D It is also
submitted that Commissions instructions on the arrangement at counting centre have ben comphied with,
It is further certified that:
S. No. Particulars Status 11 No, remarks
thereon
L Whether Counting Hall is spacious to accommodate | YesNo
infrastructure, officials and counting agents?
2. Whether smooth flow of EVMs/VVPATSs from the strong | Yes/No
room 1o counting hall and vice versa has been made?
3. | Whether adequate lighting with proper standby | Yes/No
etc.) has been made?
4. | Whether 100 meter perimeter around the counting centre | Yes/No
has been demarcated as ‘Pedestrian Zone' and
barricaded?
3 Whether 03 (three) cordoning security system has been | Yes/No
made? [1" (outer) cordon to start from pedestrian zone
having adequate local police, 2™ (middle) cordon at the
gate of counting premises/campus manned by SAP and
3" (inner) cordon at the door of counting hall manned by
CPF]
6. | Whether proper barricade using transparent material/wire | Yes/No
mash for each counting table 10 prevent
agents/candidates/counting  agents ectc. from handling
polled EVMs has been made?
3 Whether one of the counting table inside the counting hall | Yes/No
has been earmarked as VVPAT Counting Booth (VCB)
for counting of VVPAT paper slips?
8. | Whether VCB has been ware-mashed just like a Bank | Yes/No
Cashier Cabin so that no VVPAT slips can be accessed
by any unauthorised person?
9. Whether you have seen the complete mock drill of | Yes/No
counting of VVPAT with atleast 500 VVPAT slips?
10. | Whether you are satisfied with arrangements at Counting | YesNo
Centre?
Other remarks, if any:
(signature of the General Observer)
Name of General Observer:
General Observer Code:
No. & Name of AC allocated:
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/7/2020-EMS Dated: 22™ January, 2020

To
The Chief Electoral Officers of
All States and Union Territories.

Subject: Design and specification of VVPAT Counting Booth (VCB)- reg.
Madam/Sir,

I am directed to refer to the Commission’s letter No. 51/8/VVPAT/2017-EMS, dated
5™ December, 2017, wherein the Commission prescribed that counting of VVPAT slips
should be done in a VVPAT Counting Booth (VCB), specially prepared for this purpose
inside the Counting Hall. The booth should be enclosed in a wire mesh just like a bank
cashier’s cabin so that no VVPAT paper slips can be accessed by any unauthorised person,
One of the counting tables in the Counting Hall can be converted into the VCB and can be
used for normal counting of round-wise EVM votes before the count of VVPAT slips.

From time 10 time clarification regarding design and specification of VCB has been
sought from the field officials. The Commission has considered the matter, and it is directed
that in order to maintain uniformity in the design and specification of VCB, the following
shall be followed strictly:

(a) The VCB should have minimum length 6 fi, breadth 6 ft. and height 8 fi.

(b) All four sides and the ceiling should be covered with a narrow wire mesh such that
VVPAT slips cannot come out from the VCB. A circular hole of 5 ¢m radius at a
suitable height for the Counting Agents® transaction may also be made.

(¢) CCTV should be installed on the ceiling just above the counting table for monitoring
and recording purpose.

(d) VCB should have seating arrangements for atleast four personnel.

The above instructions shall be brought to notice of all concerned for compliance.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD,NEW DELHI-110001
No. S1/8/16/4//2020-EMS Dated: 28" February, 2020
To
s The Chief Electoral Officers of'
All States and Union Territories.

2. 'The Chairman-cum-Managing Director
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045,

3. The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
Hyderabad, Telangana.

Subject:  Instructions on First Level Checking of EVMs and VVPATs- Marking of FLC status
in EVM Management System (EMS) using Mobile App.

Sir,
I am directed to refer to para 4.9 of the Commission’s letter No. 51/8/16/4/2017-
EMS, dated 30" August, 2017 regarding First Level Checking of EVMs and VVPATS,
whereby marking of FLLC-OK or FLC-Reject status of EVMs and VVPATs after First Level
Checking (FLC) is to be done by the clection officials nominated by the District Election
Officer.
The Commission has reconsidered the matter and it is directed that henceforth:-
1. Status of FLLC-OK units shall be marked “FLC-OK" in EMS using Mobile App by the
election officials nominated by the DEO ; and
2. Status of FLC-Rejeet units shall be marked “FLC-Rejeet™ with exact reason in EMS
using Mobile App, only by the authorised engineers of BEL and ECIL, as the case may
be. For this purpose, the District Election Officer concerned shall provide a third
mobile phone to one of the engineers by creating as a temporary user and the entries of
rejected machines shall be done by him/her using the said mobile. Thus there will be
two mobiles that DEO's representative will use 1o mark FLC-OK EVMs in EMS and a
third Mobile phone provided by DEO to the BEL/ECIL engineer to mark FLC-Rejects
with proper rcason.
The above instructions of the Commission shall be brought to notice of all concerned for
strict compliance.

Y lai

Iy,

(Dilip’Kumar Mahto)
Under Seeretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/4//2020-EMS Dated: 13" March, 2020
To
The Chief Electoral Officers of
All States and Union Territories.

Subject:  Instructions on First Level Checking of EVMs and VVPATs- regarding
Sir,

I am directed to refer to sub-para 4.10 of the Commission’s letter No,
51/8/16/4/2017-EMS,  dated  30"™  August, 2017, regarding arrangement  of
Webcasting/CC'T'V/videography for First Level Checking of EVMs and VVPATSs and to state
that from time to time clarification has been sought from the ficld on use of web-
casting/CCTV/videography.

The matter regarding use of webcasting/CCTV/videography has been reconsidered and
the Commission has directed that henceforth following shall be strictly followed:

1. Webcasting shall be done for monitoring and recording of entire FI.C process.

2. Wherever, webcasting of FLC process is not feasible due to connectivity issue then
CCTV coverage shall be done for monitoring and recording of entire FLC process.
However, in such case, District Election Officer shall obtain prior written approval
from the respective Chief Electoral Officer.

3. Videography of FL.C process may be additionally done, if considered necessary by the
District Election Officer concerned.

4. Webcasting/CCTV viewing terminals to be available at FL.C hall, DEO’s Control
Room and CEO’s Control Room,

5. Recording of webcast/CCTV/videography to be retained as prescribed in Commission’s
letter No. 3/ER/EC/LET/FUNC/JUD/SDR/2016, dated 7" September, 2016 (copy
enclosed).

The above instructions of the Commission shall be brought to notice of all concerned for

strict compliance.

Yours faithfully,

(Dilip Kumar Mahto)

Under Seeretary
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ELECTION COMMISSION OF INDIA
Nirvachan Sadan. Ashok Road, New Delhi-110 00]
No VEREC! LETFUNCJUDSDR2016 Dated: 7" September, 2016

- The Chief Electoral Officers

of oll Sttes & Union Territories.
Subject: - Storage and supply of CCTV recordings- regarding
SirMadam,

There are instructions of the Commission regarding recording of various stages off
clection process, like nomination of candidates. scrutiny, withdrawal of candidatures, polling
and counting provess et by videography CCTV. For retention of the recorded version in
such cases, the Commission has directed that such recordings shall be kept in the safe custody
of the District Election Officer till the expiry of 45 days from the dute of declaration of result
of the election concerned, |1 anyone applies for copies of such recordings. during the said
period of 45 dayvs, copy may be made available to him under sub-rule (2) of Rule 93 on
pavment of fee of Rs. 30 per CD (fees as prescribed under Right 1o Information Rales, 2012),
Only those applications that are submited within 45 days from the dote of declaration ol the
result of the election shall be entertained for supply of copy.

2 As regards the video recordings of clection campaign activities of candidates and
political parties made by the election expenditure monitoring tewms, flying squads, SSTs. ete.
the recorded versions there of shall be kept in the custody of the District Election Officer till
the expiry of & months from the date of the declaration of result of the election Daring this
perivd. it would be open to any person to seek copy of the recording concerned, and igsuch
cases, copy may be provided on payment of Rs. 300 per CD,
3 On expiry of the preseribed period of 43 days or 8 months. as the case may be. afier
“ declaration of result of election, it should be ascentained whether any Election Petition or any

ather petition‘complaint, ete., has been filed in respect of the election concerned or pertaining
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o electoral offence et in which the video recording could be relevant. I case no Election
Petition or any other petition etc . is pending. the COTVAden recording should be destroved
after fillowing the usual procedure prescribed for the purpose.

4. If there is an election Petition filed i respect of the election or any: other petition, etc .,
inan} Court in respect of which the recording would be relevant, then the recorded version
shall be retsined in safe custody of DEO till the disposal of such matter so that the same
wouid be availuable for production before the Court. in the event the count summons the same.
§ Fhese instroctions may be bought 1o the notice of all DEOs and other election
authorities, ineluding Returning Officers for elections 0 Council of Srates and States Leg.
Councils. This muy glso be commurticated o the political parties based in the Stute/UT

Kindly acknowledge receipt.

Y ours: taithfully,
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/6/2020-EMS Dated: 15" June, 2020

To
The Chief Electoral Officers of
All the States and Union Territories.

Subject: Clarification on videography at the time of opening and closing of EVM-
VVPAT warehouses.

Madam/Sir,

I am directed to state that EVM-VVPAT warchouses are opened and closed in the
presence of the representatives of National and State Recognised Political Parties and
contesting candidates (during election period). The Commission has also instructed to conduct
videography of opening and closing of warchouses,

In this regard, I am directed to clarify that

(1) Conduct of videography is mandatory whenever EVM-VVPAT warehouses are opened
and closed whether election period or non-election period.

(2) In exigency case like flood or fire etc., if videography of opening and closing of
warchouses is not feasible, video of opening and closing of EVM-VVPAT warchouses
shall be made through mobile for record purpose.

The above instructions of the Commission shall be brought to the notice of all

concerned for strict compliance,

(Mndhus\ﬁ‘lnn upta)
Secretary
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ELECTION COMMISSI
(9] N
NIRVACHAN SADAN, ASHOKA ROAD, NIEV\V?EI;HII-PIIIBOIIA

No. 51/8/7/2020-EMS
. Dated: 18" September, 2020

To

The Chief Electoral Officers of

All the States and Union Territories.
Subject: [dentification of reserve EVMs and VVPATs-reg.
Madam/Sir,

re is no visual differentiation among EVMs and

PATSs being moved on poll
s in the mind of

| am directed 10 state that at present the
VVPATS being used at polling stations and reserve EVMs and Vv

day in the vehicles of the Sector Officers, Hence, it creates avoidable doubt

stakeholders and media persons roaming specially on poll day inspite ol shuring of unique 1Ds

of EVMs and VVPATSs deployed in the election with all the contesting cundiclates.

The Commission has considered the matter and it is directed that for visual

serve EVMs and VVPATs the following shall be strictly followed:
rrying cases

‘RESERVE’ shall be pasted on the ca
Ms and VVPATS.

EVMs and VVPATs

identification of re
1. Adhesive Stickers with inscription

of reserve BUs, CUs and VVPATS du
ers. the carrying cases of reserve
bt on misuse of reserve

ring commissioning of EV

2. Apart from the adhesive stick
shall also be sealed with threa

EVMs and VVPATs while in mov

reserve EVM and VVPAT shall be removed in the pre
o replace any rejected EVM & VVPAT at polling stations.

ded Adhesive Stickers with inscription ‘MOCK
carrying Case of rejected BU/CU/NVVPAT

d and address tags t© avoid dou

ement on poll day. The thread and address tag of

sence of polling agents at polling

station, if’ needed 1
hall also be provi

3, Sector Officers s
for affixing on the

POLL REPLACED’

replaced during mock poll.
the Adhesive Stickers: The colour of such Adhesive Stickers should
‘White' for Parliamentary

4 Speciﬁcntion of
bly Constituencies elections and
mx 10cm. (Sample

pe ‘Pink® for Assem

ectlions. Dimension of the stickers should be 15 ¢

Consﬁlucncies el

erned for compliance.

attached)
all the conc

The above instruct

jons shall be brought 1© natice of

Yours faithf ly,

/
(Dilip Kumar Mahto)
Under Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELI-110001
No. 51/8/7/2020-EMS Dated: 25" September. 2020
To
The Chief Electoral Officers of
All the States and Union Territories.
Subject: M-3 EVM Highlights- reg.

Madam/Sir,

1 am directed to forward herewith a copy of the M-3 EVM Highhights
for your kind information. The same shall be used for publicising how

M-3 EVM is better than M-2 EVM whenever required.

Yours taithiully,
o~

(O.P, Sahuni)

Under Seeretary
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. Conpectivitys with up o 24 Balloting Lnits (L) as against 4 B3US Iin A

model EVMs. Thus M3 EVMs can be used for up o 3n4 candidates.
including NOTA against 64 candidates in case of M2 EVMs.

In M-3 Control Unit (CU) battery is continuously monitored and remuaminge
Battery lite is displayed as a pereentage making it possible for the Presiding
Officer 1o request for battery replacement betore it goes dead and minimise

disruption of polling.

. Self diagnostics ol the EVM at every switch ON lor automatic health

evaluation of units. This will weed out any defective EVMs'VVPATs al
the start of poll. improve reliability and minimise poll disruptions.

The Battery and Candidate Set compartments of the Control Unit ar¢
separate in M3 EVMs and both are sealed separately. 1L is now possible to
change CU Battery when required by opening the Battery compartment
unlike in M2 EVMs where the CU had to be replaced.

Design of the M3 model is slecker and highter inw cight.

M3 1TVMSs use the latest cutting edge technology.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001
No.51/8/7/2020-EMS Dated: 29" September, 2020

To
The Chief Electoral Officers of
All States and Union Territories,

Subject: Use of EVMs and VVPATSs for bye-elections to the Assembly Constituency-
Regarding.

Madam/Sir,

I am directed o refer o para (iii) of the Commission’s letler No. 51/8/3/2019-EMPS
(Vol-111), dated 28t August, 2019, wherein it was specified that during first randomization of
EVMs and VVPATS, only 120% of EVMs and 130% of VVPATs may be allocated to the
constituency for use in bye-elections.

2. Some of the upcoming bye-elections States have requested the Commission to increase
the %age of EVMs & VVPATS during first randomization considering the management of EVMs
& VVPAT's during the COVID pandemic.

> The Commission has considered the matter and directed that during first
randomization of EVMs and VVPATs, 140% of EVMs and 150% of VVPATSs be allocated
to the constituency for use in bye-clections.

4. The above instructions shall be brought to the notice of all concerned for strict

compliance.

(Madhusudan Gupta)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACIIAN SADAN, ASHOKA ROAD, NEW DELII-110001
No. 51/8/7/2020-1:M$ Dated: 23" October, 2020
l'o

‘The Chiel Electoral Officers of
all States and Union ‘T'erritorics,

Subjeet: Instruction on Counting of VVPAT Paper Stips in VVPAT Counting Booth
(VC1) during COVID-19 pandemic - regarding.

Ref. S1/8/VVPAT/2017-1:MS, dated 5™ December, 2017

Madam/Sir,

I am direeted to state that in wake of COVID-19 pandemic the counting of votes
of an Asscmbly Constituency/Segment will be held in more than one counting hall. As per the
existing instruction of the Commission, onc of the counting table inside the counting hall shall
be carmarked by Returning Officer as VOB lor counting of VVPA'l paper slips.

In this regard, it is clarificd that:

1. One of the counting tables inside the counting hall in which RO will sit, shall be
carmarked as VCIB for counting of VVPA'T paper slips.

2. Returning Officer and Observer coneerned shall maintain close and dircet oversight on

counting of VVPA'T slips 1o ensure strict compliance of the Commission’s instruction.

A
(Madhusudan Gupta)

Sceretary
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e, 3 ELECTION COMMISSION OF INDIA

e NIRVACHAN SADAN, ASHHOKA ROAD, NEW DELII-110001

No.S1/8/INST/2021-EMS Date: 18" January, 2021

To,
The Chiel Ilectoral Officers off
All the States and Union ‘T'erritories.

Subject:- Removal of Power Pack (Batiery) from the Control Units after counting of

votes- Reg.

Madam/Sir,

1 am directed 1o state that as per existing instruction of Commission, after completion
of counting of votes, all the Control Units, whether result is retricved from it or not, arc kept
inside their respective carrying case without removing Power Pack of the Control Unit and
the carrying cases arc scaled with address tag(s). The machines are kept in the strong room
Wl Election Petition (14P) list is received [rom the respeetive High Court. In casc of filing of’

1iP, the machines are kept in the strong till final disposal of EP.
2. Some instances of Control Unit Battery (Power Puck) lcakage/melting came to the

notice of the Commission. ‘The matter has been considered by Commission and it is directed
that Power Pack (Battery) of the Control Units shall be removed from the Control Units after

counting of votes.

3. For this purpose, Returning Officers shall ensure that the Power Pack of all the
Control Units, whether result is retrieved from it or not, are removed before keeping inside
their respective carrying casc. All other instructions r‘cgm'ding sealing and signing by
Returning Officers and Candidates/their representatives cte. shall be followed as per existing
instructions. Returning Officers shall submit a certificate to this cffect in the format attached

as Annexure-1.
‘I'ie above instructions shall be strictly followed and also brought to the notice of all

concerned.

Secretary



“No voter to be left behind’

Annexure-l

Removal of Power Packs from Control Units after counting of votes

Certificate

Vocsmamssersmimonssansossomanseenss Returning OFficer fIOM...coosernnennmmnessemses

(Assembly/Parliamentary) Constituency, certify that after counting of votes

Power Packs (Battery) of all the Control Units, whether result is retricved from

it or not, are removed before keeping inside {heir respective carrying casc.

(Signature of Returning Officer)

Name 0 CleCtion:.. coeseavemminivsiarssnumssnnnmee

Date of COUNUNE: . covreererassasneseimnssmairasanis
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@ ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-1 10001

No.SUST Transfer/2020-EVM (P&T) Date: 18" January, 2021
fo,

The Chicerl Electoral Officers of

All the States and Union Territorics.
Subjeet:- Bye-clections to Parliamentary and Assembly Constituencies- Sending of

defective EVMs and VVPA'Ts- Reg.
Madum/Sir,
1 am directed to state that s per existing instruction of Commission, FLC rejected

EVMs and VVPA'L'S shall be sent to the manulacturer concerned for repair within 7 days of
completion of FIC in thar distrien, Afler eleetion, all the defeetive 1EVMs and VVPALs
pertaining 10 commissioning, dispersal and mock-poll replacement shall be sent 10 the

respective munulacturer for repair,

- ) In case of byc-clections 1o Parliamentary and Assembly Constituencics, it has been
obscrved that some time it would not be ceonomical 1o send the defective pertaining to FILLC

OFEVMs and VVPALS (o factory Tor repair.,

2 Considering the above, it is dirceted that in ease ol hye-elections to Parliamentary and
Asscinbly Constituencies, all the defective EVMs and VVPATs pertaining to First Level
Checking, commissioning, dispersal and moek-poll replacement shall be sent wgether to the
respective manulacturer, namely. Bharat Electronies Limited and Electronies Corporation of

Indizit Limited for repairing purpose within 7 days of completion of the said bye-clection(s).

The above instructions shall be sirictly followed and also brought 1o the notice ol all

coneerned.
Yours faithfully,
i > Chohr
(Soumyajit Ghosh)
Under Seeretary
Copy 1o

[ The Chairman-cum-Managing Director, Bharat Flectronics Limited, Nagavara,
OQuter Ring Roud, Bangaluru-560045, Karnataka.

2. The Chairmun-cum-Munaging Director, Electronies Corporation of India
Limited, Hyderabad, Telangana.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASIHHOKA ROAD, NEW DELITI-110001
No. S202/Prep/2020-1:VM (P&T) Dated: 22" January. 2021
To

The Chiel Eleetoral Officers of

All the States and Union ‘l'erritorics.
Subject; Disposal ol Expired and Unusable Thermal Paper Rolls of VVPATs-regarding,.

Madanv/Sir,

I am dirccted o refer 10 the Commission’s letter No. S1/8/VVPAT/2019-EMS, dated
23" Sepiember, 2019 regarding disposal of VVPAT :r_slips _generated during FLC.
Training & Awarcness, Commissioning of’ EVMs and VVPA'l's, mock poll on poll day und
actual_poll. The Commission has received references regarding disposal of expired and partly
used thermal paper rolls, Commission has considered the matter and it is dirccted that the
following Standard ()bcrzlling Protocols shall be followed for disposal of expired and partly used
thermal paper rolls of VVPA'l's:
1. Partly used Thermal Paper Rolls of VVPA'TS:
(2) Partly used Thermal Paper Rolls of VVPA'TS pertaining to FLLC shall be disposed ofT by
using Paper Shredding Machine in the presence of FLLC Supervisor appointed by the District
Election Officer alongwith the VVPA'L puper slips gencrated during the FLC.
(b) Partly used Thermal Paper Rolls of VVPATS pertaining to Commissioning of EVMs
and VVPATs <hall be disposed off using Paper Shredding Machine in the presence of a
Returning Officer/Assistant. Returning Officer alongwith the. VVPA'T paper slips_ generated
during_the Commissioning,.
(¢) For Partly used Thermal Paper Rolls of VVPATs pertaining to poll day, the following
protocol shall be [ollowed, after linalization of status ol Election Petition(s):

(i) 1IN no Election Petition is liled/pending. the partly used ‘I'hermal Paper Rolls of

VVPA'l's shall be disposed ofl using Paper Shredding Muchine in the presence of a

Gazetted Officer appointed by the Distriet Election Officer within 15 days.

(i) I lilection Petition is filed, the partly used Thermal Paper Rolls of VVPATSs shall be

disposed ol using Paper Shredding Machine in the presence of o Gazeted Officer

67



“No voter to be left behind’
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3.
aper Rolls shall be disposed ol as per the Standard
Authority concerned like Pollution Control Board,

Ministry of Environment
ele.

The & T P — . -
¢ ubove instructions of the Commission shall be brought to the notice of all concerned
for strict compliance.

Yours faithfully,

. S L
Jl'ﬁ.’w—r,r' o
(Soumyajit Ghosh)
Under Secretary

Copy to
1. The Chairman-cum-Managing Dircetor,
Bharat Flectronies Limited,
Nagavara, Quter Ring Road,
Bangaluru-560045, Karnataka.

™

The Chairman-cum-Managing Dircctor,
Ilectronies Corporation of India Limited,
Hyderabad, Telangana
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By Speed Post/Mail

) yRd Patad sma sfearcy
Y

~ SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

273 et <, s 415, 7 Rel-110001,

v Nirvachan Sadan, Ashoka Road, New Dethi-110001.
No. 54/2//2021-EMS Dated: 31" March, 2021

To
The Chief Electoral Officer of
all States/UT's.
Subject:  Application of Indelible ink on clectors finger-regarding.

Ref. 1. Commission’s letter No. 464/INST/2014, dated 4" April, 2014
2. Commission’s letter No. 54/2/2015-EMS, dated 23rd March, 2015

Sir/Madam,

I am directed 1o refer to the Commission's letters cited under reference, on the subject
cited, and to state that under rule 49K of the Conduct of Elections Rules, 1961 every clector
about whose identity the Presiding Officer or the Polling Officer, as the case may be; 1s
satisfied, shall allow his left forefinger to be inspected by the Presiding officer or Polling
Officer and an Indelible Ink mark to be put on it. Some States/UTs have sought clanfication
from time to time on application of Indelible Ink on such voters whom Indelible Ink is already
marked during previous elections on left hand fore-finger and impression of the ink is stll
visible on poll day. In this regard it is stated that afier the application of the ink on finger the
stain remains for 5-7 days on skin part but stain remains visible on nail ull nail grows. The

Commission has considered the matter and directed that :

1. 1f any poll has been conducted not more than two months prior to the date of poll of
current election, in such cases, the Indelible Ink shall be marked on the middle finger
instead of fore finger of the left hand. If ink has alrcady been applied on fore finger as

well as middle finger then the ink shall be applicd on ring finger and so on.

2

In case of missing finger rule 49K of the CER, 1961 shall continue 10 apply.
3. The Chicf Electoral Officer of the concerned State/U'T shall make wide publicity to this

effect during training & awareness,

=
(Dillf Komar Mahto)
Under Secretary
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yRd fAata sman ey
@ SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
N4 . SRMPRIS, Ffeeet-110001.

Nirvachan Sadan, Ashoka Road. New Delhi-11000 1

No. 52/2/Prep/2020-EMS Dated: 20" September, 2021

To
The Chief Electoral Officers
Of All States and Union Territories

Subject: Instructions on use of newly designed Pink Paper Seals and
Green Paper Seals for sealing of EVMs-regarding.

Reference: 1. ECI letter No. 51/8/7/2010, dated 23/09/2010.
2. ECI letter No. 51/8/16/4/2017-EMS, dated 20/08/2017.
Madam/Sir,

I am directed to state that to further strengthen sealing process of
EVMs, the Commission has approved the use of modified Pink Paper Seals
and Green Paper Seals in election, as follows:

A. Modified Pink Paper Seal

The common specification of the modified Pink Paper Seal both for
sealing Control Unit and Ballot Unit of EVM is 100 mm x !8 mm (length x
breadth) and having unique Serial Number in QR-Code and date of
manufacture.

3. ModifiedGreen Paper Seal

The specification of the Modified Green Paper Seal is 18.6 cm x 3.5 em
(length x breadth).At both the ends of the Modified Green Paper Seal on the
inner side, there are TWO (2) pre-gummed portions identified by the letters
‘A’ and ‘B'. Each gummed portion is covered by a strip of wax paper.On the
inner side of the Modified Green Paper Seal there are two color marks, the

Green Colour Mark adjacent to the ‘A’ end and Red Color Mark adjacent to
the ‘B’ end.

2. The Commission has directed that the following instructions shall be
strictly followed on use of modified Pink Paper Seals and Grean Paper Scals:
(a) Sealing of Cabinets of the Control Units with Pink Paper Seals in
First Level Checking of EVMs:In First Level Checking (FLC) of EVMs, the

cabinet the Control Units shall be sealed with Modified Pink Paper Seal on
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the portion between the Candidate Set Section and the Result Section by the
authorized engineers of BEL/ECIL in the presence of representatives of
National and State Recognized Political Parties. For sealing cabinet of
Control Unit in First Level Checking following procedure shall be followed:

(i) Modified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(i) Remove the gummed paper from Pink Paper Seal carefully.

(iii) These two Pink Paper Seals shall be pasted on two sides of the

Cabinet of the Control Unit as shown in the figures:

Control Unit sealed with Modified Pink Paper Seal
(iv) While marking FLC-Ok in EVM Management System (EMS) using
Mobile App, the Unique Serial Number of Pink Paper Seal shall be
entered by scanning QR-Code.
(v) There is no change in other instructions like signing of BEL/ ECIL
engineer, the representatives of political parties and DEO etc. on Pink

Paper Seal, providing photocopies of register having serial no. of the
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Pink Paper Seal used on the Control Unit to all National and State

Level Recognised Political Parties etc.
(b) Sealing of Cabinets of the Ballot Units with Pink Paper Seals in
commissioning process of EVMs: In commissioning of EVM, the plastic
cabinet of the Ballot Unit shall also be sealed with modified Pink Paper Seal
by applying its two parts on the lower and upper sides of the cabinet in the
presence of contesting candidates/their representatives. For sealing cabinet
of Ballot Unit in commissioning process following procedure shall be
followed:

(i) Modified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(i) Remove the gummed paper from Pink Paper Seal carefully.

(iii) These two Pink Paper Seals shall be pasted on lower and upper

sides of the Cabinet of the Ballot Unit as shown in the figures:

Ballot Unit sealed with Pink Paper Seal
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(iv) There is no change in other instructions like signing of BEL/ECIL
engineer, candidates/their representatives etc. on Pink Paper Seal,
providing photocopies of register having serial no. of the Pink Paper
Seal used on the Ballot Unit to all candidates etc.
(c) Sealing of Result Section of the Control Unit with Green Paper Seal
on Poll Day after completion of mock poll and before starting actual
poll:On Poll Day, after completion of mock poll and before start of actual
poll, Presiding Officer shall affix the modified Green Paper Seal in the

Control Unit to seal the Result Section as given below:

ORGSR LR

-

(1) To fix the Modified Green Paper Seal in the slot provided in the
windows of the Inner Door of the Control Unit, Green Paper Seal
shall be inserted in the window of the Inner Door in such a way
that the Green Colour Mark on white side of seal comes on top of
the Result button and the Red Colour Mark on the top of the Print

button.
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(i1) After inserting the Green Paper Seal, the inner door above the
result buttons shall be closed. Both Green and Red color marks are
visible through the windows of the inner door after it is closed.

(iiiy Then, the inner door of the result section shall be sealed with the
special tag.

(ivy After fixing the Special Tag, close the outer door of the Result
Section ensuring that the loose ends of the Green Paper Seal
protrude out from both the sides of the closed outer door. Then the
Presiding Officer shall seal the outer door with thread and address
tag.

(v) The wax paper from ‘A’ side of the Modified Green Paper Seal
should be removed and the ‘A’ side shall be pasted on the outer
door of the Result Section.

(vij The wax paper from B’ side of the Modified Green Paper Seal
should be removed and the ‘B’ side shall be pasted on top of the
underlying ‘A’ side of the Modified Green Paper seal in such a way
that the serial no. of the seal is visible on the top. Outer Paper

Strip Seal will not reqguire to be used to hold Green Paper Seal.

(vij Presiding Officer shall sign on the Green Paper Seal. Signatures of
Polling Agents shall also be obtained on the Green Paper Seals.

3. The above instructions on use of modified Pink Paper Seal and Green
Paper Seal shall amend the existing instructions to that extent.
4, The above instructions shall be applicable from the upcoming General
Elections to State Legislative Assemblies of Goa, Manipur, Punjab,
Uttarakhand and Uttar Pradesh. States/UTs which have already procured
old Pink Paper Seals and Green Paper Seals for use in bye-elections may use
old Pink Paper Seals and Green Paper Seals.
5. The above instructions shall be brought to notice of all the concerned.
Further, comprehensive hands-on-training shall be conducted to avoid any

confusion on use of above sealing process.

Yours fairh{ullv,
{

|/ \s ]
AP
(Madhusuﬁan pta)
Secretary
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No. 52/2/Prep/2020-EMS

To

The Chairman-cum-Managing Director,

Bharat Electronics Limited.
Nagavara, Outer Ring Road.
Bangalore-560045, Karnataka.

2. The Chairman-cum-Managing Director,

Electronics Corporation of India Limited,
Hyderabad, Telangana.

3. The Chairman-cum-Managing Director,

SPMCIL, 16% Floor,
Jawahar Vyapar Bhavan,
Janpath, New Delhi-110001.

....... for information and necessary action.
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(Madhusudan upia)
Secretary
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ELELCTION COMMISSION OF INDIA

NMRVACHAN SADAN, ASHOK A ROAD.NEW DELHI-110001
No. SI/R/INST2021-EMS Dated: 5™ August. 2021
o
I'he Chief Flectoral Officers of
All the States and Union Territories.
Subject: Instructions on additional transparency feature for Symbol Loading L nit
(SLLU) for uploading symbols in VVPAT- regarding.

Sir.

I am directed to state that Symbol Loading Units (S1.Us) are used by the authorised
engineers of M/s Bharat Electronics Limited (BEL) and M's Electronics Corporation of India
Limited (ECIL) for loading serial numbers. names and symbols in Voter Verifiable Paper
Audit Trails (VVPATs) [Rule 49 B (4) (¢) of the Conduct of Elections Rules 1961 at the
following instances:

(i) At the time of First Level Checking of EVMs & VVPATTs. serial numbers. dummy
names and dummy symbols in VVPATs are loaded with SLUS in the presence of the
representatives of the National and State Recognised Political Parties.

(i) Similarly. at the time of commissioning of EVMs & VVPATs. serial numbers. names
and symbols of the contesting candidates in VVPATs are loaded with S11's in the
presence of contesting candidates/their authorised representatives.,

2. l'o enhance transparency in the election process. the Commission has approved the

new SLUSs for loading serial numbers. names and symbols in the VVPATs. The new SIU has

the facility to display the symbols on a separate TV Monitor simultaneously i.¢. on a live
basis. as they get loaded 1o VVPATs.

3 In view of the above. the Commission has directed 1o install a TV Monitor for cach

SLU under use in FLC Hall and Preparation Hall for simultancously viewing of symbol

loading process for VVPATS by the representatives of the National and State Recognised

Palitical Parties and candidates/their authorised representatives respectiv ely.

4 It is. therefore, requested 10 make necessary arrangements in consultation with the

BEL and ECIL for atoresaid purpose.

I'he above instructions shall be brought 1o notice of all the concerned.

Secretary
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No. S1/8/INST2021-EMS Dated: 3" August. 2071

l. The ('hainmn-cun1-!\1anuging Director, Bharat Electronics 1 imited. Nagavara. Outer
Ring Road. Bangalore — 560045, Karnataka,

2. The (‘huirman-cum-.\-1anaging Director, Llectronies Corporation of India Limited.
EMSD. ECIL FVM Manufacturing nit, MC1! Complex. IDA Cherapalli. Phase-11.
P.O. HCL. Hyderabad-500051. Andhra Pradesh.

....... for information and NECessary action.

VN 2
(Madhusudan Gupta)
Seerctany
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN,. ASHOKA ROAD, NEW DELHIE-110001
No. S1/R/72020-EMS Dated: 13" August. 2021

lo
I'he Chief Electoral Officers off
Al States and Union Territories

Subject: Poll Day Report from Presiding Officers on EVMs and VVPATs- Regarding.
Madam/Sir.

In supersession of the Commission’s letter No, 31/8,7/2020-MS. dated 25" August, 2020, 1
am directed to torward herewith a Presiding Officer’s Report Format to be obtained from the
Presiding Officers on Poll Day.

a) Part-1 (Mock Poll Certificate): To be filled after completion of mock poll on Poll Day.

h) Part-11 (Replacement of Power Pack of the Control Unit): To be filled whenever Power Pack ol
the Control Unit is replaced.

¢ Part-H (Pressing of Close Button after completion of Poll Certificate): 1o be Hlled alic
completion of Poll,

D Part-IV (EVMUVVYPAT replacement Report, if replaced during Maock Poll): 1o be filled during
Mack Poll, it any Balloting UnivControl Unit VVPA | replaced,

¢) Part-V (EVM/NVPAT replacement Report, if replaced during Actual Poll): 1o be filled during
Actual Poll. if EVM and VVPA T replaced.

Collection of Presiding Officer’s Report

(i) Part-k, Part-11 and Part-111 of the Presiding Officer’s Report shall be kept in an envelope. Details 1o

be printed on envelope:

Name of election:...................... R YA TS L L (to be pre-printed)
No.and Name of AC/AS: <oee (10 be pre-printed)
DT R T g S — (10 be pre-printed)
Polling Station No:.. ... ...

Ihe Presiding Officer shall deposit the said envelope afongwith F VM. VVPA L and other election
material a1 Collection Centre.

(i1) Part-1V and Part-V of the Presiding Officer’s Repont shall be collected by the Sector Officer.
whenever any replacement is done. Sector Officers shall submit the said Reports 10 the Retumnine

Officer.
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2. Retming Officers shall ensure that the above instructions are strictly followed and the reports are
properly filled and signed. Presiding Ofticers shall also be cautioned to fill proper error code. like, 2.6-
cutter error’2.7-tall error and also to mention beep sound is heard or not. busy lamp of €17 keeps
glowing ete. Non-compliance of the same shall lead w disciplinary action agamst them

3. After completion of poll. Returning Officers shall go through the Presiding Ofticers” Reports and
wdentify such polling station(s) well betore counting of votes.

4. The District Election Officers shall ensure that during training on ENMs and VVPATs 1o Presiding
Officers and Polling Parties. they shall be sensitized on the seriousness 1o tollow laid down Sol” and 1o
record errors codes with utmost care. as well as record any unusual event or mistake comprehensivels
in their reports

3. The District Election Officers shall also ensure to intensify, voter awareness so that ¢very voter is
aware that they need to check the VVPAT window to confirm that the VVPAT slip was printed and
necessarily report to the Presiding Officer if the VVPAT does not print or the beep sound was nol
heard.

6. Before the first voter signs in Form-17A (Register of Voters), the Polling Officer-1 shall ¢heck wih
the Presiding Officer and record in ink in Form-17A that “Total in the Control Unit checked and
found to be zero™.

The above instructions shall be brought 10 the notce ot all concerned for strict complincy

und the same shall also be emphasized during training of polling personnel and Sector Offigers.

Yours fwtirtully
ol " ’\

[ £

\ /= |

(Madhustfdan Gupia)
Seeretary
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PRESIDING OFFICER'S REPORT
PART-1: MOCK POLL CERTIFICATE

(10 be pre-printed)

N A NS OT WCIAS .......ovnermermmmnermssmessrmms e (to be pre-printed)
. (to be pre-printed)

No. and Name of PC:

(a) Conduct of mock poll and verification of mock poll data

S. No.| Name of the | Number Number of Number of Result Signature of
Candidate | of votes votes VVPAT displayed in polling agents
(Name of cast displayed in | printed Paper U & with party

Candidates | during CU on slips against Printed abbreviation/In
including mock - checking candidates Paper dependent
NOTA to be poll - the result Slips count
pre-printed) tallied with
each other
(YESNO)
|
2
3
4
3.
6
7
8
9.
NOTA
1OTAl

(h) *CLEART button on the Control Lnit has been pressed to elear mock poll data (Yes Ny
11 Y es. then write the above sentence in ink.

() All paper ships taken out from VVPAT after mock poll (Yes'No)
(dy Empty VVPAT shown to all polling agents (Yes/No)
(¢) Before actual poll ensure that no printed paper slip is in VVPAT Drop Box and shown to polling

agents (YesNo)

(1) "TOTAL" button on the Control Lnit has been pressed to show total vote'0 to polling agents

(Yes'No)
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(2) Mack poll VVPAT slips stamped with "MOCK POLL  SLIPT and sealed o black
envelope/biodegradable opaque plastic pouch and then sealed in plastic box with Pink Paper
Slip (Yes/No)

thy Following witness Mock Poll and cértity that mock votes tallied and that the mock votes crised
from CL after mock poll:

SN, | Name of Palling Agent Name of Pany Name of Candidate | Signature of Palling
Agent
1
\
(1) lime display on the Control Unit is..oocomimutes more/ess than Indian Standard Time

ST i amy

() Signatare of Micro-Observer (il posted at the polling station)

Name and signature of the Presiding Officer

(I 1t s, hereby. certify that before commencement of actual poll. * TOTAL button of the Control Einil
has been pressed in the presence of all polling officials to ensure thut “Total Vote is 07 Lok the
appropriate observation:

(i) Control Unit shows total vote “o°

OR
(i) Control Unit shows towl vote more than "0° (means moch poll vores not cleared), hence.
clear the mock poll daa.

(Signature of Presiding Officer)

Following witness the above process and certify that mock votes erased from the Control Lo
and mock poll VVPAT slips removed trom the VVPAT before start of actual poll

S No Name of Polling Officer Signature
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PRESIDING OFFICER'S REPORT

PART-11: POWER PACK REPLACEMENT IN CLU

(TO BE FILLED DURING MOCK POLL, POLL &AFTER
COMPLETION OF POLL DEPENDING ON CASE/SITUATION)

ARG OF BlOCHONG. -...ox s s unssvomoms i oo SR ST e S YU SRS (1o be pre-printed)
NO- S NAMEOE ACLASY v e Uaams e iy (to be pre-printed)
No.and Nameof PC: ...................... R R s R R S8 (to be pre-printed)
SRR S B o Y B L s S B S e S N S R S a G aals w %

(a) Details of replacement of Power Pack of the Control Unit during mock poll/actual poll (strike
out which one is not applicable)

(i) Unigque IDvef Contrs] Btz ki ladianianidaniie
(i) Reason for replacement of Power Pack ol the Control
R a8 s S R S R e e s A S e s T

(i) Unique ID of old address tag that was cut by the Presiding Officer 1o replace the
Power Pack of the Control Lnitd,..ocoeeiiiiiiiiiiiineiimseiinn

(iv)  Unigue ID of new address tag used by the Presiding Officer to seal the Batters Section

th) Following polling agents witness the replacement of power pack from the Control | init

Agent

SoNo. | Name of Polling Agent Name of Party Nume of Candidate | Signature of Polling

Repeat the above information in same format, if multiple replacements happen.

Signature of Presiding Officer

Signature of Sector Officer

82



“No voter to be left behind’

PRESIDING OFFICER'S REPORT

PART-111: PRESSING OF CLOSE BUTTON AFTER COMPLETION OF
POLL

Name of the Flection

No. & Name of the AC'AS

No. & Name of the PC

Date of Poll

Number & Name of Polling Station

.............................. ( 1o be pre-printed)
. (1o be pre-printed)

(10 be pre-printed)

(10 be pre-printed)

It is centified that | have pressed the “Close Button™ of the Control Unit at the end of poll in
the presence of the following:

S, Name & Designation of the Polling Officer Signature
| _Neo. |
S, Name of the Polling Name of the Name of the Signature of
No. Agent Party/Independent  Candidate the Polling
1 | | \gent

Signature of the Presidmg Ofice
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PRESIDING OFFICER’S REPORT

PART-IV: EVM/VVPAT REPLACEMENT

(TO BE FILLED DURING MOCK POLL, IF THERE IS ANY

REPLACEMENT)
Name of election:.........ccccovuiianiass P AV S S viveeeees (10 be pre-printed)
80 A0 N OE-RCTAS: ¢ oxcmsnsiiy asmsiressans . (to be pre-printed)
o and Name ol P o A S SRR e (10 be pre-printed)
Polbnp Sttion NGz i S S s a s TR O
1. (a) Details of Electronic Voting Machine and VVPAT used-

_(BU- Balloting Unit, CU- Control Unit and VVPAT- Voter Verifiable Paper Audit)

Particulars

Unique 1D of units given at |

the time of dispersal

() Tk (v) which one
found non-functional
during mock poll

(b) Reason for non-
functioning

(mention error code
noticed in CLY)

Unigue 1D of unit(s) given
as  replacement  during

_mocek poll

CU | VVPAT | Signature of
Sector
Officers in
case of
__replacement

(h) Following polling agents witness the replacement process:

S. No. | Name of Polling Agemt Name of Pary Name of Candidate | Signature of Polling |
Agent |
—

(Signature of Presiding Officer)
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PRESIDING OFFICER'S REPORT

PART-V: EVM/VVPAT REPLACEMENT

(TO BE FILLED DURING POLL &AFTER COMPLETION OF POLL
DEPENDING ON CASE/SITUATION)

I R IR . s e B e N G R T Adahas (10 be pre-printed)
No.and Name of AC/AS: (tor he pre-printed)
NO. and INAMICBY PE: i o oo 0mmsmims s a e s s a o os s s om SR s A STy (10 he pre-printed)
Polling Statlon Moz suimimsms s ms s s e s e sy s s s s e W aass

ta) Replacement of EVM and VVPAT during actual poll process

(SNe.| ~ Particulars | BU CU | VVPAl

| (a) Unigue 1D of uniys) found non- |
L functional during actual poll

(b) Time of occurrence of defects

(¢) No. of votes recorded in the Control
Unit by the time the unit(s) got non-
functional

- s B

(d) Reason tor non-tunctioning
tmention error code noticed in CU)
t¢) Beep Sound is heard Yes™No

(1) Unigue 1D of new unitts) provided as
replacement

(g) Time of re-starting poll

2 Remarks, ifany - =

(h) Following polling agents witness the replacement process during actual pall

S.No. | Name of Polling Agent Name of Party Name of Candidate | Signature of Polling
Apent

Repeat the above information in same format, if multiple replacements happen.
Signature of Presiding Officer

Stgnature of Seetor Officer
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yd faras s gfaaed
y SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
@ Raras e, el V. 72 Rear-110001.
Nirvachan Sadan. Ashoka Road. New Delhi-110001.
No. 51/8/6/2021- EMS Dated: 17" August. 2021
To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Instruction on storage and safety arrangement of EVM (EVM= Ballot Unit +
Control Unit + VVPAT) — Reg.

References:

. 51/8/7/2014-EMS, dated 19" August, 2014

. S1/8/VVPAT/2015-EMS, dated 5™ May. 2015

. 51/8/7/2016-EMS. dated 15" July, 2016

. 51/8/6/2017-EMS Date 20" February, 2017

. 51/8/7/2017-EMS. dated 30" August. 2017

. S1/8/7/2018-EMPS, dated 29" August. 2018

. S1/8/16/9/2018-EMPS. dated 9" October, 2018
. 51/8/7/2018-EMPS, dated 3" November. 2018

. 52/102018-EMPS. dated 13" November. 2018
0. 51/8/7/2018-EMPS, dated 6™ December. 2018
1. 51/8/7/2019-EMPS, dated 29" January. 2019
2. 51/8/6/2019-EMPS, dated 12" March. 2019
13. 51/8/7/2019-EMPS, dated 29" March, 2019
14. 5 1/8/6/201 9-EMPS (Vol-111) Dated 20" May, 2019
15. 51/8/6/2019-EMPS, dated 27" August. 2019
16. 51/8/6/2019-EMPS Dated: 17" December. 2019.
17. 51/8/7/2019-EMLS. dated 1* January. 2020
18. 51/8/7/2020-EMS Dated: 28" January. 2020
19. 51/8/6/2020-EMS. Dated 28" January. 2020
20. 51/8/6/2020-EMS. Dated 6" February. 2020
21. 51/8/7/2020-EMS Dated 9™ October, 2020

22. 51/8/6/2021-EMS, dated 29" July, 2021

-—— e D 00 IO\ LI -

Madam/Sir.

1 am directed to state that the Commission has been issuing instructions/guidelines on
storage and safety of EVM (EVM= Ballot Unit + Control Unit + VVPAT) from time to time.
Consolidated instruction on storage and safety of EVM. combining above referred

instructions, is being issued for ease reference and operations:

DURING NON-ELECTION PERIOD ( Post Election Petition to FLC
1.1. Physical Aspects of the EVM Warchouse:
a) Only one (1) entry/exit point with double lock system.

b) All other doors/windows of the warehouse must be sealed using brick-masonry or
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concrere. %

c) Main switch should be outside the warchouse/strong room and electricity must be
disconnected after sealing.

d) Free from dampness. pests. rodents ete.

¢) Free from Nood/water logging risk cracks/leakage/broken window. etc.

) Exhaust fan should be installed on the front side at the highest feasible point tor -
circulation. where security guards are posted and not on the rear side. A strong iron
grill should be installed at the vent/passage below the roof where exhaust fan will be
installed.

g) A vacuum cleaner for each warchouse should be provided.

h) No other material whether election related or not (except the documents / materials
prescribed by the ECT) to be kept with the EVM.

1.2. Storage of EVMs & VVPATS

a) In Treasury

b) District Head Quarters/Designated Warchouse

¢) If not possible as above then not below the Tehsil Head Quarters with valid reasons.

d) No EVM shall be kept outside the warchouse for any purpose without specific
approval of the Commission.

¢) Warchouse of Food Corporation of India (FCI). Central Warchouse Corporation
(CWC) or State Warehouse Corporation shall be used for storage of EVMs only as a
lust resort. after exhausting all other options.

1.3. Security & Safety arrangements for Warehouse:

a) LUntry of warchouse/room must be secured by Double Lock System.

by Minimum 1/2 Section of 24X7 Armed Police Security. No private security guard,
civil defence. non-police personnel or other volunteers shall be deployed for the
security of warchouse under any circumstances. Home Guards may be used as an
exception, when regular police cannot be posted.

¢) Minimum 1 Section of 24x7 Armed Police Security from starting FLC.

d) Installation of CCTV Camera with DVR.

¢) Proper maintenance of Log book for each entry and exit and duty roster of security
personnel.

f) Videography at the time of the opening and closing of the warehouse

g¢) Fire- extinguishers both inside and outside.

h) Fire-alarm system.

1.4. Custody of Warchouse Keys: DEO to remain over all in-charge of the safe
custody of EVMs & VVPATS

a) All the keys of Lock -1 with DEO & all the keys of Lock-2 with Dy. DEO

2/a
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b) Warehouse outside the District HQ- all the keys of Lock -1 with SDM & all the keys
of Lock-2 with Tehsildar.

¢) Deposit keys in Treasury and maintain proper log book for depositing and taking out
the keys.

d) Handing over and taking over of the keys to be a part of Certificate for Transfer of
Charge (CTC).

1.5. Protocol for opening of warchouse:

a) National and State recognized political parties must be invited in writing. at least 24
hours in advance. about the date and time of opening and closure of EVM warchouse.

b) In no case warchouse having EVMs/VVPATSs in Election Petition or court cases shall
be opened for any purpose,

¢) DEO to nominate an Officer not below the rank of Tehsildar for the purpose of
opening/closing of the warehouse.

d) Political Parties Representatives must be allowed to remain present during opening
and closing of the warchouse.

¢) Opening of warchouse should be scheduled keeping the arrival time and expected
delays in mind and in case. there is any delay in the arrival of vehicle carrying EVMs.
the same should be immediately intimated to the representatives of the political
parties well in time through telephone and SMS ete. 10 avoid unnccessary
inconvenience to the party representatives.

f) Opening and Closing of warchouse must be Videographed.

g) In case of exigencies like flood or fire the CEO/DEO may shift the EVMs under
intimation to the Commission and also take post facto approval. It shall be mandatory
for the DEO to urgently inform the CEO on the same day about such incident. The
CEO shall immediately send a report to the Commission along with his comments. If

EVMs are pertaining to Election Petition. shifting shall be done in the presence of the
12 12 Sha

following all other protocols on shifting. storage. s¢ scurity and opening of strong

room. under advance intimation to the Hon’ble High Court specifyving the reasons of
shifting of these EVMSs.

h) In case of exigencies like flood or fire etc. if videography is not feasible. video of

opening/closing of warchouse shall be made through mobile.

i) Maintain details of EVMs in a Master Stock Register (MSR) for every district as per
format in Annexure -1

1.6. Monthly/Quarterly Inspection of warehouse by the DEO

a) Quarterly inspection report of opening and checking the warehouse for its internal
condition in month of March. June. September and December and submit inspection

D /va (\‘ ]
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b
report by 5" day of the subsequent month (April, July. October and January) to CEO .
concerned in Annexure-11.

b} Monthly inspection report of scaled warehouse for the remaining eight months and
submit inspection report by 5 day of subsequent month 10 the CEO concerned in
Annexure-I1.

¢) The CEO shall submit consolidated report to the Commission by 15" day of every
month.

2. DURING ELECTION PERIOD

2.1. Pre-Poll Storage: After first Randomization of EVM till dispersal of polling

parties/materials
a. After first randomization of EVMs. hand over EVMs to the RO/ARO
concerned. as the case may be. under proper armed police escort.
Guidelines 1o be followed:
e Store EVMs in a strong room having double lock system. in the
presence of authorised representatives of National and State Recognised
Political Parties under Videography.
e Keep Training and awareness EVMs in a separate strong room,
e | Section Security and 24X7 CCTV coverage.
o All keys of Lock-1 with RO and all keys of Lock-2 with ARO.
b. Store EVMs in separate strong rooms Assembly Constituency (AC)/Assembly
Segment (AS) wise.
(. In case of simultancous eclections., store EVMs pertaining 10 AC/AS
separately in separate strong rooms,
d. In exceptional cases. make temporary separate strong rooms for each
AC/AS within large strong room with separate entry.
(1 Open the Strong Room at the time of commissioning of EVMs,
. After commissioning, keep EVMs again in the strong room and open on the
day of dispersal in the presence of candidates or their representatives,
g SoP for reserve EVM:
i. As far as possible. reserve EVMs shall be provided to Sector Officers/Zonal
Magistrates on Poll Day.
ii. In case reserve EVMs are 1o be provided to Sector Officers/Zonal Magistrates
before Poll Day. the reserve EVMs shall be kept at Government Building with
proper security. In absence of Govt. Building, reserve EVMs may be kept at police
station in exceptional circumstance only with written approval from the Chief

Electoral Officer concerned.
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iii. All EVMs provided to polling parties or Sector Officers Zonal magistrates shall
be under cover of armed police at all times.
iv. The place of storage of reserve EVMs shall be identified and carmarked in
advance and intimated to all contesting candidates/their agents.
h. SoP for EVM-Intermediate Strong Rooms for Polling Team staving
with EVMs before poll and after poll (P-2/P-3 despatch and P+1 arrival of
Polling Parties
i A Govt. building shall be earmarked at the cluster point for polling parties
and EVMs. RO shall inform the same to all the contesting candidates in writing.
Police Stations should not be used for such cluster point,
ii. A room shall be earmarked as Strong Room for storing EVMs at these
designated Govt. building. The strong room shall be sealed and opened in the
presence of Sector Officers and entire process shall be videographed. The
contesting candidates shall be allowed to nominate their representatives 1o watch
the whole process, if they desire so.
iii. In case there is more than one Assembly Segment involved. a sturdy partition
should be made for each AS in such a way that it can be properly secured by
double lock system/seals etc. Under no circumstances. the units from AS strong
room should be mixed with other AS.
iv. When EVMs are taken out of the AC-strong room for dispatch/arrival to/from
Polling Station. the usual precaution of informing the date and time of opening of
strong room in writing to the candidates/agents shall be followed.
v. A logbook shall be maintained for opening and closing of the said strong room.
vi. The aforesaid process shall also be followed for P+1 arrival of Polling Parties.
Minimum 172 Section CAPF shall guard the intermediate strong room. where
polled EVMs are stored.
2.2. Post-Poll Storage after poll till Counting Day
(a) Four categories of EVMs:
i. Category A" - Polled EVMs
ii. Category "B’ - Defective Polled EVMs
iii. Category *C" - Defective Un-polled EVMs
iv. Category ‘D’ - Unused Reserve EVMs
(b) Three categories of strong rooms:
i, Polled Strong Room (Store category "A” & ‘BT EVMs).
ii. Defective un-polled Strong Room (Store catcgory *C* EVMs). not in the
vicinity of AC/AS Strong Room,

iii. Reserve Strong Room (Store category ‘D’ EVMs). not in the vicinity of AC/AS
e

Sha

S
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strong room.
2.2.1. Storage of Polled and Defective Polled EVMs ( Category A& B)
2.2.1.1. Storage protocol
a. After completion of poll. escort back the polled EVMs (including defective polled
EVMs) to the Collection Centre.

g

Store Polled and Defective Polled 1:VMs in the same strong room as per

procedure.

¢. EVMs of 2 or more than 2 ACs’ASs should not be stored in the same sironz
room after completion of poll and counting of votes till the completion ot the
Election Petition period.

d. Keep the EVMs safely in demarcated space or the racks for safe storage as per
ECI guidelines with prior intimation to the candidate & under proper
Videography.

e. Returning Officer shall earmark specified parts of the floor space in the form of
squares in advance for stacking the EVMs (including defective polled EVMs)
received from particular polling stations with their serial numbers in one square
in the strong room.

f. If it is not feasible. to accommodate all EVMs in one strong Room follow the

protocol mentioned below:

e Keep polled EVMs (including defective polled) in multiple strong rooms,
adjacent to cach other. and outside each strong room. paste a notice
indicating the particulars of the elections. AC/AS name and No. and serial
number of polling stations whose EVMs are kept inside. Ex. Strong
Room 1 having EVMs of PS 1 to 100 and Strong Room 2 of PS 101 w0
200.

e Inno case BUs. CUs and VVPATs shall be kept separately.

e Keep polled EVMs (including defective polled) in multi-layers of storage
by fabricating storage racks of steel/iron/'wooden. as per ECI

specifications
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. A4
40 Inch

2.2.1.2. Security & Safety arrangements for Polled EVM Strong Room:

a)

b)
<)
d)

€)

g)
h)
i)

Single Entry / Exit with all other doors/windows sealed with brick masonry /
concrete.

Double Lock System.

All the keys of Lock-1 with RO and all the keys of Lock-2 with ARO
Minimum One Platoon of Armed Police for 24X7.

Two tier security arrangements round the clock. Innermost perimeter by
CPAF and outer perimeter by State Armed Police.

IP Controlled CCTV Camera with DVR and U ninterrupted Power Supply.
Operative Control Room adjacent to the Strong Room.

Log book for each entry. exit and duty roster for security personnel.

Separate Log book for authorized officials (including Observers. DEOs or
SPs) crossing the second security ring i.c. the middle perimeter under
Videography,

Videography at the time of the opening and closing of strong room.

Fire- extinguishers inside and outside of strong room. Fire alarm inside.

No entry for any vehicle including VIPs & officials

2.2.1.3. Protocol for monitoring of Polled EVMs:

a)

b)

<)

d)

Intimate all contesting Candidates atleast 24 Hr. in advance for deputing their
representatives for watching the security arrangements of strong room and
allow them to stay outside the inner perimeter. 1 entrance of the Strong Room

is not visible. arrange CCTV display for them.
Make proper arrangements like drinking water. shamiana / tent ete.

Circulate the phone/mobile nos. of CEO. Addl. € EOs. DEC in-charge in the
ECT and the DEQ/SP/COP/ROs concerned for emergency.

Constant Videography of all the entry points (doors etc.) of strong rooms using

the web-cams.

-1 /-n -
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-

¢) Visit of RO to the storage campus (up to the inner perimeter only) twice a day
in the morning and evening to check the log book and Videography and send a

report to the DEO on the status every day.

f) In case of strong rooms located in the district headquarters or outside the
District HQ. DEQ is responsible for regular or frequent visits as possible and at

least once in 3-4 days.

2) DCs/DEOs and SPs are responsible for security of strong room within the
district and meticulous implementation of the protocol. Copy of the Manual to

be circulated to all candidates. DEOs. ROs and CPF commandant.

h) After completion of counting of votes. seal Cl as per existing instruction of the

Commission. Thereafter. shift EVMs & VVPATs to Strong Room.

i) The above instructions will also apply mutatis mutandis to the storage of the
voting machines during the interval between the original count and the recount.
if any.

2.2.2. Storage of Defective un-polled EVMs (Category C )

a) Defective Un-Polled EVMs should be collected and stored in a separate
strong room at the same time when all the EVMs of polled and Defective
Polled are collected at Collection Center and deposited in the strong room,
under intimation to the candidates with proper Videography. The
candidates shall be intimated in writing in this regard well in advance. so
that they can depute their representative to the strong room where
Defective un-polled EVMs will be stored.

b

Paste un-polled sticker on defective EVM carrying cases for technical
evaluation and repair of the same by the concerned manufacturer. after
completion of election,

¢) The place of storage of Defective un-polled and Un-used Reserve

EVMs/VVPATS shall be made as follows:-

(i) In Case of Election to the House of the People: Defective un-
polled EVMs of all Assembly Segments (ASs) may be stored at
district warchouse,

(i) In Case of Election to the State Legislative Assembly: Defective
un-polled EVMs of all Assembly Constituencies (ACs) of the
respective district may be stored at district warchouse.

2.2.3. Storage of Un-used Reserve EVMs (Category D)
a) Unused Reserve EVMs should be collected and stored in a separate strong
ﬂ room at the same time when all the EVMs of polled and Defective Polled
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are deposited in the strong room, under intimation to the candidates with

proper Videography. The candidates shall be intimated in writing in this

regard well in advance. so that they can depute their representative 1o the
warchouse where Defective un-polled and Un-used Reserve EVMs will be
stored.

b) Minimum 1/2 Section Armed Security.

¢) Sector Officers shall submit a detailed account of the Reserve EVMs in

Annexure-V at the time of deposition of the Reserve EVMs afier the close

of poll on the same day.

d)  The RO shall furnish a Certificate in the prescribed format (Annexure-VI)
e) The place of storage of and Un-polled Reserve EVMs/VVPATS shall be
made as follows:-

(i) In Case of Election to the House of the People: Un-polled reserve
EVMs of all Assembly Segments (ASs) within the Parliamentary
Constituency may be stored in single warchouse with proper
categorization of AC segments after the polls so that these are made
available for the purpose of any Re-Polls.

(ii) In Case of Election to the State Legislative Assembly: Un-polled
reserve EVMs of all Assembly Constituencies (ACs) of the
respective district may be stored in single warehouse with proper
categorization of AC with temporary partitions after the poll so that
these are made available for the purpose of any Re-Polls.

2.2.4. Report of Observer on Storage and Safety arrangement of EVMs:

e Within 3 days of reaching assigned Constituency (ies). joint visit report of EC1
General Observer and Police Observer in Annexure-111.
e Before 2 days of counting of votes. ECI General Observer shall submit report
in Annexure-1V.
3. Storage of EVMs after the Counting of Votes till Election Petition Period

3.1. Sub-rules (1A) and (2)(cc) of Rule 92 of the Conduct of Elections Rules 1961 - Keep
all voting machines and the printed paper slips sealed under the provisions of rule 57
C of the said Rule in the custody of concerned DEO,

3.2. After counting of votes. EVMs shall be kept in the custody of DEOs. It shall be
ensured that Power Pack of the Control Units are removed after completion of
counting of votes. The following action shall be strictly followed for storing EVMs
after counting of votes:

(i) Inform all the contesting candidates/their agents well in advance in writing about

the location of EVM strong room. They shall also be allowed to put their seals on

Q /00
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K\\( |

the double lock system. \

(1i) In case the strong room is at different place than the counting centre. the following
protocol shall be followed:

(a) The contesting candidates/their agents shall be intimated in writing in this
regard.

(b) The contesting candidates/their agents shall be allowed to follow the vehicles
carrying EVMs,

(¢) Provide proper armed escort for the vehicles carrying EVMs.

(d) Videography of movement of the vehicles.

(iii) It shall be ensured that EVMs of 2 or more than 2 ASs/ACs shall not be kept in the
same strong room till completion of Election Period.

(iv)  In case of simultancous elections, VMs pertaining to AC and AS shall be stored
separately in separate strong room i.e. in no case EVMs pertaining to AC shall be
kept with EVMs pertaining to AS of PC in the same strong room.

(v) If' it is not possible to store EVMs pertaining to one AC/AS in a single room. the
following protocol shall be followed:

(a) EVMs may be kept in two or more layers of storage by fabricating storage
racks of steel/iron/wood ete.

(b) EVMs may be kept in two strong rooms. The strong rooms should be adjacent
to each other within a building. Outside each strong room. paste a notice
indicating the particulars of the elections. AC/AS name and No. and serial
number of polling stations whose EVMs are kept inside. Ex. Strong Room 1
having EVMs of PS 1 to 100 and Strong Room 2 of PS 101 to 200.

(vi) It separate strong room for each AC/AS is not available then the large strong room
shall be physically partitioned to create separate AC/AS strong rooms. Each
partitioned strong room shall have separate entry with double lock system.

Guidelines on retention period of the EVMs (Under rule 94(aa) of the Conduct of

Elections Rules 1961):

4.1. Do not touch any EVMs used in an clection which are in the custody of the DEO,
under the standard protocol of security, till confirmation of Election Petition (EP)
position from the High Court concerned. after the completion of the period for filing
Election Petition i.c. 45 days from the date of declaration of the result.

4.2, Immediately after completion of EP period. obtain the details of the EP pertaining to
the election from the High Court concerned.

4.3. After ascertaining the position of EP cases from the court concerned. within 10 days.
send all the defective EVMs (along with list containing unique 1D of BU/CU/NVVPAT)
to BEL/ECIL. which are not involved in any EP.

lh’\ﬂ
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4.4, If there is no election petition filed or no other court cases are pending, after the

aforesaid period. use EVMs/'VVPATSs for any future election or any other purpose

like movement. physical verification of EVMs and VVPATS ete.

4.5. Take following action. if Election Petition filed: -

4.5.1.

4.53.

If the EVMs are the subject of the EP. the EVMs used at all Polling Stations in the

constituency continue 10 be in the safe custody of the DEO. till the EP is finally

disposed of by the Courts. After disposal of election petition. the CEO shall take

the following action:

C

o

Ascertain the position of appeal from the Supreme Court.

If no appeal is filed. the DEO shall be permitted to open the warchouse. il
needed.

Petitioners/respondents of the EP/Court case shall be invited through a Notice

regarding opening of the strong room.

If EVMs are not subject of EP. move an application to the concerned court for

taking out the EVMs from the strong room for any future election or any other

purpose.
Follow the procedure for segregating the EVMs not involved in any EP/court case

from the EVMs involved in EP/Court case stored at one place: -

(1)

(i1)

(iii)

Give a notice informing the opening of Strong Room having EVMs
involved in EP/Court Case to the petitioners/respondents of the EP/Court
Case and the representatives of all political parties in writing at least 72
hours in advance. requesting them to remain present at the time of opening
of strong room.

Open the strong room in the presence of the DEO. Petitioners/respondents
of the EP/Court case and representatives of Political Parties.

Segregate and take out the EVMs not involved in any EP/Court Case from
the EVMs involved in EP/Court Case from the strong room under
videography and provide a prepared list of taken out EVMs to the

petitioner/respondent of the EP/court case and take acknowledgement.

4.6.1f any other Court Case is pending, like. booth capturing. ete.. in which any EVM s

involved. keep the EVM concerned or the EVM(s) used at such Polling Station(s)

concerned till the final disposal of the said case.

Yours fathfully.

(Madhusuda ﬁpu.n).
Sceretary

nNAa
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Annexure-|
Master Stock Register
Name of State/UT:
Name of District:
Name of sub-division/taluka:
Address of warehouse:
(Note: Separate Register for Ballot Unit. Control Unit and VVPAT)
Control Unit
Box Noo v Name of Year ul Dare of Receipt Date on Name and Signatere  Signature Remarks
Na 7 IF Receipt Challan receipt desigmation of of
& No. challan of recei " b
Challan incharge
o,
1 2 3 4 & L3 7 5 9 " 1"
|
1
Ballot Unit
Hos No,  BUID Name of Yearof Date of Receipt Date on Nameand  Signa Remark
o, i s Receipt Challan Teceipt designation of of
& N challan of reced i
Challan In-charge
Na.
1 2 3 4 £ ! 3 7 ) [ 3 10 1
T
VVPAT
Shs | ovvear [ Name of Year of Dateof | Receipt | Dateon | Nameand | Signatare | Signature | Resarks
10 Na. fucturer s Receipt | Chaltan | receipt | desigmation | of receiver of
& N challan of receiver warehouse
| Challan in-charge
.
1 2 3 + s 1 o 1= ¥ ° 1 1
i ]
f I

Gist of Control Unit, Ballot Unit and VVPAT in Separate Register

Total Units received | Date of ~ Total Units shifted Date of Net availability in Remarks
in warchouse receipt from warehouse despatch warchouse
BU | CU | VVPAT BU | CU | VVPAT BU | CU  VVPAT

Ny

1%\9
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Form No. ECUEVM/WH/INSP/01

Annexure-11

Certificate of monthly/quarterly inspection of EVM-VVPAT Warchouse(s)

1. hereby, certify that as per the Commission’s instruction. | personally visited

the EVM-VVPAT warchouse(s) and | am satisfied with the arrangements as under:

Particulars

Inspection Report

| ‘S.No. |
| 1

EVM-VVPAT warchouse is at

(a) District ]
Headquarters

(b) Tehsil Headquarters

(c) Other (specify the
same) |

rJ

How many entry point(s) is/are there in EVM-
VVPAT warchouse?

W

What type of lock system is observed in EVM-
VVPA'T warehouse

=

Other doors and windows. if any. in the warehouse.
are sealed with which material

(a) Number of CCTV installed ‘

(b) Whether DVR was connected with laptop to
inspect the activities in WH? What was the
~observation?

(a) Whether log-book showing the duty of the
security personnel was inspected?

Yes/No

(b) How many security personnel were deployed ‘
in cach shift? |

(¢) When was the warchouse opened last time?

(d) Kindly mention reason for opening of
warehouse and who authorized the opening of
warehouse.

(a) Where is the main switch of the warchouse
installed?

(b) Whether main switch installed outside has]
been switched ofT in the warchouse?

(a) How many fire- fighting equipments are‘
installed?

(b) Kindly mention the date of expiry.

~ YesNo

9

Kindly attach Photographs of inspection of
warchouse(s)

10

Check for dampness/water logging/rodents/any other
‘abnormality ctc. during quarterly inspection.

Date of Inspection:

--Signature-

(Name of District Election Officer)

\3/\61
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Report on Arrangement at Strong Room

Name of State:

Name of District:

No. & Name of AC:

Address of Strong Room visited:

We have jointly visited the above mentioned strong room on

Annexure-111

...... All necessary

arrangements at the strong room have been made for storage of polled EVMs & VVPATs

pertaining to the ongoing General/Bye-election

is also submitted that Commissions instructions on storage of EVMs & VVPATSs have been

complied with, It is further certified that:

| S:No. |

Particulars

 Status l

If No, remarks
thercon

1.

]
- Whether strong room is spacious 1o accommodate ]

all polled EVMs and VVPATSs?

Yes/No l

| o

Whether strong room has siﬁglc entry door and no
unsealed window/ventilators?

Yes/No |

Whether main  switch of electric  connection
installed outside of the strong room to avoid electric
short circuit?

Yes/No

Whether strong Room has double lock system?

Yes/No

bl bce

Whether there is arrangement for uninterrupted
wer supply at the strong room locations ?

Whether keys of the locks of the strong room are
kept as per ECI instructions No. S51/8/7/2018-
EMPS. dated 13" November. 2018?

Yes/No

Whether arrangement for installation of CCTV
cameras at Strong room has been made?

Yes/No

Whether arrangement has been made for providing
round the clock police security at strong room as
per the norms prescribed by Commission vide letter
no. 51/8/7/2018-EMPS. dated 29" August, 20187

Yes/No

Whether adequate arrangement for fire extinguisher
has been made?

Yes/No

Whether alternate arrangement for lighting at strong
room has been made?

Yes/No

Whether round the clock 02  tier security
arrangements have been planned at the strong room
having polled EVMs and VVPATs?

Yes/No

Whether arrangement for providing log book to
CPF has been made to maintain details of visitors?

Yes/No

Whether arrangement for providing video camera to
CPF has been made to record the visit of any
permitted officials?

Whether there is provision for candidates
representatives 10 stay outside the inner perimeter at

Yes/No

il
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| a location which cnables them to view entry point

! of the strong room?
I15. | If no direct view. whether CCTV arrangements | Yes/No
have been planned to enable them to watch the
main gate of the strong room?
16.  Whether round the clock control room has been | Yes/No
! planned at the storage centre?
17. | Whether candidates have been intimated in writing
to depute their representatives to keep watch on the | Yes/No
security arrangements of the strong room afier the
poll?
18. | Whether you are satisfied with arrangements of | Yes/No

. strong room?

Other remarks, if any:

(Signature of the Police Observer) (signature of the General Observer)
Name of Police Observer: Name of General Observer:
Police Observer Code: General Observer Code:
No. & Name of AC/district allocated: No. & Name of AC allocated:

W
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Annexure-1V
Report on Arrangement at Counting Centre
Name of State:
Name of District:
No. & Name of AC:
Address of Counting Centre visited:
I have visited the above mentioned Counting Centre on  ............. All necessary

arrangements at the Counting Centre have been made for counting of votes of the ongoing
R By b e Oy i i b A B S S R S s
It is also submitted that Commissions instructions on the arrangement at counting centre have
been complied with. It is further certified that:

S. No. | Particulars - Status | If No, remarks 0
R (. ) thereon
1. Whether Counting Hall is spacious to accommodate | Yes/No
| infrastructure. officials and counting agents?
| 2, Whether smooth flow of EVMs/VVPATs from the | Yes/No
i strong room to counting hall and vice versa has
L been made?
3. Whether adequate lighting with proper standby | Yes/No
arrangements (generator ¢te.) has been made?

|4 Whether 100 meter perimeter around the counting | Yes/No
: centre has been demarcated as ‘Pedestrian Zone®
and barricaded? )
Sy Whether 03 (three) cordoning security system has | Yes/No

been made? [1™ (outer) cordon to start from
; pedestrian zone having adequate local police. 2™
! (middle) cordon at the gate of counting
premises/campus manned by SAP and 3" (inner) |
cordon at the door of counting hall manned by CPI]

6. Whether  proper barricade  using  transparent | Yes/No
material/wire mash for each counting table to
prevent agents/candidates/counting agents etc. from
handling polled EVMs has been made?

7 Whether one of the counting table inside the | Yes/No
counting hall has been earmarked as VVPAT
Counting Booth (VCB) for counting of VVPAT

paper slips?

8. Whether VCB has been wire-mashed just like a | Yes/No
Bank Cashier Cabin so that no VVPAT slips can be
| accessed by any unauthorised person?

[ 9 Whether you have seen the complete mock drill of | Yes/No

counting of VVPAT with atleast 500 VVPAT slips?

10. | Whether you are satisfied with arrangements at | Yes/No
| Counting Centre? {

Other remarks. if’ any:

(signature of the General Observer)
Name of General Observer:
General Observer Code:

No. & Name of AC allocated:

1eha
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a)
b)

<)

FOR SECTOR OFFICERS/ZONAL MAGISTRATE

FOR SECTOR OFFICERS/ZONAL MAGISTRATE etc.

Annexure-V

No. and Name of Parliamentary / Assembly Constitueney: ...................

No. and Name of Parliamentary Constituency: ...

(In case of Parliamentary Constituency)

a)
b)
)
d)

¢)

(To be filled at the time of dispersal)

- R AR R DL/ S AN e BT I e S RO\ AP B S N Y B R O

Polling Station Nos. assigned © ... e

Date and Time of receiving Reserve EVMS/VVPATS, oo

Details of reserve EVMs and VVPATSs provided

SI. No.

Unique ID of BU

Unique 1D of CU

Unique Id of
VVPAT

(To be filled on Poll day)

(a) At the time of mock poll on poll day

[ st No. and
No.
name of
‘ Polling

i Station

Unique 1D of units replaced
at polling station

Unique 1D of units provided to

polling station

Unique | Unique | Unique | Unique | Unique | Unique
1D of 1D of 1D of 1D of 1D of 1D of
BU cu VVPAT | BU Ccu VVPAT
T
v1/iq S

102

Sign of the
Presiding
Officer
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(b) At the time of actual poll on poll day

| :'- No, and Unique '“l‘l’i'“““-‘ replaced | {nigue 1D of units provided to| Sign of the
% | nameof ‘ at polling station polling station Presiding
1 ’ Polling l . \ Officer
\ Station ‘ ‘
| | | '
= 1 > : - —— LN i S |
l’ | Unique | Unique | Unique Uniquc] Umque = Unique
[ | bof | Dof | IDof | IDof | IDof | IDof ‘
‘ | | BU cu | vVPAT | BU CU__| VVPAT
—t—— — ==

(¢)  Atthe time of deposition of EVMs and VVPATSs at Reception Centre

(i) Date and Time of Deposition of the Reserve EVMs/ VVPATs

(ii))  Derail of unused/defective unused EVMs and VVPATs deposited at

reception centre

| SLNo. | UniquelDof BU 1 Unique IDofCU |  Uniqueid of
‘ | | VVPAT ‘
I T - |
FOmE— =
—_— e
It is certified that the above information is correct.
(Signature)

Name of Sector Officer
Designation
It is certified that | have received the unused/defective unused EVMs and VVPATSs as

mentioned above from the Sector Officer (Name)

(Signature)
Name of RO/ ARO

12/1
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Annexure-VI

CERTIFICATE
| S —— (name). Returning Officer of ................. (No. and name of AC/PC)
OF csannuysmsmss (district) in........ (State/UT) for the election 0 ...

(General/Bye-election to AC/PC) hereby certify that all the unused reserve EVMs and
VVPATSs and defective un-polled EVMs and VVPATSs in respect of my AC/PC have been
received from all the Sector Officer, the number tallied and accounted for and all these units

have been safely stored in the earmarked strong-rooms. as per the extant instruction of the

Commission.
(Signature)
Name of RO
Date:
Place:

Aq

104



“No voter to be left behind’

ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/INST/2021-EMS Dated: 10" November, 2021

To
The Chief Electoral Officers of
All the States and Union Territories.

Subject: Issue regarding counting of VVPAT slips: Non-deletion of mock poll data
from the Control Unit or non-removal of mock poll slips from VVPAT-
counting of votes thereof - regarding,

Sir,

1. In terms of the power conferred under Representation of the People Act 1951 Section
64A read with Section 61 A. the Commission's letter No. 51/8/7/2019-EMS. dated 21" May.
2019. on the subject cited. describes the procedure to be adopted in cases of the Assembly
Elections and Parliamentary Elections. The Commission has further reviewed the directions
to harmonize the procedure 10 be adopted in cases of the Assembly Elections and
Parliamentary Flections. In term of the relevant legal provisions as above. [ am directed to
convey the Commission’s direction to be followed in the Assembly and Parliamentary
Elections for the situations described in para 2, in supersession of the referred instruction
dated 21 May 2019.

2. (a) In all pre-identified cases (on poll day. during scrutiny of documents on P+1 day cte.).
where mock poll is either not erased from the Control Unit or VVPAT paper slips pertaining
o mock poll not removed (fully or partially), the concerned Control Unit(s) shall be kept
aside during counting of votes i.e. these polling stations will not be taken up for counting
during the regular round-wise counting of the Control Units, The Table allocated to such
polling stations shall be kept vacant during the relevant round of counting. The list of all pre-
identified polling stations shall be shared with the contesting candidates before the
commencement of process of counting.

(b) During the round-wise counting of EVMs, if there is any case in which the total vores

polled in CU does not match the record of votes in Form 17-C, it is an indication that the

Close-Result-Clear (CRC) protocol after mock poll was not correctly done in respect of

this polling station during the actual poll. In all such cases, the CU shall be kept aside i.c,

()
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these polling stations will not be taken up for counting during the regular round-wise
counting of the Control Units. The Table allocated to such polling stations shall be kept
vacant during the relevant round of counting. The list of all pre-identified polling stations

shall be shared with the contesting candidates before the commencement of process of

counting.

3. Under Section 64A of the Representation of the People Act 1951, the Commission has
directed that afier the completion of all regular rounds of Control Unit counting. the
following procedure shall be followed:

A. For State Assemblv Elections:

(i) If the winning margin is more than the total votes polled in all such polling
stations. thesc polling stations, identified as per para 2 (a) and (b). will not be
taken up for counting and the result will be declared without these polling stations.

(i) If the winning margin is equal to or less than total votes polled in these polling
stations, in such case only counting of the respective VVPAT paper slips will be
done and the Control Units shall be discarded for counting purpose i.e. the Control
Units shall not be used for counting of votes.

(i) Even in cases where VVPAT paper slips pertaining to mock poll have not been
taken out from the drop box of the VVPAT. the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducted to arrive
at correct count of candidate wise votes polled.

(iv)  The VVPAT slip count result of all these polling stations shall be added to the
candidate-wise tally and the final result compiled.

B. For Lok Sabha Elections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2
(a) and (b) above, will not be taken up for counting in any Assembly Segment of
the Parliamentary Constituency till completion of counting of votes in all
Assembly Segments of that Parliamentary Constituency.

(ii) If the winning margin is more than the total votes polled in all such polling
stations of all the Assembly Segments, these polling stations. identified as per para

2 (a) and (b). will not be taken up for counting and the result will be
without these polling stations.

declared

(i) If the winning margin is equal 10 or less than total votes polled in these polling

stations of the Assembly Segmenlts. in such case only counting of the respective

/)
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VVPAT paper slips will be done in the respective Assembly Segment and the
Control Units shall be discarded for counting purpose i.e. the Control Units shall
not be used for counting of votes.

(iv)  Even in cases where VVPAT paper slips pertaining to mock poll have not been
taken out from the drop box of the VVPAT. the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducted to arrive
at correct count of candidate wise votes polled.

(v) The VVPAT slip count result of all these polling stations shall be added to the

candidate-wise tally and the final result compiled.”

4. 1f there is any discrepancy or difficulty to arrive at correct count of candidate wise votes

polled. the matter shall be referred to the Commission for further direction in the matter.

5. Since. in the aforesaid cases, the Control Unit(s) will be discarded/not used for counting
of votes, these polling stations will be excluded from the random selection of 5 (five)
Polling Stations for Mandatory Verification of VVPAT paper slips count.

6. The above instructions shall be strictly adhered to and brought to the notice of all

concerned. including the Counting Observers.

Secretary
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) ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SI/8/T&A/2021-EMS Dated: 11"™ November. 2021

To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Increasing digital outreach and innovative physical outreach for
awareness, familiarity and ease of use of Electronic Voting Machine
(EVM) and Voter Verifiable Paper Audit Trail (VVPAT)-reg.

References: ECI letter No. 51/8/7/2009/EMS, dated 23 January, 2009,

- ECl letter No. 51/8/7/2009/EMS, dated 11" February, 2009.

- ECI letter No. 51/8/7/2018-EMS, dated 18" May. 2017.

- ECl letter No. 51/8/7/2018-EMS, dated 18" July, 2018.

- EC1 letter No. 51/8/T&A/2018-EMPS, dated 21% September, 2018.
. ECI letter No. 51/8/T&A/2018-EMPS, dated 9" October, 2018,

- ECl letter No. 51/8/T&A/2019-EMPS, dated 22™ January, 2019.

- ECl letter No. 51/8/INST/2019-EMPS. dated 7" February, 2019,

. ECI letter No. S1/8/T&A/2019-EMPS. dated 12" February, 2019,

1
2
3
4
5
6
7
8
9
10. ECI letter No. 51/8/T&A/2019-EMPS. dated 25" February, 2019,

Madam/Sir,

The Commission has been at the forefront of embracing, adopting and implementing
the latest technological advancements in improving and fine-tuning the election processes
and systems. The Commission has taken the pioneering initiative of introducing
EVM/VVPATs across the length and breadth of the country in a transparent, credible and
secure manner, backed by appropriate legal support. The Commission has conducted 132
Legislative Assembly Elections and 4 Parliamentary General Elections where 100% pooling
booths are provided with EVMs (and VVPATS since year 2017), in last two decades and
many more clections with partial provision of EVMs prior to that since vear 1982. Indian
voters are now sufficiently and "adequately aware to exercise their franchise through
EVMSs/VVPATs. the Commission is of the view that campaign with innovative physical
outreach and digital outreach should continue to be conducted with further focus on
awareness. familiarity and ease of using EVMs/VVPATS, especially amongst young voters
and rural voters. In this context, the Commission has further reviewed extant instructions on
the subject and directed for further revision and consolidation for increasing use of digital
outreach and innovative physical outreach mode like EVM Demonstration Centers and
Mobile Demonstration Vans.
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In supersession of the aforesaid referred extant instructions, 1 am directed 10 convey
the Commission’s direction that henceforth following procedures shall be followed in
creation of awareness about EVM/VVPATs:

1. Schedule of Awareness program:
(a) The Chief Electoral Officer shall fix a time schedule for a focused campaign
throughout the State. The campaign shall have three components:
(i) EVM Demonstration Centers
(i1) Mobile Demonstration Vans
(iii) Digital outreach

(b) The awareness campaign shall be started approximately 3 months prior to
announcement of election (for this purpose date of announcement of the last
election may be considered). Further. awareness of EVMs and VVPATSs by way
of physical display and/or demonstration of the machines in public shall not be
conducted after announcement of election, whereas digital outreach may be
intensified after announcement.

() A schedule for awareness campaign should be prepared by the DEO assembly
constituency/segment-wise and adequate publicity shall be made in the media
about this campaign. Schedule of Awareness program shall be shared with
National and State Recognized Political Parties.

(d) Only M-3 EVM/VVPATs shall be used in training, demonstration and

awarceness.,

!d

EVM Demounstration Centre:

(a) For physical demonstration-cum-awareness on use of EVM and VVPAT. EVM
Demonstration Centre(s) shall be set up at District Election Office andat the
Returning Officer Headquarters/Revenue Sub-Division Offices.

(b) The EVM Demonstration Centre shall remain operational till the announcement of
the clections,

(¢) Adequate infrastructure with proper signage should be provided in the EVM
Demonstration Centers. Adequate publicity shall be made in this regard.

3. Mobile Demonstration Vans:
(a) A Mobile Demonstration Van must be deployed for every Assembly
Constituency/Segment. However. the requirement ol Vans may be assessed based
on the geographical and other local conditions of the AC by the CEO/DEO and
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decision may be taken accordingly, so that all polling locations/ clusters are
covered during the campaign period at least once.

(b) An officer designated by DEO shall accompany each Mobile Demonstration Van.

(¢) Mobile Demonstration Vans shall be functional till announcement of Election.

(d) Mobile Demonstration Vans should be appropriately equipped with Audio-Visual
Equipment. Route chart with program dates shall be adequately publicized.

(e) Mobile Demonstration Vans shall be provided proper security and safeguards.

4. Digital Outreach:
Digital outreach component of the awareness campaign shall be dovetailed in the
SVEEP Plan of the districts and the State and executed accordingly during the
campaign period. Innovative creative contents on usage of EVMs/VVPATSs shall be
developed locally. if required in vernacular languages, as part of the SVEEP Plan
under guidance of SVEEP Division

5. Protocol of EVM/VVPAT for Training and Awareness:

(a) For the purpose of Training and Awareness (T&A), District Election Officers
shall take out EVMs and VVPATSs keeping the overall upper ceiling of 10% of
the total number of polling stations in the district. Awareness EVM/VVPATSs
shall be used only for the innovative physical outreach mode deseribed in
para 2 and 3.

{(b) It shall be ensured that only First Level Checked OK EVMs and VVPATS shall be
used for the aforesaid purpose.

(¢) The representatives of National and State Recognized Political Parties shall be
invited to witness the process from opening and closing of the warchouse/strong
room for the purpose of taking out the EVMs and VVPATSs under videography.

(d) The list of such EVMs and VVPATS shall be provided to the National and State
Recognized Political Parties. This list shall also be shared with the
candidates/their agents, as and when they are finalized.

(¢) A yellow color sticker mentioning “Training/Awareness™ shall be affixed on such
EVMs and VVPATSs and also on their carrying cases without fail.

() There shall be no distinction between Training and Awareness EVMs. The

machines marked for Training/Awareness could be used interchangeably between

Training and Awareness purpose inter-changeably,
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6. Storage Protocol:

(a) The abovementioned EVMs and VVPATSs (Training & Awareness) shall be stored
in a separate designated warchouse, not below the sub-division headquarters
with proper security and lock,

() In no case EVMs and VVPATs pertaining to Training and Awareness shall be
kept in FLC Strong Room.

(c) For opening and closing of Training and Awareness designated warchouse, there
is no need to invite the representatives of political parties. However, the opening
and closing of the designated warchouse shall be done by the authorized officer
nominated by the DEO.

(d) A proper log-book shall be maintained for proper account of EVMs and VVPATSs
pertaining to Training and Awareness.

(e) Such EVMs and VVPATSs shall be given only to the authorized officials deputed
by the District Election Officer.

(f) After the conclusion of daily training and awareness programs, these machines

shall be stored in the designated warchouse only.

7. The DEO shall ensure that the officials chosen for creation of EVM/VVPAT
awareness/campaign. as well as those nominated for handling the EVMs and
VVPATs must be comprehensively trained on the usage and functioning of EVMs

and VVPATSs.

8. EVMs and VVPATS pertaining to Training and Awareness may be re-introduced as
Poll Day Rescrve, after de-novo FLC, randomizations, candidate setting. etc. carried

out as per the extant instructions of the Commission.

9. Standard Operating Procedure (SoP) for Training including demonstration and
awareness program of EVMs and VVPATs is enclosed at Annexure-A. A list of

Potential Errors during training and awareness is enclosed at Annexure-B.

The above instructions shall be brought to notice of all concerned for strict

compliance.

an Gupta)
Sceretary
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Copy to:

1. The Chairman-cum-Managing Director, Bharat FElectronies Limited,
Nagavara, Outer Ring Road, Bangalore-560045, Karnataka.

The Chairman-cum-Managing Director, Electronics Corporation of India
Limited, Hyderabad, Telangana.

3. SVEEP Division
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Annexure-A

Standard Operation Procedure (SoP) for Training including demonstration and
awareness program of EVMs and VVPATSs

The Commission has directed that following SoP shall strictly be followed for Training
including demonstration and awareness programme of EVM and VVPAT:
e EVM and VVPAT used for the aforesaid purpose shall be checked/tested by authorized
engineer(s) of M/s Bharat Electronics Limited and M/s Electronics Corporation of
India Limited, as the case may be. during First Level Checking (FLC).
e Only ‘FLC-OK® units shall be used for training, demonstration and awareness
campaign.
e Engineer(s) of BEL and ECIL shall ensure that there is no data (including ballot paper.
in case of Ballot Unit) of previous election in the EVM and VVPAT.

¢ Engineers shall only use dummy symbols for ballot paper(s) and VVPAT as mentioned

below:
o Forname of candidate- AAA. BBB, CCC................. and so on.
o For symbol of candidates- Alpha (L), Beta ( B). Gama (¥)........c..... and so
on.
Sample
For Training/Demonstration/Awareness
1 AAA oL
2 BBB o B
3 ccc 7

e Only Sample ballot papers, having dummy names and symbols shall be sued for
training, demonstration, awareness campaign and First Level Checking. Any
modification or alteration in the Dummy Name, Symbol or Sequence shall require
prior approval of the Commission.

e BEL/ECIL shall ensure that engineers deputed for training, demonstration. awareness
campaign and First Level Checking of EVMs and VVPATs must carry necessary
equipments/SLU for symbol loading and preparation of sample ballot paper and printer
for printing sequential print out of dummy data.

e The VVPAT shall have dummy symbols which should match with the symbols of the
ballot paper.
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Demonstration and Awareness shall not be given in an open area as the VVPATSs have
to be shielded from direct sunlight.

During demonstration/awareness, Ballot Unit and VVPAT shall be kept together so

that voters can see the printed paper slip in VVPAT.
Voters should be explained about the process using EVM with VVPAT and also
informed about the use of VVPAT with EVM in election.

A Register should be maintained to record votes and signatures of all the participants
on daily basis in the demonstration process.

At the end of demonstration, the electronic result of the Control Unit shall be cleared
and VVPAT slips shall be removed from the VVPAT drop box. Further. it has to be
ensured that on the next day the same process is repeated.

Proper Security arrangement shall be made for movement of EVM/VVPAT and

awareness centers,
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Annexure-B

Potential Errors

Irregularity on use of Dummy Symbols. Hence, it shall be ensured that VVPAT slips
print as per dummy ballot papers, before using for awareness purpose.

M3 VVPATs should be connected at the time of commissioning of the EVMs
otherwise EVM will not accept a VVPAT at a later stage. Hence, the candidate setting

process in M3 EVMs should be done using Ballot Unit and VVPAT connected.

Ensure to lock paper roll while transporting the VVPAT from one place to another
otherwise. VVPAT may go into error mode.

Do not switch on the VVPAT in broad daylight or directly under a bulb or halogen

lamp at the time of awareness as the VVPAT may go into error mode. Hence. ensure

that awareness on EVM and VVPAT shall be done in shaded/closed area.

Do not repeatedly switch ON and OFF the VVPAT as it will deplete the battery as well
as paper roll.

Switch OFF the CU when connecting or disconnecting the EVMs/VVPATSs and do not
pull the cable for disconnecting.

Non adherence of SOP on Awareness of EVMs and VVPATS.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASITOKA ROAD, NEW DELHI-110001

No. S1/8/INST/2021-EMS Dated: 1% December, 2021

To
The Chief Electoral Officers of
all States and Union Territorics.
Subject: First Level Checking of EVMs and VVPATSs- cleaning of EVMSs/VVPATSs- reg.
Ref: ECI letter No. 51/8/16/4/2010-EMS, dated 30" August, 2017.
Madam/Sir,

Kindly refer to sub-para 5.5 of para S (Manpower in FL.C) and sub-para ‘Cleaning of
machines’ of para 6 (Work to be done during FL.C) of the aforesaid letter.

2. It has come 10 the notice that during the First Level Checking of EVMs, different type

and quality of cleaning agents arc being used in the field for cleaning of superscriptions from
cabincts/carrying cases of machines. lowever, to standardize the same, it is directed to usc
material/method strictly prescribed for cleaning of 1EVMs and VVPA'l's as per the SoP provided
by the manufacturcrs namely M/s BEL and M/s ECIL.

-

3. IFurther, it is being reiterated that superscription on the cabinets/carrying cases of EVMs

and VVPA'T with marker pen or any other pen defaces the machines. Hence, the use of the same

is strictly prohibited and all superscription, if required as per extant guideline, shall be in the
form of stickers.

4, The above instructions shall be brought to the notice of all concerned for compliance.

Encls : SOP as provided by BEL/ECIL

(Madhusudan G pla.)-

Secretary
Copy forwarded for information and necessary action to:

. The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
liyderabad, Telanagana.

2. The Chairman-cum-Managing Dircctor,
Bharat lectronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka.
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e SOP for Cleaning of Plastic_

oy e e

Purpose’ The purpose of cleaning of cabinets and carrying cases ‘of
EVM | VVPATs is to remove all the previous traces, tags, markings,
stickers and any other display tags related to its earlier usage which if not
remaved properly. may mislead information in its future assigned use.

Objects for Cleaning on the Cabinet & Carrying Case:

Tags. Seal, FLC Stickers, Pink Paper Seal, Other previous poll displays,
markings over Boxes

Detail: The following Tags, Seal. display are normally found on. the
cahinet/ carrving case of EVM | VWPAT after being used for Election.

(@) BU: Ballet Papers, Transparent Ballot Paper screen address
Tag, Top & Bottom Latches address Tag, Pink paper Seal, Green FLC
Sticker i

(b) CU : Battery Compartment address Tag, Candidate Set

comparttent address Tag, Special Tag, Green paper Seal, Outer
paper strip seal. CRC door address Tag, Green FLC sticker, Pink
paper Seal, Superscriptions. e, ;

() VVPAT : Paper Roll Compartment address tag Seal, Ballot Slip
Compartment Address Tag Seal, Green FLC sticker, superseription. -
(d) Carrying Case : Marking / display of information such as District
Name, AC/PC number & Name, Polling Station number, other
information of previous poll.

Method : For Surface cleaning & 10 remove the Stickers and Tags, the
recommended chemical is - “ 180 Propyl Alcohol * The Catton waste is to
be used to apply the chemical on the surfaces of Cabinet & Cairying case.

The Cotton waste should be soaked sufficiently with the 1SO Propyl alcohol
and gently rubbed on the stickers/ tags which are 10 be removed without
apy damage or scratching on the body. Cleaning process may-: be repeated
till the stickers are completely removed.

in any case, the 1SO Pqupylﬁa‘lcohol should not be directly '{;Jbureduoh the

Cabinet of Carrying case body, but it has to be applied through cotton
waste only.

o
Nk G

Page1o0f3
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Wi SOP for Cleaning of Plastic Cabinet and Carrying Cases
- Other Instructions : i
1.

. Writing on the carrying case body using permanent marker should be
_?VO‘ded_aﬂd appropriate stickers to be used for display of other relevant
information such as AC / PC number, AC / PC name, district name eic.
Removal of permanent marker "markings" require repeated forced rubbing
even with the ISO Prapyl alcohol and may damage the surface.,
2. IS0 Propyl alcohol being a flammable material, proper storage &
handling protocol to be maintamed.
3. The General instruction on safety and handling of 1SO Propy} alcohol
are as under. Specific instruetions can be referred from the Material Safety

Data Sheet supplied along with the 1SO Prophyle aleohol by the supplier /
manufacturer :-

HAZARDS IDENTIFICATION

(a) Primary Entry Routes : Inhalation, skin, eyes and ingestion

(b) Acute Effects : Inhalation of vapours iritates the respiratory tract.
Exposure to high concentration has a narcotic effect producing symptoms
of dizziness. drowsiness, headache, staggering, unconsciousness and
possibly death.

(c) Aggravation of Pre-existing conditions Persons with pre-existing
skin disorders or impaired liver, kidney or puimonary function may be more
susceptible to the effects of this chemical

FIRST AID MESURES

(a) Eyes : Immediately flush:eyes with pienty of water for at least 15
minutes. Lifting lower & upper eyes lids occasionally. Get medical attention
immediately. »

{b) Skin : immediately flush skin with plenty of water for at least 15
minutes. Call a physician, if irritation develops.

(c) Inhalation Remove affected person 10 fresh air. If not breathing, give
artificial respiration. f breathing is difficult, give oxygen. ‘Get medical
attention, ‘ . :

(d) Ingestion : Give large amount of water to drink. Never give anything by
moulh to an t-mconscious person. Get medical attention.

Page 2 0l 3

118



“No voter to be left behind’

T N R T W R

R T ST

FIRE FIGHTING MEASURES

(a) Extingquishing media : Water spray, Dry chemical, Alcohol Foam or
CO2 Water spray may be used 1o keep fire expose containers cool, dilute

spills to non-flammable mixtures and to protect personnel attempting 1o
stop leak and disperse vapours.

(b) Fire fighting instructions :  In the event of fire, wear full protective
clothing and self contained breathing apparatus with full face piece,

STORAGE REQUIREMENTS : Store in a cool, dry, well ventilated area

away from heat source. Storage and usage area should be clarified as "No
smeking Area’.

ECOLOGICAL INFORMATION : prevent spillage from entering drains or
water sources. After spills, wash area with water preventing run-off from

entering drains. When released into water, this material may bio-degrade to
a moderate extent

-

Ryt Y st e \a,«”mw?’*
T gujeld e RETR
ANIL KUMAR SOANS BRIG. KGA KAMAL DEV (RETD)
Sr. Deputy General Manager General Manager — _EMSD“ S
Mktg & Customer Support Electronic Corporation of Indi

Bharat Electronics Limited
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f e ) yRa Pafaa sman wfarad
@6 SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

: X -110001.
Nirvachan Sadan. Ashoka Road. New Delhi-110001.

No. 52/2/Prep/2021-EMS Dated: 16 December, 2021

To

1. The Chairman-cum-Managing Dircctor

lilectronics Corporation of India Limited,
Hyderabad, Tclangana.

2. 'T'he Chairman-cum-Managing Dircctor,
Bharat Flectronics Limited.
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka.

Instruction on use of newly designed Pink Paper Scals and Green Paper
Seals for sealing of EVMs-regarding.

Ref. 1. Commission’s letter No. 52/2/ Prep/2020-EMS, dated 20" September, 2021

2. Commission’s letter No. 52/2/Prep/202-EMS, dated 17" November. 2021
Sir.,

Kindly refer to the above whereby procedure for fixing the Pink Paper Scal and

Green Paper Secal on the EVM has been specilied as per the following :

i Scaling of Cabinets of Control Units with Pink paper Seals in First Level
Checking of EVMs |

il. Scaling of Cabinets of the Ballot Units with Pink paper Scals in
commissioning process of 1:VMs : and

iii. Scaling of Result Section of Control Units with Green Paper Scal on poll Day

afier completion of mock poll and before starting actual poll.

2. In this regard. it is stated that for proper fixing of the seals, the following shall be

emphasized during training :

a) proper handling of the scals;

b) the surface on which scal need to be applicd should be clean and frec from dust, dirt.
water. chemical and oil;

¢) the pecling off/removal of scal from the release liner surface with clean finger nails.

d) the applicalion to the applicable surface should be done gently with thumb pressure
of finger (4-5 {imes) to avoid the possibility of air pocket, creasc.

¢) the scal applicd on the 1:VM surface should not be partially stuck and removed and

re-used.
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usctions shall be brought 1o the notice of all concerned for compliance.

3 I'he above instn
Further. during the training of FLC Fngincers/1oCs. special emphasis shall be madc on these

aspects.

Copy:-
1. ‘The Chief Electoral Officers of all the States and Union Territorics.

2. HIDEM

For information and nccessary action.

(Madhusudan Gupta)
Sceretary
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ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/INST/2022-EMS Dated: 10" February, 2022
To

1. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road.
Bangalore-560045, Karnataka.

2. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Telangana.

Subject: Use of Symbol Loading Unit for loading symbols in VVPATs-reminder-regarding.

Reference: 1. ECI letter No. 51/8/16/2018-EDPS, dated 13/12/2018.
2. ECI letter No. 51/8/16/2018-EDPS, dated 09/04/2019.

Madam/Sir,

Kindly refer to the above referred instructions of the Commission and para 8.4.5. of Chapter 8

of Manual on Electronic Voting Machine and VVPAT (Edition 6, December 2021). It is provided that
after completion of commissioning of EVMs & VVPATSs, BEL/ECIL Supervisor shall hand over the
SLUs to the concerned District Election Officer alongwith a list of Serial Numbers of the SLU for safe
keeping. The District Election Officers shall keep the SLUs in their safe custody and return to
BEL/ECIL Supervisor or engineers authorised by BEL/ECIL on P+1 day.
Zz It is further reiterated with clarification that the SLUs brought by BEL/ECIL engineers for
symbol loading in VVPA'i‘s during commissioning of VVPATSs shall be in the custody of the
concerned Returning Officer (Assistant Returning Officer in case of Parliamentary Constituency
election, if required) from arrival in constituency to completion of commissioning. Thereafter, SLUs
will be in the custody of concerned DEO as mentioned above.

3. The above instructions shall be brought to the notice of all concerned.

Encl; As above.

b
(Madhusudan Gupta)
Secretary

Copy to the Chief Electoral Officers of All States and Union Teritories with the request that the
instructions shall be brought to the notice of all concerned for strict compliance.

(Madhusudan upfa)
Secretary
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ELECTION COMMISSION OF INDIA
NIRVACHAN SAPAN ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/2018-EDPS Dated: 9™ April, 2019
To
I.- The Chief Electoral Officers of

All States and Union Territories.

11. The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh,

III.  The Chairman-cum-Managing Director
Bharat Electronics Limited,
Bangalore, Karnataka.

Subject:  Use of Symbol Loading Unit for loading symbols in VVPATSs- regarding.
Sir, ;

With reference to the: Commission’s letter of even number, dated 13" December,
2018, on the subject cited (copy enclosed), | am directed to reiterate that the District Election
Officers (DEOs) of your State/UT shall ensure that all the Symbol Loading Units (SLUs) are
released to BEL/ECIL Supervisors or engineers authorised by the BEL/ECIL on P+1 day to
enable them to move to the next Assembly Cons_tituency/Segment for next phase.
A Further, all PSU Supervisors/engineers must be allowed to leave the district on P+1 day
except 2 engineers per district, who may be retained for deployment during re-poll, i any.
However, if there is no case of re-poll, all PSU Supervisors/engineers musl be allowed to leave

the district on P+1 day to move for next phase.

-

3. The above fnstructions shall be brought to notice of the all concemed for strict
compliance.

(Madhusudan Gupta)
Under Secretary
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ELECTI.N COMMISSION OF INDIA
NlRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/2018-EDPS Dated: 13" December, 2018
To

1. The Chief Electoral Officers of
All States and Union lcmtonc~.

2. The Chanrman~cum-M.magmg Dircctor,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka.

1. The Chairman-cum-Managing Dircctor,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.
Subject: Use of Symbol Loading Unit for loading symbols in VVPATSs -Regarding.

Sir/Madam,

1 am dirceted to state that as per existing instructions of the Commission, at the time of
commission {Candidate Setting) of EVMs and VVPA I's, the serial numbers, names of candidates
and symbols of candidates arc loaded in Voter Verifiable Paper Audit Trails (VVI’A’I s) by
Returning Officers with the help of authorized cngineers of M/s Bharat Electronics L imited and

/s Electronics Corporation of India Limited using Symbol Loading Units (SL.Us).
2. The Commission has directed that after completion of commissioning of EVMs and
VVPATSs. BEL/ECIL Supervisors shall hand over all the S1.Us to the concerned District Election
Officer (DEQ). District Elcction Officers shall keep the SL.Us received from the BEL/ECIL \
Supervisors in their safe custody and return the same to them or engincers authorized by the
BEL/ECIL. on the next day after poll i.c. P+l Day. It shall be the duty of DEO to ensure that no
enginecr of BEL/ECIL. or any other person is allowed to carry the SLU on poll day in the ficld
and that al) the S1.Us arc released to BEL/ECIL on P+ day to cnable them to move to the next
Assembly Constitucney/Segment for next phasc.
3. For the aforesaid purpose, BEL & ECIL shall provide the details of S1.Us allocated to the
team for each Assembly Constituency/Segment in writing to the District Election Officer
concerned.
4. The above instructions shall be brought to notice of all conccrned and ensure the
comphiance of the same on letter and spirit,

Yours [ 5

(Madhusudan Gupta)
Under Secretary

124



“No voter to be left behind’

ELECTIONCOMMISSIONOFINDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001

No.51 2
0.51/8/INST/2022-EMS Dated: 4™ May, 2022

To
The Chief Electoral Officer of
All the States and Union Territories.

Subject: Instructions on use of Electronic Voting Machine (EVM) with Voter
Verifiable Paper Audit Trail (VVPAT) system— Removal of VVPAT slips
from VVPATS after completion of Counting of Votes- Regarding.

Ref. Commission’s letter No. 51/8/VVPAT/2017-EMS, dated 5" December, 2017

Sir/Madam,

1.

VVPATS were introduced to ensure voter verifiability during the poll process. Rule
56(D)(b) of the Conduct of Elections Rules 1961 provides for supremacy of VVPAT slips
counts in case of any discrepancy. Under Rule 57C of the Conduct of Elections Rules 1961,
ECI is fully empowered to give direction on preservation of VVPAT slips after counting
process is over. The extant instruction provides that VVPAT containing VVPAT paper slips
in its drop box shall be kept in the same strong room, till completion of Election Petition
Period and beyond if required. Roughly 10% VVPATS get blocked in Election Petition due
to slips being stored inside VVPAT drop box, preventing deployment and use in next cycle
of elections for a long time. Also, prescribed long term preservation method for thermal
paper prints is to store them in thick black envelopes and not in transparent drop boxes of
VVPATs.

2. Now, the Commission has reconsidered the issue and taking into account the Rule

57C (Sealing of voting machines), Rule 92 (Custody of ballot boxes and paper relating to

election), and Rule 94 (Disposal of election papers) of the Conduct of Elections Rules, 1961

and it is directed that after the result is announced, the VVPAT paper slips will be taken out

of the VVPAT printer unit, irrespective of whether the slips were counted or not, as per the

Following procedure:

i) Thorough checking of officials deputed for the removal of VVPAT slips and
their sealing must be ensured. All pockets need to be emptied before entering the
Sealing Room/Strong Room and thorough checking of officials leaving the
sealing room should be done in addition to DFMD/Metal Detector Checking.

()
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ii)

iii)

iv)

vi)

The YVPAT paper slips shall be taken out from the drop box of VVPAT and
kept in a paper envelope made of thick black paper polling station wise; it shall
be s'calcd using red wax with the bilingual secret seal of the Commission
provided to the Returning Officer. If more than one VVPAT was used in a
particular polling station, the VVPAT slips taken out from each VVPAT slips

should be kept in the separate envelope. Following shall be written on the
envelopes:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Particular of polling station:

(d) Unique Serial Number of the Control Unit

(e) Unique Serial Number of VVPAT unit
(f) Date of poll

(g) Date of counting.

Candidates and their authorised agents shall be allowed to witness the process
and their signatures shall also be obtained on every envelope.

All the envelopes of a particular Assembly Constituency/Assembly Segment
must be kept in a separate big trunk. The trunk must be sealed using red wax
with the bilingual secret seal of the Commission provided to the Returning

Officer. Following shall be written on the trunk:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Date of poll

(d) Date of counting.

The said trunk shall be kept with all the statutory documents relating to that
election and shall be disposed of as mentioned in the Rule 94 of the Conduct of
Elections Rules 1961. If any Election Petition is pending, the same shall be
preserved till the final disposal of the election petition.

Once the VVPAT paper slips have been taken out, the VVPAT must be kept in a
designated warehouse. VVPAT should not be kept in the same strong room where
EVMs are stored, so that even if any election petition is filed from 'the
constituency, the VVPAT units can be taken out for future use in subsequent

elections, if required, without opening the strong room having EVMs. (>
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“No voter to be left behind’

The entire process should be conducted under high quality CCTV
recording/videography and under the supervision of RO/ARO concerned. CCTV
recording/videography shall be made in such a way that the entire process must be
clearly visible. Two copies of CCTV recording/videography shall be made. One
copy of the same shall be kept in the strong room having ali the statutory documents
relating to that election and the trunk and one copy in the custody of the District Election
Officer concerned.

RO/ARO shall be responsible for any lapses on the compliance of the aforesaid
direction of the Commission.

It should again be ensured that the thermal paper rolls and power pack, if any, are

taken out of the VVPAT before keeping the units in the designated warehouse.

3. The above instructions shall be brought to the notice of all concerned.

Secretary
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Nirvachan Sadan, Ashoka Road, New Delhi-110001.
No. 51/8/6/2022-EMS

Dated: 18" May, 2022
To

The Chief Electoral Officer of *
All the States and Union Territories.

Subject: Instruction on storage and safety arrangement of EVMs & VVPATs- SoP on

handlil}g of damaged/broken EVMs/VVPATs during election process-
regarding.

Madam/Sir,

The Commission has been issuing instructions on storage and safety arrangement of
EVMs & VVPATS from time to time.

& With regard to handling of damaged/broken EVMs/VVPATS, after dispersal to mock
poll on poll day and during actual poll on poll day, by miscreants or any other reason, the
following SoP shall be followed :

i) After dispersal to Mock poll on poll day: EVM/VVPAT damaged after dispersal
to mock poll on poll day shall be stored in the strong room having defective un-
polled EVMs (Category €):

ii) During actual poll on poll day/before counting: Handling of EVM/VVPAT
having polled data damaged/broken during actual poll on poll day
(a) Such EVM/VVPAT shall be kept in the strong room having polled

EVMs/VVPATS (Category A) and defective polled EVMs/VVPATSs (Category
B), if the polled votes can be retrieved/paper slips are intact to obtain result
during counting of votes.
(b) Such EVM/VVPAT shall be kept in the strong room having un-polled defective
EVMSs/VVPATs (Category C), if the polled votes cannot be retrieved/paper
. slips are not intact.
3. The damaged/broken machines shall be marked as damaged in EVM Management
System (EMS) by the DEO. -
4. In all such cases an FIR shall be filed under the relevant Sections of the Representation
of the People Act, 1951, as under, and a detailed report with a copy of FIR shall be s

to the Commission:
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P i) Section 129 (Officers, etc., at elections not to act for candidates or to influence \
voting)

ii)
iii)
iv)
V)

vi)

Section 132 (Penalty for misconduct at the polling station)

Section 134 B (Prohjbition of going armed to or near a polling station)
Section 135 ( Removal of ballot papers from polling station)

Section 135A (Offence of booth capturing)

Section 136 (Other offences and penalties therefor)

vii) In additions to the aforesaid offences under the Representation of the People Act,
1951, Section 171C (Undue influence at elections), Section 506 (Punishment for
criminal intimidation), 425 (Mischief), etc. of IPC shall also be suitably

considered along with any other applicable provisions/statutes while filing FIR in
all such cases.

The Chief Electoral Officer concerned shall follow up the FIR case with Police
Department concerned.

The damage/broken machine mentioned at para 2(ii)(a) above shall be inspected only on
the order of the competent court as Rule 93 (1A) of the Conduct of Elections Rules, 1961,
which specifies that the control units sealed under the provisions of rule 57C and kept in
the custody of the District Election Officer shall not be opened and shall not be inspected
by or produced before, any person or authority except under the orders of a competent
court.

The damage/broken machine mentioned at para 2(i) and 2(ii)(b) above shall be provided
for investigation purpose, if required. However, such EVM/VVPAT shall be in the

custody of District Election Officer concerned.

The above instruction shall be brought to the notice of all concerned for strict compliance.

Secretary
Copy to
1.

The Chairman-cum-Managing Director, Bharat Electronics Limited, Nagavara, Outer
Ring Road, Bangalore-560045.

The Chairman-cum-Managing Director, Electronics Corporation of India Limited,
Hyderabad, Telangana.

...... for information and necessary action.

(Madhusudan™Gupta)
Secretary
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ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

NO. 51/8/LC/2022-EMS ‘ Dated: 6" September. 2022
To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Backpacks to carry EVMs and VVPATs as well as Backpacks for carrying

polling materials to aid hand free movement for polling parties in difficult terrain and
safeguard the machines-reg.

Reference: ECI Press Note No. ECI/PN/55/2022, dated 6" June, 2022.
SirMadam.

| am directed to state that the Commission has decided to prescribe special
water/shock proof and extra protective backpacks to carry EVM-VVPAT to aid hands-free
movement for polling parties in difficult terrain (/ike hilly areas/locations wherein movement
of machines by foot is involved) and also safeguard the machines. After considering the
recommendation of the Logistic Committee constituted for the purpose of recommending on
the issues. the Commission has directed that backpacks shall be provided to all polling teams

deployed in difficult terrain. For the same. the Chief Electoral Officers (CEOs) shall consider

the following for implementation in all future elections:
A. Backpacks to carry EVMs and VVPAT: in difficult terrain:

i. The specifications of backpack to carry EVMs. VVPATs and polling materials is as per
theAnnexure 1, and photographs of indicative backpack samples is provided in Annexure 2.
The recommended specification is for guidance of the CEOs. However, CEOs may (urther
improve upon them based on local situations and needs; in which case the following aspects
are 10 be necessarily considered while designing the backpacks:

a) The logo of ECI is necessarily to be imprinted on all the backpacks.

b) There will be provision of waist belt, straps. good quality buckles with lock.

strong and smooth zips.
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\

) Padded head straps may be added as optional from the middle portion of the
& )

VVPAT backpack especially for hilly terrain if necded.

d) The length and width of shoulder straps for VVPATSs should be adjustable.

e) The back pack shall be water proof.

f) In case of VVPAT backpack, extra padding for back support should be

incorporated.
. p ockets for
ii. In case of simultaneous clections, the backpack for BU should have two p

carrying two BUs, Similarly, the backpack for CU should have two pockets for carrying (wo
CUs. However, two separate backpacks should be used for carrying VVPATSs.

iii. Tagging system for the identification of AC/AS. including the details of polling booth
number is to be used. In case of simultaneous elections, two different colours of the tags have
to be used as given: AC election — Pink colour, PC election — White colour.

B. Backpack for carrying polling materials in difficult terrain:

It has been observed that in many cases the polling materials are carried in clothed
gunny bags. In order to provide hands-freemovement while carrying polling materials in
difficult terrain, the CEOs may consider to addouter pocket/chamber on backpack 1o keep

polling materialsfor polling parties.
Necessary action on the matter shall be initiated on priority.

Yours faithfully.

(Abhishek Mohan)

Under Secretary
Encl: A/A renry
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Annexure - 4

—

= Technical Specification for
Control Unit (CU Bag) Ballot Unit (BU Bag e (Veni:::)PAT Bag
e 124 o el 5 (rormantan 17.6" (Horizontal)
’Ig..;' Eg::mtl:'r)\idmess) 10.6" (Breadth/Thickness) 12" (Breadth/Thickness)
Fabric High Quality eco friendly material: | High Quality eco friendly material: | High Qual_lty eco Irie:d:rFmag:z.lal,
Materials Specification outer shell Fabric: Specification outer shell Fabric: Specification ouéer shel 5
10000 OXFORD 10000 OXFORD 10000 OXFORVENT R
COATING SOLVENT PU "2+ COATING SOLVENT PU *2+ COATING SOL A
Polyester ULY GSM 210 Polyester ULY GSM 210 Polyester ULY GSM 210 —
DYEING METHOD JET DYEING DYEING METHOD JET DYEING DYEING METHOD JET DY
Specification of inner Shell Fabric: Specification of inner Shell Fabric: | Specification of inner Shell Fabric'
Pzngi (Polyester) 140 GSM WIR Pungi (Polyester) 140 GSM W/R Pungi (Polyester) 140 GSM W/R
Colour Black Black Black _
Bottom 2.2" diameter ( 6 Pieces per bag) 2.2" diameter ( 6 Pieces per bag) 2.2" diameler ( 9 Pieces per bag)
Bush/
Padded
PVC g .
Shoulder Base with Fabric size 3,5" width x Base with Fabric size 3,5" width x Base wil{l Fabrn; size 3,5" width x
straps 1" width with adjustable nylon strip | 1" with width adjustable nylon strip | 1~ with width adjustable nylun strip
and buckles) and buckles) and buckles) S
On top with soft cushion inside — On top with soft cushion inside — On top with soft cushion inside —
30 mm width capable of 30 mm width capable of 30 mm width capable o_!
withstanding 20 Kg weight, withstanding 30 Kg weight withstanding 30 Kg weight —
Zip 2 Heavy Duty Tony Runner Chain 2 Heavy Duty Tony Runner Chain 1 Heavy Duty Tony Runner Chain
No 10 21P. No 10 ZIP No 10 ZIP
Zipper (Fastener) with 2 Nos. Zipper (Fastener) with 2 Nos. Zipper (Fastener) with 2 Nos.
Sliding tabs: Toothed edges of Sliding tabs: Toothed edges of Sliding tabs: Toothed edges of
plastic with metal sliding tabs, plastic with metal sliding tabs, plastic with metal sliding tabs,
- | (Heavy Duty). (Heavy Duty). (Heavy Duty).
Other The length of the back strap is The length of the back strap is
features

Note: The above specifications are minim
madifications as per requirement.

adjustable with good quality
buckles.

adjustable with good quality

The bag has interlocking nylon

buckies.

The length of the back strap Is
adjustable with good quality
buckles.

strip stitched with 100% nylon 40
TKT thread,

The bag has interlocking nylon
strip stitched with 100% nylon 40
TKT thread.

The bag has interlocking nylon
strip stitched with 100% nylon 40

Buckles are made from Poly Acetal

TKT thread.

Materigls

Buckles are made from Poly
Acetal Malerials

2 Chambers with a width of 10.6

for carrying 2 CU/Election
Materials.

Buckles are made from Poly
Acetal Materials

2 Chambers with a width of 10.6"

for carrying 2 CU/Election
Materials.

Waist Trap with foam Poly Acetal
Materials

NA

Waist Trap with foarn Poly Acetal
Materials

4 buckies of 1" with adjustable
nylon strip and buckles on the top
of the bag as additional support

12 mm thick thermo cool between
the two chambers of the bag as
well as at the inner lining of the bag

Multi color ECI logo (6" x 6%)

Waist Trap with foam Poly Acetal
Materials

4 buckles of 1" with adjustable
nylon strip and buckles on the top
of the bag as additional support
12 mm thick thermo cool between
the two chambers of the bag as

well as at the inner lining of the
ba

2 buckles 1" with adjustable nylon
strip and buckles on the top of the
bag for safety when 2ip are Jail.

12 mm thick thermo cool in the
inner lining of the bag.

customised embroidery

Multi color ECI logo (6° x 6")
customised embroidery

Multi color ECI logo (6" x 6")

Department name embroidery

Department name embroidery

customised embroide
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ANNEXURE - 2
BACKPACKS TO CARRY EVMS & VWPATS -

NDICATIVE SAMPLES

CU

VYEAT
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\@ G SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
x&"’ Fates a1, steivr 712, 7€ fR==-110001.
e Nirvachan Sadan, Ashoka Road, New Delhi-110001.
No. 51/8/16/FLCU/2021-EDPS Dated: 1* July, 2022
To

1. The Chainna.n-cum-Manuging Director,
Bharat Electronics Limited.
Nagavara. Outer Ring Road,
Bangalore-560045.

2. The Chafm*mn-cum-thnging Dircctor.
Electronics Corporation of India Limited,
Hyderabad. Telangana.

Subject: Introduction of New Symbol Loading Unit (SLU) for symbol loading in
VVPATs with additional transparency in symbol loading process for
VVPA.Ts and accompanying pre-First Level Checking Unit (P-FLCU) during
pre-First Level Checking of EVMSs/VVPATs and -regarding.

Madam/Sir,

The Commission has directed to use P-FL.CU during First Level Checking of EVMs
and VVPAT and new SLU (SLU with display interface with TV/LED Display) with
additional transparency feature during the Commissioning of VVPATs in all the future
elections. without modifying the extant procedure/process and mock polls during FLC and

the commissioning in the presence of the stakeholders.

2 It is. therefore. requested 1o ensure that
(a) Adequate number of P-FLCU and New SLU shall be manufactured for the
aforesaid purpose to cover the Parliamentary Elections 2024.
(b) AIll the engineers to be deployed during First Level Checking of EVMs and
VVPATs and Commissioning of VVPATS shall be given quality training on purpose.
protocols and precautions as well as hands-on-training on use of P-FLCU and New
SLU. For this purpose, the same may be included in the Training Module.
(c) A detailed inventory management, operations and security protocols shall be
created for use by BEL/ECIL engineers while handling P-FLCU/SLU
(d) During entire FLC period in the district, P-FLCU shall be in the custody of the
FLC In-charge deputed by the District Election Officer and to be kept in the FLC
premises with proper security. P-FLCU shall be returned back to BEL/ECIL

Supervisor (engineer authorised by the BEL/ECIL) only after completion of FLC in

the respective district.
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entire commissioning period in the Aq

(e) Similarly, during
Constituency/district, New SLU shall be in the custody of the Returning Officey .
s with proper security. After completiop, 3

to be kept in the Commissioning premise
BEL/ECIL Supervisor shall hand over all the SLUs 10 the

commissioning process,

District Election Officer concerned. DEO will keep the SLUs received from them in
their safe custody and return the same to them or engineers authorised by the
BEL/ECIL on the next day after poll i.e. P+1 Day.

Kindly ensure the compliance of the above direction of the Commission.
Yours faithfully.

s

(B. C. Patra)
Sccretary

Dated: 1% July, 2022

No. 51/8/16/FLCU/2021-EDPS
Copy to the Chief Electoral Officers of all the States and Union Territories for information

and necessary action. All DEOs shall be instructed to ensure adherence of necessary protocol
s

and supervision.
(B. C. Patra)

Secretary
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Nirvachan Sadan. Ashoka Road, New Delhi-110001
No. 52/2/Prep/2022/EMS Dated: 26" July. 2022

To
The Chief Electoral Officers.
All States and Union Territories.

Subject : General Election 10 the Lok Sabha and simultancously Legislative Assemblies of
Andhra Pradesh. Odisha. Sikkim. Arunchal Pradesh and Felangana. 2024-
Procurement of consumable items i.e. Power Packs. Thermal Paper rolls. Green
Paper seals, Pink paper seals. Common Address

Sir/Madam,

Tags and Indelible ink -reg.

L am directed to state that as Youare aware that General Elections 1o 1ok Sabha and

s aF Andhra Pradesh, Odisha. Sikkim. Arunchal Pradesh and
Telangana are to be held through EVMs with VVPATS in 2024,

-

simultancously Legislative Assemblie

The minimum requirement of consumables for EVMs & VVPATS is given as below:

Table-1
[ Consumables | Shelf Life W—Required % of " Name of Manufacturer |
- consumable items [ "
‘ on total no of | |
| % ———|Buconvear | ! |
~— S—— _;A - — e ‘ - *‘
| Power pack for Control | S years ’ 120% | 1) Mis Electronics |
| Units . 1 | Corporation  of India |
. Power pack for VVPATs | 3 vears o 130% | Limited. MCU Complex, ﬂ
| Thermal Paper rolls for | 2 years l 130% Y Phase-1l, IDA  Cherapalli. |
VVPATS 1 | Hyderabad-300051, \
‘ ‘ | Telagana, |
12) M/s. Bharat Electronics |
1 , { Limited. Nagavara. Outer |
[ | | Ring  Road. Bangalore- |\
‘ E 360045, Karnataka.
Ere—— 1 T E g s
" Green Paper seal for CUs | Syears | 300% s M/s India Security Press.w
| Pink Paper seal for BUs 5 vears 200% | Nashik Road-422101, |
| g | Maharashtra
LPAir'l'kﬁli’ﬁbcr seal for CUs - jh i
Common Address Tags 1600%
| for BUs. CUs & | \
VVPATs | | ——
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e e T % Of " Name of Ni;mum;; =~
Shelf Life | Required % of Nam r
Consumables Shelfl L. i o iten.ls |
on total no of PS 7 S——
= == 5 B ¢ _—-—f‘ﬂ
! i 2 il B 250% M/s ) Mysore l"mm.s r\;md
Indelible Ink 6 months Vamish Eaids 4 Vew
Baniamantap Extension.
Mysore-570015, Karnataka |
| - D ‘M/s India Security Press.
| Pink paper seal of BUs S Years 250% ey o
tor sealing mock poll l |y e

_slips of VVPATs

3

The manufacturers of Consumable ite
in advance so that they may manufacture requ

4. The above quantities are the minin
consumables. However. the CEOs shall unde
consumables required
circumstance and ensure
election process,

that there is no shor

8. You are. therefore. requested to pl
estimated quantities required. to the
Manufacturers 10 make advance pre

sufﬁcieml_\' in advance to receive ti

concer
parations

Copy' 10 :-
1} M/s. Bharat Electronics Limited. Nagava

2) M/s Electronics Cor
HCL Hyderabad-50005

poration of India Lin
I, Telagana.

3) The Managing Director.
Mysore-570015. Karnataka,

4) The General Manager.,

| ———

for respective State/UT

ace Letter of Inte

Mysore Paints :

India Security Press. Nashik Road- 42210 I,

ms are required to procure materials for these items
tired quantities of consumable items well in time.

wm mandatory requirement ol EVM & \’VP!\'I‘.
ttake a comprehensive assessment of the amount of
based on ground situation and prevailing
tage of any EVM & VVPAT consumable during the

nt for consumable items, indicating
ned Manufacturers by 315 August. 2022 to enable
for manufacturing. Purchase order(s) may be placed

mely deliveries.

Yours faithfully

e
(Abhishek Mohany ™
Under Secretary

ra. Outer Ring Road, Bengalury -360045. Karnataka.

vited. MCU Complex, Phase-|1. DA Cherapalli, p.O.

and Varnish Lid. New Bcniamanlap Extension. P.O.
Maharashtra

1 —
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/

/
ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-1 10001

No. S1/8/INST/2022-EMS Dated: 13" September, 2022

To
1. The Chief Electoral Officers of all States/UTs.
2. The Chairman-cum-Managing Director.
Bharat Electronics Limited.

Nagavara, Outer Ring Road.
Bengaluru, Karnataka.

'

The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
EMSD. IDA Phase-11, Cherlapally,
Hyderabad - 500051, Telangana.

Subject:  Instruction on First Level Checking of EVMs and VVPATSs (FLC)-regarding.
Ref. - Commission’s letter No. 51/8/16/4/2017-EMS, dated 30™ August, 2017,

. Commission’s letter No. 52/2/Prep/2020-EMS, dated 20" September, 2021.

3 QOnImission’s letter No. 51/8/Transfer/2020-EVM (P&T), dated 18" January. 2021.
- Commission’s letter No. 51/8/INST/2021-EMS, dated 1* December, 2021, .

- Commission’s letter No. 52/2/Prep/2021-EMS, dated 16" December, 2021.
Commission’s letter No. 51/8/16/FL.CU/2021-EDPS, dated 1 July, 2022,

N oA -

=)
:

Sir'Madam.

The Commission has been issuing instructions on First Level Checking of EVMs and VVPA 1S
from time to time. Consolidated instruction on First Level Checking of EVMs and VVPATSs. combining the

above referred instructions. is being issued for ease reference and operations:

1. Overall responsibility of FLC:

(a) District Election Officer (DEO) shall be responsible for overall FLC process.

(b) DEO shall ensure strict adherence & compliance of FL.C instructions.

(c) DEO will appoint a senior officer of the rank of Addl. /Dy. DEO fully trained with FLC process as
FLC Supervisor.

2. Requirement of EVMs and VVPATs for conducting FLC:

(a) For Bye election to the Assembly Constituency, the requirement of EVMs and VVPATs for
conducting FLC shall be 200% of number of polling stations of the Assembly Constituency.
However. in case of Parliamentary Constituency, the requirement of EVMs and VVPATS for
conducting FLC shall be 150% of number of polling stations of the Parliamentary Constituency.

(b) For General Election to the Assembly/Parliamentary Constituency. the requirement of EVMs and

VVPATs shall be 125% and 133% respectively of the number of polling stations or as allocated by

the Commission considering geographical or past experiences.
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3. FLC when to be done:
(a) FLC of EVMs and VVPATSs shal
Parliamentary Constituency or in any elections where

(b) FLC of EVMs and VVPATs shall commence: '
within one month of occurrence of vacancy in case of bye-clection.

| be done before every General/Bye-election to Assembly

[EVMs and VVPATSs are used.

(i)
i ate Legislative ly.
(i) atlcast P-120 days in case of General Election to State legislative Assembl)

(iii)  at least P-180 days in case of General Election to .ok Sabha or as instructed by the

Commission.

(P-may be estimated based on the last General Election).

(¢) FLC is to be done sufficiently in advance so that all checks are carried out without any undue haste
in the presence of representatives of National and State Recognised Political Parties.

(d) FLC of EVMs and VVPATSs shall be completed, as far as possible. three months before tentative

announcement of election. The same may be calculated considering the last time announcement ol

election.

4. Schedule of FLC:

(a) Depending on the number of EVMs and VVPATS to he checked in FLC, the CEQ/DEO shall
prepare a schedule for the FLC of EVMs in consultation with EVM manufacturers (BEL & ECII).
(b) Ensure timings of FLC from 9 am to 7 pm on all days including holidays. For any exemption
request for timing or OFF on a particular day due to any valid reason. prior approval of the CEQ)
concerned is required.

5. FLC to be done in the presence of representatives of National and State Recognised Political

Parties:

(a) The schedule for FLC shall be communicated to every National and State Recognised Political Party
at the district headquarters with proper acknowledgement and copy endorsed to the parties at State
headquarters, in writing by the DEO at Jeast 2 days before the beginning of the FL.C in the district.

(b) On the day of the FLC. representatives of all National and State Recognised Political Partics
authorised by the District President of the party shall be encouraged to be present.

(c) A register shall be kept at FLC hall by the DEO in Annexure-1 in which signatures of 1he

representatives of National and State Recognised Political Parties shall be taken every day as token of

their presence.

6. Arrangements in the premises of FLC:

(a) FLC Hall shall be spacious to accommodate the EVMS/VVPATS, officials nominated by DEO.

X

RRCSREEES £ |

engineers of BEL/ECIL and the representatives of National and State level recognised parties.
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(b) FLC hall shall be large, well-lit. well ventilated and dust free hall. Non-heating high illumination
LED lights to be installed so that cach table is brightly lit.

(¢) In consultation with BEL/ECIL. install a TV/Monitor of minimum 24 inches display with HDMI
input, for each SLU under use in FLC Hall for simultancously viewing the symbols being loaded in
VVPATS by the representatives of the National and State Recognised Political Parties.

(d) FLC area 10 be fully barricaded and sanitized by police. .

(¢) Ensure the hall is free from any electronic components device. except those permitted by the
Commission for the purpose of recording FLC process ete.

(f) Make proper arrangements like drinking water, toilets (separate for male and female), first aid. fire

extinguishers, fire alarm inside and outside the hall.

() Single entry and exit 1o hall with full security by armed police forces (minimum one sec¢
the clock with 24X7 CCTYV coverage.

tion) round

(h) Paste copy of the Detailed Standard Operating Procedure (SOP) mentioning step by step
instructions in FLC hall. The SoP shall be provided by BEL and ECIL, as the case may be.
(i) Entry to hall through Door Frame Metal Detector (DFMD) on production of Identity Card of

authorised official/pass issued by DEO.

(i) Proper frisking of every person/officer/engineer at every entry with record in the log book for every
entry and exit.

(k) Cell phones. camera. spy pens etc. not to be allowed inside the FLC hall and kept at the collection
centre made outside the hall except for two mobiles, to be used by the election officials nominated
by DEO for marking FLC-OK and one mobile to BEL/ECIL engineer to mark FLC-Reject in
EMS using mobile app with proper reason.

(1) No other equipment allowed inside the hall except those mentioned in FLC User Manual and a
paper shredding machine to dispose of VVPAT slips generated during FLC process.

(m) Web casting of the entire FLC process and monitoring the same in the Control room at DEO and
CEO level and submission of report to ECI.

(n) Arrangement of one PC/laptop with internet connectivity outside FLC Hall for transmitting F1.C
data from PFLCU.

(0) During entire FLC period in the district, both P-FLCU and SLU with SLMD and connecting cables
shall be in the custody of the FLC In-charge deputed by the District Election Officer and to be kept in
the FLC premises with proper security. The same shall be returned back to BEL/ECIL (enginecrs
authorized by the BEL/ECIL) after completion of FLC in the respective distriet, for further use in other

stations or to move to safe custody of the manufacturers.
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7. Manpower in FLC:
(a) FLC shall be conducted only by authorised engineers of BEL and ECIL. BEL and ECIL shall be
fully responsible for the integrity. elficiency and competence of their engineers.
(b) Randomisation of list of engineers to be deputed by BEL/ECIL for carrying out F1L.C shall be
done by the CEO for District-wise allocation and shall provide the list alongwith engincers’ ccll

numbers to DEO concerned.

(¢) Deputation of Sr. level engineers at State Headquarters as well as each at district headquarters by

BEL/ECIL to supervise FLC. »
(d) Deputation of one Manager by BEL/ECIL for 4-5 districts to remain in the field for daily

supervision & co-ordination.
() No entrance of engincers. technicians or other technical stalf except authoriscd

engineers/technical staff of BEL and ECIL to the FLC Hall.
(f) Deployment of sufficient unskilled labour by the DEQ for cleaning. unpacking and packing ol

EVMs and VVPATSs in consultation with the manufacturers.
8. Work to be done during FLC:

(2) Cleaning of Machines by official/staff/ labourer deputed by DEO: This includes removal of
address tags. ballot papers, special tags. cleaning of superscriptions of CL, BU and VVPAL,
clearing of carlier poll data, dusting of CU. BU and VVPAT. etc. as per the prescribed
guidelines (Annexure-2) of the manufactures in the designated FLC hall under the supervision
of Team leader of engineers and FL.C in-charge.

(b) Visual Inspection by authorised engincers of BEL/ECIL:Visual Inspection of Bi' 1.
VVPAT. connecting cable. connector. latches. carrying cases etc.. will be conducted to ensiire
there is no damage or breakage of plastic parts, latches. switches etc. Any defect in the unit will
be noted down against unit serial number. Replacement of plastic parts, latches. switches eic.
which are permissible (as per detailed SoP for FI.C of BEL/ECIL) in the field.

(¢) Functionality checks using P-FLCU by authorised engineers of BEL/ECIHL: | he
functionality checks of CU, BU & VVPAT will be conducted using P-FLCL! as per the detailed
procedure contained in the P-FLCU user manual for field engineers,

(d) Symbol Loading in VVPAT using SLU by authorised engineers of BEL/ECIL: P-1'] (1
passed Voter Verifiable Paper Audit Trail (VVPAT) shall be moved to Symbol Loading table
before moving to manual FLC table. Symbol loading in VVPAT shall be done using S1.U as per
the SLU user manual and facilitation of simultaneously viewing of symbol loading on Monitor
to the representatives of National and State Recognized political parties. Only dummy symbols

prescribed by the ECI shall be loaded in the VVPATS for conduct of FLC and Mock polls. X
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() Full functionality checks:

(i)
(i)

(i)

(iv)

v)

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

(xii)

Diagnostic test of each BU, CU and VVPAT prescribed by the manufacturer.

Check response of all switches and carry out tests prescribed by the manufacturers as per
the SoP to confirm all the components of the EVM are original. BEL and ECIL engineers
will certify in Annexure-3 that all the components of the EVMs are original.

In arder to provide assurance to the political parties. the authorised engineers will ensure
opening of cabinets of BU & CU in the presence of the representative of National and
State Recognised Political parties during FLC and carry out visual inspection of PCB 1o
check for spurious components, if any. Any discrepancy should be brought to the notice
of DEO or his representative immediately. Seal the cabinet of the CUs with Pink Paper
Seals as per the SoP.

For conducting FL.C of BU, CU & VVPAT together, Mock poll of 6 votes against cach
candidate button shall be conducted and electronic count of CU will be tallied with
VVPAT paper slips of each VVPAT.

Whenever. additional BUs or CUs or VVPATSs are required to be added with the EVMs
and VVPATSs of already conducted FLC-OK EVMs at later stage like commissioning.
de-novo FLC of additional units shall be conducted.

Once the unit is passed. Green FLC OK sticker will be pasted on Control Unit (CLU)/
Ballot Unit (BU)/Voter Verifiable Paper Audit Trail (VVPAT).

Red Sticker with reasons of rejection will be pasted on FLC-rejected units.

Ensure signatures of BEL/ECIL Engineers and the representative of DEO on both
red/green stickers as applicable.

Pink Paper Seals will be pasted on FLC-OK CU and signed by FLC Engineer and FI.C
Supervisor.

Ifany EVM is found to be defective, it will be kept aside and sent to the factory of BL.|
and ECIL for repairs within 7 days of completion of FLC in the district. CEO shall ¢lub
despatches from more than | district to economise transport,

In case of bye-elections to Parliamentary and Assembly Constituencies. all the defective
EVMs & VVPATs pertaining to Firsl Level Checking, commissioning, dispersal and
mock poll replacement shall be sent together to the respective manufacturers namely:
BEL and ECIL for repairing purpose within 7 days of completion of the
bye-election(s).

Superscription on the cabinet/carrying cases of EVM and VVPAT with marker pen or

any other pen is strictly prohibited to avoid defacing of the machines.
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(xiii) No electronic repair of the machine shall be carried out in the field. Changing
clectronic components of the machines in the field is strictly prohibited.

(xiv) BEL/ECIL FLC Engineers shall bring with them the detailed Standard Operating
Procedure (SoP) mentioning the step-by-step instructions of checking of the machine.
Copy of this SoP shall be pasted prominently at FL.C Hall,

(Xv)  List of equipment and spares, which the engineers shall be allowed to carry with them in
FLC Hall is attached as Annexure-4.

() Conducet of Mock Pall by officials/Staff/FL.C Engineer deputed by DEO:

i) Casting of 6 (six) votes against each of the 16 candidate buttons, observation of result and
clearing of mock poll data will be done for cach EVM (BU+CU) and VVPAT by FLC Engineers

ii) A load test on 1% of the randomly selected FL.C-OK EVMs and VVPATs will be conducted Iy
connecting 4 BUs to | CU and 1 VVPAT and casting at least 1 vote for cach candidate bution ol
connected BUs (i.e. 64 votes) and tallying the VVPAT slips count with the CLU count.

iii) Additionally. mock-poll in 1% of EVMs & VVPATs of 1200 votes, in 2% Of EVMs & VVPATS
of 1000 votes and in 2% of EVMs & VVPATSs of 500 votes shall be done in the presence of the
representatives of political parties and electronic count shall be tallied with VVPAT slips count.

iv) Representatives of political parties shall be allowed 1o pick machines randomly for the purposc of
mock-poll and also do the mock poll themselves. if they so desire and their signatures will be
obtained in the register at Annexure-5 and Annexure-6, respectively.

V) In rest of the machines, number of votes polled during the mock poll should be to the satistaction ol
the representatives of political parties.

vi) Signatures of representatives of political parties shall be taken in a register in Annexure-7 as a token
of confirmation that there are no discrepancies between the VVPAT paper slips count and electronic
count of Control Unit,

vii) Destruction of VVPAT paper slips generated during FLC shall be done on daily basis through

shredding machine.

(2) Data upload in EMS: Unique 1D of FLC-OK units will be uploaded (In case of Control units alonu
with Unique Serial Number of Pink paper seals) using EMS mobile App by the authorised official of DEO.
on a daily basis. Unique 1D of rejected Units with rejection details will be uploaded to FMS using FMS

mobile app. on a daily basis. by FLC engineers.

(h) Uploading PFLCU Data: At the end of the day the FLC In charge (BEL/ECIL) shall move all PFLCUS
to the internet room (Room with PC & Internet) of the FLC Centre and upload the PFLCU data 1o
respective factory server on a daily basis. In case of physical and Plastic Damages, Data which could not be

captured by PFLCU. shall be manually entered into application against unit serial number. Further, Il
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Data will be sent 10 BEL/ECIL FLC serv

er through internet using *
only.

Field FLC Data Transfer* Application

(i) Flow chart for the FLC procedure is attached at Annexcure-§,

9. Sealing of plastic cabinet of Control Unit of EVMs with modified Pink P,
(a)

aper Seal
In order 1o ensure that the Control Unit of EVM cannot be opened
EVMs, the cabinet of the Control Units shall be
by the Nasik Security Press

after First Level Checking of the
sealed with the modifi
« in the presence of the
Recognised Political Parties present at the time of F.C,

ed Pink Paper Seal supplied
representatives of the National and State

as per the following procedure:
(1) Modified Pink Paper Scal has two portion/part of same Unique Serial Number. First, split the
seal into two separate Pink Paper Scals.

(i) Remove the eummed paper from Pink Paper Seal carcfully,

(iii) These two Pink Paper Seals shall be

pasted on two sides of the Cabinet of the Control Unit as

shown in the figures:

Control Unit sealed with Modified Pink Paper Seal

(iv) For proper fixing of the seals. the BEL and ECIL. shall emphasise the following:

¢ Proper handling of seals,

*  The surface on which seal need 1o be applied should be clean and free from dust. dirt, water.

chemical and oil,

* The pecling off’removal of seal from the release liner surface with clean finger nails,

* The application 10 the applicable surface should he done gently with thumb pressure of
finger (4-5 times) to avoid possibility of air pocket, crease.
* The seal applied on the EVM surface

should not be partially stuck and removed and re-used
(v) While marking FLC

-OK in EVM Management System (EMS) using Mobile App. the
Serial Number of Pink Paper Seal shall be entered by scanning QR-Code.
(b) Take signatures of the Engineer and the

Unique

representatives of the National and State Recognised

Political Partiespresent along with the party name in abbreviations below their signatures. Allow them
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10 note down the serial number of the pink paper seal.
(¢) Marking of FLC-OK and FLC-Reject of machines

(d) Maintain a register in Annexure-9 for mentioning the u

in EMS should be done on daily basis.

nique number of CU and serial number
i Stat Recoent

pink paper seal and take their signature and provide photocopy to the National and State Recognis

Political Parties. ) '
nits. Control Units and VVPA I's to the National and

(e) Provide photocopy of list of FLC-OK Ballot U ‘ '
and also to all the contesting candidates as

State Recognised Political Parties after completion of FLC

soon as last date of withdrawal of candidature is over and take their acknowledgement.
3 s g —
() Ensure the availability of photocopy of the register at the time of Commissioning o

EVMs/VVPATS.
10.  Supervision of FLC

(1)  FLC shall be carried out under the direct and close supervision of District Election Officer.

(b) The DEO shall nominate one officer not below the rank ‘of Additional/Deputy DEO as FI €
Supervisor to supervise the entire process of FLC. This officer shall be present in the FLC Hall
for the entire duration of FLC. FLC Supervisor shall submit a certificate in Annexure-10 1o the
CEO concerned through DEO before starting of FLC to the effect that all the arrangements ol
FLC have been done as per ECI instructions.

(c)  District Election Officer shall invariably conduet a daily inspection of the FLC venue & FI.(
process to ensure that the FLC is being carried out as per the instruction of the Commission. The
process of FLC shall be webcast & continuously recorded. Video CD will be kept in the custody
of DEO.

(d)  Webcast cameras shall be installed in the FLC Hall in such a manner that the process of FI.C can
be fully seen on webcast. The web link shall be shared with CEO and ECI. preferably as a single
dashboard view with individual links for all the FL.C centres.

(¢) Control Room shall be set up at CEQ office for monitoring through webcast whether 1€
instructions & procedures are being fully followed.

(N After completion of the FLC of all the BUs. CUs and VVPATSs and updating of FLC-Status
in the EMS. DEOs shall submit a Certificate to this effect to the CEO in the format given al
Annexure-11 and CEO will submit a consolidated certificate for all the districts 0 the
Commission.

11. Inspection of preparedness and quality check of FLC:
(a) In case of bye-clection(s) to Parliamentary/Assembly Constituency(ics), EVM Nodal Officer of
the State/UT concerned shall do inspection.
(b) In case of General Election to |.ok Sabha/State Legislative Assembly. Nodal Officer(s) of other

States/UTs shall be deputed to do surprise inspection. In Lok Sabha election. State
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Officers™NLMTS/ECI Officers and consultants can also be deputed.
(¢)

(d)

Deputed officers will submit report to the Commission in Annexure-12.
CEO shall also depute teams to conduct surprise inspection of FLC process in the districts

from time to time. The report of such inspection undertaken by CEO shall be submitted to
the Commission.

12. Security measures for EVMs after FLC of EVMs:

(a)  Comprehensive arrangements should be made for round-the-clock security of the strong rooms
having EVMs after First-Level-Checking.

(b)  Minimum one section of State Armed Police shall be deployed for 24X7 security of Strong
room having FLC “OK™ done EVMs/VVPATs,

(c)- The entry point of strong room having EVMs after FLC shall have 24X7 CCTV coverage round
the clock.

(d) There should be sufficient arrangement of fire extinguishers and fire alarm near and
inside the strong room.

(e)

A log book shall be maintained by the security personnel in which entry should be made about
date, time, duration and name(s) of anyone entering near the strong rooms. This includes visits

by the Observers or DEOs or SPs or Political Parties/candidates or their agents or any other
person.

15.  These instructions shall be brought to the notice of all concerned for strict compliance.

Yours faithfully

\)_%‘_\_L\___Y%,__
(Abhisltek Mohan)

Under Seeretary
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Annexure.

(Attendance Register for National and State Recognised Political Parties-FLC Hall)

Name of State/UT:
Name of District:
Address of FLC hall:
Datediiiiviiaiisnensansses
S.No. | Name of | Name of Identity Signature  of | Remarks, ifany.
National/State | representative of document rcprescntalwe!
Party political party with | No.with date ,
party |
affiliation

—

’,_
|
|

[
|
I
-
|
!
I

Y
|
|
r
l'iﬁ
|
f
[

| 1

Note: If the representative of a party is absent the proot of due service of notice to the party should be

pasted in the register.

(Name and signature of engincers of BEL/ECIL with ID No.)

(Name, designation, signature of officers nominated by District Election Officer)
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Annexure-2

SOP for Cleaning of Plastic Cabinet and Carrying Cases

The i i i
purpose of .cleanm'g of cabinets and carrying cases of EVM/VVPATS is to remove
races. tags. markings. stickers and any other display tags rel
removed properly. may mislead information nits

Purpose:
previous { d all the
ated to its earlier usage which if not

future assigned use.

Objects for C leaning on the Cabinet & Carrying Case:

Tags, Seal. FLC Stickers, Pink Paper Seal, Other previous poll displays, Markings over Boxes.
Detail: ~ The following Tags. Seal. displ J f i i )
; s, i play are normally found on the cabinet/ carryin e of
EVM/VVPAT after being used for Election. e T

(a) BU: l?allel Papers. Transparent Ballot Paper sereen address Tag, Top & Bottom Latches address
Tag. Pink Paper Seal. Green FLC Sticker.

(b) (?U: Battery Compartment address Tag, Candidate Set compartment address Tag, Special Tag.
Green paper Seal. Outer paper strip seal. CRC door address Tag, Green FLC sticker, Pink Paper
Seal, Superscriptions.

(¢) VVPAT: Paper Roll Compartment address tag Seal, Ballot Slip Compartment Address Tag Seal.
Green FLC sticker, superscription.

(d) Carrving Case: Marking/display of information such as District Name, AC/PC number & Name.
Polling Station number. other information of previous poll.

Method: For Surface Cleaning & to remove the Stickers and Tags. the recommended chemical is “1SO

Propyl Alcohol™. The Cotton waste is to be used to apply the chemical on the surfaces of Cabinet &
Carrying case.

The Cotton waste should be soaked sufficiently with the ISO Propyl alcohol and gently rubbed on the
stickers/tags which are to be removed without any damage or scratching on the body. Cleaning process
may be repeated till the stickers are completely removed.

In any case. the ISO Propyl alcohol should not be directly poured on the Cabinet or Carrying case body. but
it has to be applied through cotton waste only.

Other Instructions:

I. Writing on the carrying case body using permanent marker should be avoided and appropriate
stickers 1o be used for display of other relevant information such as AC/PC number. AC/PC name.
district name etc. Removal of permanent marker “markings™ require repeated forced rubbing even
with the 1SO Propyl alcohol and may damage the surface. .

2. 1SO Propy) alcohol being a flammable material, proper storage & handling protocol to be
maintained. o

3. The General instruction on safety and handling of 1SO Propy! alcohol are as unde.r. Spccl!‘nc
instructions can be referred from the Material Safety Data Sheet supplied along with the 1SO

Prophyle alcohol by the suppler/ manufacturer:- >//(
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HAZARDS IDENTIFICATION
i (n. eves ingestion.

i ' ' . Inhalation. skin, eyes and inge ] o

rv Entry Routes: o = — |

::; zl:;l:t‘: Effects: Inhalation of vapours irritates the rupll“dlt_)l‘). Irflud \l\‘:g::;rel o )
concemrz;lion has a narcotic effect producing symptoms of dizziness. drowsiness. head

i ious ssibly death. o . ;

staggering, unconsciousness and possibl) s with prc-cxislil‘lg skin disorders or Impaired

i \isting conditions: Person : U
(c) Aggravation of Pre-evist ¢ more susceptible to the effects of this chemical,

liver. kidney or pulmonary function may b

FIRST AID MEASURES
Lifting lower &

(a) Eves : Immediately flush eyes with plenty of water for z?t least |5 minutes.
upper eyes lids occasionally. Get medical attention immediately. o e
(b) Skin : Immediately flush skin with plenty of water for at least 15 minutes. Call a physician. |

irritation develops. . ; P T I
(¢) Inhalation : Remove affected person to fresh air. 11 not breathing, give artificial respiration.

breathing is difficult. give oxygen. Get medicul attention. .
(d) Ingestion _: Give large amount of water to drink. Never give anything by mouth to an
unconscious person. Get medical attention,

FIRE FIGHTING MEASURES

(a) Extinguishing media: Water spray. Dry chemical. Alcohol Foam or CO> Water Spray may he
used to keep fire expose container cool, dilute spills to non-flammable mixtures and to protect

personnel attempting to stop leak and disperse vapours.

(b) Fire fighting instructions:In the event of fire, wear full protective clothing and self-contained
breathing apparatus with full face piece.

STORAGE REQUIREMENTS: Store in a cool. dry. well ventilated area away from heat source. Storasc
and usage area should be clarified as “No smoking Area”.

ECOLOGICAL INFORMATION: Prevent spillage from entering drains or water sources. A fter spills.
wash area with water preventing run-ofT from entering drains. When released into water. this material may

bio-degrade to a moderate extent.

149



“No voter to be left behind’

Annexure-3
Name of State/UT:
Name of District:
Address of hall:
Date

Itis certified that tests preseribed by BEL/ECIL. 1o ascertain that all components are original were

carried out on the EVMs listed below O i sssemmsrsssensmes s ST (date). On the basis ofthese

tests it is certified that all components of the EVMs listed below are original.

- CU ldentlﬁcahon No __ BU Identification No ————— ’ _\

(Name & signature of BEL/ECIL engincers with 1D No.)

(Names of Representatives of political parties with their party affiliation and signaturc)

(Name, designation, signature of officers nominated by District Election Officer)
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Annexype.

Tools and Spares to be brought by BEL/ECIL Engineers for FLC
L. TOOLS TO BE CARRIED BY ENGINEERS

a) Screw Drivers, forceps, nose-pliers:

b) Multi-meter:
€) Symbol loading Unit with

Accessories (SLMD with all connecting cables): and
d) P-rLCy

(=]
.

SPARE-PARTS AND OTHER MATERIAL TO BE BROUGHT BY ENGINEERS

a) Flaps

b) Close Caps

¢) Latches

d) Cables (BU,VVPAT)
¢) Buttons(Ballot, Total. Close. Result, Clear & Candidate)

2) Spare parts mentioned above (a) to (e) should be 20% of the number of' EVMS/VVPATS ta
be tested

f

High Resolution Photographs of component side of CUJ
¢) FLC Stickers ‘FI,C-()K(Green)‘l"l.('-Pailcd(Red):
h) Temper seals

-PCB and BU-PCB

i) VVPAT Stickers( Transportation, Warking and Unlock before Switch ON)
1 Coin Cells(RTC Battery):and

K) Ballot Paper of Dummy symbol
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Name of State/UT:

Name of Districet:

Address of hall:

It is certified that | have been

the purpose of mock-poll.

(Mock Poll Selection Certificate during FLC of EVMs)

SL

Date: ...... 2

Annexure-5

..........

allowed to pick machines (EVMs as well as VVPATSs) randomly lor

Name of | Name of _ldentit_v Signature  of | Remarks, if any. 1‘
No. | National/State representative of document representative
} Party political party with No. with date
| party affiliation
L B -
{ S e l - -
- |
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Annexure.

(Mock Poll by Representatives of National and State Recognised Political Partics during FLC of

EVMs)
IR s emmmenns
Name of State/UT:
Name of District:
Address of hall;
Itis certified that | have done MOCK POll ON...o.cocccocccvvvrirnnrr EVMs along with VVPATS and |
am fully satistied with the functioning of EVMs and VVPATSs.
| S.No.  Name of | Name of | Identity Signature of Remarks, ifa‘n.\_'.
} National/State representative of document No. | representative
‘  Party political party with | with date

| party affiliation

| —t—L - - -
R maefo—
' |
i
SN N |
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4

Annexure-7
Dateiviisvissssssesns
Name of State/UT:
Name of District:
Address of hall:

It is certified that the results of the printed ballot slips of VVPATs (list of unique 1D of VVPATs
attached) have been tallied with the electronic result of the respective Control Units. There are no
discrepancies between the electronic count of the Control Units and count of printed ballot paper slips ol

VVPATs. i

S.No.| Name  of | Name of | ldentity Signature Remarks, if nny.ﬁ g
‘ National/State | representative of | document No. ‘ '
‘ | Party political | with of | 7|
i x | party with | date representati |
| party affiliation ve |
| 1| =4 = 1 -
L
— i = i Jd

Name of Engineers of BEL/ECIL (Signature)

2.
3
(SIgNAtUre)..oueeiveriiiainannnss
Name of FLC-Supervisor..i....vviisiviiusianinii
Desigmationw: st mietiiiinmes
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Flow Chan for FLC Procedure of EVM

Openang of Curyu-g Cams, clearing ot old

Data and Cleasung of BV

N
Inspechion for
mechianeal
denages end

e pain

RSJE TEC

Manuel FLL
*!ﬂhﬂﬂ £
pee L
Procnduze

ACCEPTED

Lesding of Dum

penbols in VVPAT:

Red Sncke: Lateling of gefecure
mahine v defecty otaered

FAlL

Mock Pell wish
96 Vates

Lz

v

Mash the &
Y

Fardicly useret o Machme
Pt the suachines Caziprg Canes

e¢ Mock
on random;

FAIL

St e 1

he machint in Castying Lader l
I ¥ 1he Machines 10 FLC

Sehetive Rocem

155



“No voter to be left behind’

Annexure-9
j v > 3
Name of State/UT:
Name of District:
Address of FLC hall:
Pates i

I is certified that the sealing of the Control Units using Pink Paper Seals has been done in my

presence. | have put my signature on the Pink Paper Scals after sealing of the Control Units and | am
satisfied with the sealing of the Control Units,

Si.No. N Unique 1D No. of Control Unit Pink Paper Seal Number

TTT

(Name, designation, signature of officers nominated by District Election Officer)
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Annexure-1
Name of State/UT:
Name of District:
Address of FLC hall;
Datesisians 956 e nereay

Particulars

iently large (o accommodate the |:VMs

and VVPATs 1o be checked, officials nominated by the DEO.

| engineers of BEL ang ECIL and also representatives of political

— parties, =~ o e o =

2 | Whether FLC Hall \\ell-liehled._ well ventilated and dust free. {
_ Whether FI.C area ha

s been barricaded and sanitized by police |
' Whether adequate arrangement of fire extinguishers and fire alarm |
has been made inside ang outside the hall, - -
5 Whether hali is free from any other electronic device or components
of electronic devices

- T o T o = EPETITRR
6 Whether facnhl.lcs of drinking water. toilet, first aid ete are available
J 7 Whether there is only one

entry and exit point to the hal and | R
guarded by armed police force round the clock. l

e Y armed police f = | ]
‘J Whether door frame, metal detector are insialjeg 1 h_}
9 | Whether arrangement for rris_lging has been made | - "

| 10 | Whether Identity Cards for entry into the FLC hall to the authorized |
; | omcials/Reprcsenlnlivcs of political parties have been issued by the i \
District Election Officer ‘

Il Whether arraﬂgemenl of w
l 2

Whether FLC hall is suffic

3
4

= veboormmr———— |
ebeasting have been made

( 12 ] Whether log book to record entry ol every person has?e?ﬁm T —\4
; | FLC hall '
13 | Whether a Separate log book (i.c, duty ro?emo—h?miumined for _‘-]
[ | armed police force deployed for FL¢ hall has been kept at FLC hal |
14| Whether al) required registers and formats are ready and kept in FLC [ A—_N’
( Hall
I—F | Number of Armed Police Personnel in cach shift o

I

| have personally inspected the above arrangements,

(Name ang Signature of District Election Officer)

X
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Annexure-11

(Certificate un completion of FLC process)
Name of State/UT;
Name of Distriet:
Address of FLC hall:
Date:..coovivese PR
It is certified that FLC process has been completed on.............. (date) as per instructions of the

Commission on First Level Checking of EVMs and VVPATs. | personally inspected FLC on following
dates:

The status of EVMs and VVPATS after completion of FLC is as under:

Name | Available in the District FLC Ok Quantity FLC Reject Quantity
of S
1 v ! 1 P 1T T ny
pistrict | BU | CU [VVPAT | BU | Ct KL P.—\Ti BU| CU ‘n PAT

| i\Ali
T 1 [

|

The defective EVMs and VVPATSs shall be shifted to the manufacturer (BEL/ECIL) on....... i.e. within

7days from the date of completion of FLC process in the district.

(Name and Signature of District Election Officer)
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Annexy
Part-1 (Inspection Report of arrangement for FLC)
Naifie OF BRIOATT S cssssosssmsss e s oo
Name of Distriet:.......ccoooooo SO
Address of FLC Hall: v
EVMS/VVPATs of BEL/ECIL:........ ... 49005 v a3 ruseruesenevaER LRI
S. No.  Particulars Report
L__!- | Total Number of Polling Stations. ' oo
2. Quantity of units
| (a) Balloting Units
(b) Control Units
(€) VVPATs
3. | Number of engincers deployed by BEL/ECIL. f
. | Expected FLC s dare.
S0 Whether FLC hall is sufficiently large to accommodate the EVMs and VVPATs to |
be checked. officials nominated by the DEO. engineers of BEL/ECIL and also |
representatives of palitical parties,
6. Whether FL.C hall well-lighted. well ventilated and dust free.
7. Whether adequate arrangement of fire etinguishers and fire alarm has been made | -
inside and outside the FLC hall.
8| Whether FLC area has been barricaded and sanitized by police. |
9. Whether the hall is free from any other electronic device ?componcms of | -
electronic devices. |
10. | Whether facilities of drinking water. to1ler, first aid et are available.
1. Whether there is only one entry and exit point 10 the hall and guarded by armed
police force round the clock.
12. | Whether Door Frame Metal Detector are instaiied. -
13. | Whether arrangement for frisking has been made. -
14. Whether Identity Cards for entry into the FLC hall to the authorised
officials/representatives of political parties have been issued by the DEO,
B Whether webeasting showing FLC tables clearly visible in DEO"s chamber.
16. | Whether log book to record entry of every person has been kept at FLC hall, o
17. Whether a separate log book (i.e. duty register) to be maintained for armed police
force deployed for FLC hall has been Kept at FLC hall.
18. | Whether all required registers and formats mentioned in the Commission's letter
No. SI/8/INST/2022-EMS, dated 13" September, 2022 are ready and kept in FLC
hall. i
19. | Number of Armed Police Personnel planned in cach shifL.
20 Whether all National and State Recognized Political Parties at district and State -
level have been invited in writing and notices duly served.

(Signature)
Name and Designation
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Name and Designation

160

r
Part-I1 (Inspection Report of quality of FLC)
Name of STteAI T vovsnssssvsvamsssnosssassrss — st B ARRRAR R
Name of DisStrictie,.vuuieeeniruneeneraanasniin SRR RN
Address of FLC Halli...iiiiiiiiminiisiimein s
EVMS/VVPATs of BEL/ECIL:cciiniiiiiiieiieiianmsnimimemiisninenne
Date. civesansasnssvsmsnnyornes
| S.No. Particulars | Report |
| 1. | Total Number of Polling Stations. |
| 2. | Quantity of units subject to FLC
[ (a) Balloting Units
‘ (b) Control Units
| | (c) VVPATs -
© 3. [ Total number of BEL/ECII. authorised engineers present. - i
"4, | DawofFLCstant o
5 ; Quantity of units FLC done so far
I (a) Balloting Units
; (b) Control Units
[ (c) VVPATs i
| 0. Name and designation of FLC Supervisor appointed by DEO l
% Photocopies of attendance register of political parties '
8. | Who is monitoring Webcasting of FLC process in the Control Room?
| 9. SoP to confirm that all components of the EVMs are original is .
‘ available with authorised engineers of BEL/ECIL. |
10. | SoP mentioning the step-by-step instructions of checking of the |
| machines is pasted prominently at FL.C hall. |
I1. | PCB and other components of EVMs are shown to the representatives ‘
| of political parties.
12. | Whether DEO is conducting a daily inspection of the FLC venue and :
FLC process. l
' 13. | Whether ECI instructions on FLC process are béi—né followed in letter : 5
| and spirit. g
“ 14. | Kindly mention below shortcomings or suggestions for improvement. ‘
=
L
(Signature)
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Checklist on Probable Shortcomings During FLC

i ' CInsnection R(‘]m"lr
(To be submitted with Part-H of Iny

Name of State/UT:

e R R R Y
avene

...................
..................................

Address of FLC Hall:

............. bradan
....................
.................

...................
..........................

Date of visite....coovueero
S. No.  Particulars ’ Report
O Whether web-casting is covering the entire FI.C process i.e. CCTV
coverage is available in all Halls where FLC process is going on and
| same is visible a \Web-casting. o =
2 | Quality of cleaning of cabinets and carrying cases of machines
3 | Whether FLC-OK and FLC-Rejected units are kept in separate rooms
4 | Whether FLC-OK and FLC-Rejected status js updated in EMS on '
| daily basis i.e. no FLC -OK machine of previous day is pending for
, updating in EMS, o
P, o5 Whether Pink Paper Seals are affixed on FLC-OK CUs properly,

6 | Whether sufficient quantity of spare plastic Pans viz. buttons, covers
and latches etc. are available at FLC Hall,
- Whether paper shredding

machine is available in the FL.C Hall to

shred the VVPAT slips. e e—
If' Yes, whether VVPAT slips are disposed of on daily basis, [
,T— Observations on functional and phy?cal status of randomly selected |
f 10 FLC-OK units (ie.5CU+5 VVPAT) checked on the visit date
=1 S
10| Whether the reason of rejection mentioned for the FLC-rejected units. )
checked by vou was corr
—

ectly mentioned in the record.
a) No. of Engineers Deployed in the pj

strict -
b) No, of Engineers available in the District
|

[
BT T e G L & N ——— |
¢) If there is any difference between Ia) & 11(b). reasons |
thereof,
HHK

(Signature)
Date:

Name and Designation

'S
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001
No.51/8/INST/2022-EMS

Dated: 20™ September, 2022

To
The Chief Electoral Officer of
All the States and Union Territories
Subjeet: EVM/VVPATS: common mistakes to be avoided during different stages
of clection period-a checklist of don’ts- Regarding.
Madany/Sir,
Kindly find herewith attached checklist on the subject matter.
5

In this regard, it is stated that the referred

‘Checklist of Don'ts may be used for
making posters/ short videos/

other audio visual presentation, ete, as deemed fit for the
purpose of training of election officials so that such common mistakes are avoided during
different stages of election process. The training matcerial as referred may be made in local/
regional languages,

3. Action taken on the matter may be intimated to the Commission by 15/10/2022.

Further, the same may be taken up on priority by the poll-going States of 2022 and 2023.

Yours faithfully,

(Rakesh %um,.a(r.:‘)w'vz

Under Secretary
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EVM/VVPATS: COMMON MISTAKES TO BE AVl?lllIl)ED
DURING DIFFERENT STAGES OF ELECTION PE oD

- A CHECKLIST OF DON'TS-

TOPICS COVERED;

GENERAL
DURINGSTORAGE
TRANSPORTATION

FIRST LEVELCHECKING
TRAINING ANDAWARENESS
RANDOMIZ/\TIONS
DURINGCOMMISSIONING
DURING DISPERSAL TO POLLINGSTATIONS
. DURING MOCKPOLL.

10. DURINGPOL I

1L AFTERPOL |

12, DUR]NGCOUNTING

13. AFTERCOUNTING

4. FOR PENDING EP

fwh

allow the units t be handled by any unauthorised Persomneliaft |

et

FHNID A LN~

°

[ Don’t move/keep/store EVM/VVPAT in any unauthori sed place.
Don’t’ shift any EVM/VVPAT without making entry in EMS.

Don’t leave any EVMs &VVPAT without 24X7 security,

Don’t damage any scal of EBULC G&YVPAT.i_
Don’t bum gnYVV?XT;ITp.{ - N -
Don't’ iEzi?c?VVl?/\T I";apcrﬂl,gck il}jvcrrrlgfcal' position during n.
Y)ox;t_pgsn»ﬁm the EVM & VVPAT near an open window or any direct light/high-
llumination source in the polling Station.

— |
|
|
1

B B |

g transportation, |

Don’t forget 10 put paper lock position in vc?tic:ﬂ?)o‘sitii:)n_ Bgfore_sWifai;g_ON the
U. B

Don-’l hovc;‘shih l;1c units anywhere during the period from - Commissioning 10 Iﬁ
the Counting Day - except EVMs & VVPAT required for use in poll. |
e ONCO b ————— B ——_
12 Don’t switch ON CU before VVPAT paper roll knob is in unlocked condition
(vertical position).__r_i___ e ‘
[_[3 T)Bther;ovc cables without pressing the clips on the > connectors,

' 14 | Don’t insert cables by‘pg;‘ssrig&lrh_c @ioggq_cgqngqli)[s;‘ — ]
(15| Don’t switch OFF CU unless all 7 slips are printed L ]
§ 6 | Don’t connect or disconnect EVM and VVPAT cables when CU switch is ON

Don’t swil@QhN/T)m_U _repeatedly. o

7 ~ e - - ——
8| Don'tlcave EvMs and VVPATS unatiended.
. Page | of &
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2. DURING STORAGE OF EVMs and VVPATS
1 Don’t open and close EVM warchouse without intimation and participation of the
- TePresentatives of National and State Recognised Political Parties .
Don't keep other material Whether election related or not (except the
- gg;umenls/milcr_ial_s  prescribed by the Commission) with EVM and VVPAT.
3| Don’t forget o install fire extinguisher at FLC centre, Warchouse, Strong room.
& ot store EVM and VVPAT at any place below the Tehsil Hoadquariess -t |
S Don’t keep various models of EVM and VVPAT at samc room/hall of the
e (Michouse: .
l 6 Don’t keep/mix EVM and VVPAT of other clection management bodics(viz. Slau%
~ | Election Commission etc.) with ECI EvM BREVVPAT
|7 [ Don't forget o disconnect electricity inside roonvhall having EVM/VVPAT -
8 Don’t forget to seal all other doors/windows (except entry/exit door) using brick-
masonry or concrete — ]
9 [ Don’t make EVMs & VWPAT warchouse in the Educational Institute,
10 | Don’t open the strong room/warchouse having EVM and VVPAT pertaining 1o
| Election Petition for any purpose without approval of the Court concened
11| Don't forget videography of _opening and closing of warchousc/strong room N
w1_2 Don't forget to n;inlqin Log Book for cach entry andexit. S
13| Don't forget to maintain Duty Roster of sécurity personnel, |
L 3. TRANSPORTATION
L |,Doﬁ?n@n_ﬁxm_@ VVPAT without GPS/Mobile app-based fracking -
(2 4_D»9n'_@;l[a§p9n_EYM and VVPAT in un-containerized vehicles o “'q
Eill _[Jpg’ll[ansngn_EVM and VVPAT without armed security e e
14 Don’t transport VVPAT in unlock position of the paper roll knob (vertical
| position)
! 5

7]

| strong room.

6 Don’t forget 1o coordinate with the DEOs concemed in case of ];QcanyE) State,
State to Factor

Don’t forget 1o install Door Frame Meta

lﬁﬁﬁallow 1o take any electronic device inside FLC Hall except those items
| permitted by ECL.
2
3| Don'tallow any person inside the FLC hall without proner s
4
\
|

—jeompletion of FLC.
_| Don’t forget to mark FLC OK, FLC r

Don’t forget o invite ‘ﬁé_l'é;;rcsc;la_li’ve;okfr
Political Parties while sending or receiving EVM

National and ‘State Recognised
s and VVPATS from warchouse

]
C

ate transportation of EVMs and VVPATSs.
4. FIRST LEVEL CHECKING

» Inter-Suate and Intra-St

| 5cle—cl_dr ( D—Ij@j é; ﬁ,Eccnlfe:._ o

ut proper frisking.

Don’t forget to dispatch the FLC rcj'cctcd Units

to the factory for repairs aﬂct}

cjected unit in EMS on a daily basis.
Don’t’ forget 1o conduct mock poll in 5% ra d
VVPATSs(1200 votes in 1% EVMs, 1000 votes in 29
EVMs)

ndomly selected EVMs &
o EVMs and 500 votes in 29
Don't forget o paste pink paper sealon CU

Page 2 of §
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e and Training & Awycncss 3

'8 [Don't use real clection: smj‘ﬂﬂ!ﬂ%@]}if / T&A without shredding
9 | Don't leave VVPATSs slips generated 3
dailybasis. _____ . —mrE e Warchouse, Strong room. |
Don’t forget to install fire extinguisher at FLA CCTE: & te Recognis
. ‘Dgg‘lgpgg:-:g;%&tiéi;ﬁ writing FLC schedule lo‘Na“(l)??z:dan:arsttcarse gnised
| ol D s el e T

don't appoint FLC Supervisor below the rank of Depuly cctio! yFLC |
15| Don't foge o subit FLC Popaedoes Corifcte beoresaring FLC___
14 | Don’t allow other equipment inside the FLC hall except those m

=5

- - h |

| SoP e |
et 10 barri iti by police. - B

15 [ Don’t forget to barricade ands‘agllyc__F_liCEE{ g polic ' ‘

[1-6— Don’t allgw entry to FLC hall without production of Identity Card issucd by thc.’

DEO. - =
17 | Dont forget to frisking of every pcrson/ofﬁccr/ﬁcngl‘nicﬁr‘ a} clcr-y cﬂ an_dﬁcxl ) ‘?
18 | Don't forget to install TV/Monitor display with HDMI input for cach SLU undcr;
‘__,usc in FLC hall. ) S EP——
19 [ Don’t forget to paste FLC SoP in FLC Hall. '

}W Don't allow any person/official except authorized staf 'aﬁaicﬁginecr? of Bharat |
|

3

|22

L

Electronics Limited and Electronics Corporation of India Limited, as the case may |
(mbemarle T o]
Don'tkeep FLC OK and FLC Reject EVM and VVPAT in the same strong room |

Don’t forget to share list of FLC OK units to National and State Recognised
Political Parties after completion of FLC with proper acknowledgment ’

L 5. TRAINING & AWARENESS

L 'Qopmgm__ti@lﬁ_@w and VVPAT in EMS as “Training/Awarcness’ |

‘ 2 Don’t forget to pastc a yellow colour sticker mentioning Training /Awareness on I'

| |T&RAEVMs. e |
3| Don’t take out T&A EVMs more than 10% of total number of PS in the district. |
4| Don’t use units without FLC OK sticker for TRA.

5= Don’t use real election symbol during training, Awarcness, FLC of EVMs &
| | VVPATs.

Don’t forg;tQto share list of EVM and VVPAT taken out for T&A to National and |
I State  Recognised Political Partics after completion of FLC with proper /
; acknowledgment N 2 N
[7 Don’t keep T&A units in FLC Strong Room or vicinity of FLC OK Slrong Room. y
L |Keep them in separate designated warchouse/nearby training arcas, |
| 8 Don’t forget to share the information. of the designated warchouse 1o keep TgAl
EVMs and VVPATs o . . ‘
|9 Don’t forget to destroy VVPAT slips generated during ?raining and Awﬁa_efssion-
| |daily basis % '
|

10 | Don’t ope}éic EVM _Dcmor;slraut(;anéﬁlrc(si set lip al DISO?RO ]-lcadiﬁ;ncr;,l
| Revenue - Sub-Division (_)ﬂjg:_cs_ainic:r_agngnqgcnmprﬁ of election by the EC], '

Page 3 of 6 /Q.»“LL/
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11| Don't forget 1o re-introduce T&A EVMs and VVPATS as Poll Day Reserve aﬂén]'
de-novo FLC, randomizations, candidate sctting ctc. -
6. RANDOMIZATIONS
1 Don't forget 1o Intimate

in writing 1% Randomization schedule to National and
| State Recogg’seﬂ_ Political arties with proper acknowlcdﬂ’cn_t_ = __!
| Don’t allocate EVM and VVPAT AC-wisc > uncven during | Randomization 1'
Don’t allocate Ballot Units ‘more than Control Units during | Randomization |
Don't forget 10 receipt EVM and VVPAT AC-

1"Randomization o
‘ Don’t forget to share list of‘l“*ﬁnd_omizcd :VM and VVPAT (AC-wise) to
L __| National and State Recognised Political Parties wilhh&rog er acknowledgment ‘
16 Don’t forget to intimate In writing 2 Randomization schedule 10 all the |
‘ contesting candidates/their ; agents with proper ¢ acknowledgment
|

N’_

wisc by scanning aﬂcr’

W bl"’

7 Don’t forget to share list of 1™ Randomized EVM and VVPAT (AC-wise) to lh&
| Tespective contesting candidates/their agents with proper acknowledgment |
ns before 2™ Randomization |
9 Don’t forget to share [ist of 2™ Randomized EVM and VVPAT 10 all the;

contesting candidates/their agents with proper acknowledgment J

7. DURING COMMISSIONING

1 Don’t forécl 10 intimate in writin
| VVPATs to all the

8 [ Don’t miss out to update polling statio

g schedule of Comnﬁséiom'ng of EVMs and|‘
contesting  candidates/their

agents  with  proper |
\——facknowledgment S e
2 Don’t leave VVPATS slips gencrated during commissioning without shredding on‘I
| adaily basis.

5 Don’t forget to check correct loading of Serial Numbers, Names of Candidate and ‘
- JE‘LSM?’B!L"‘J(‘LPMS;_"‘ e

4 Don’t forget to conduct mock poll of 1000 votes on
. —{as well as VVPAT during fomimissioning: e ——
5 Don’t keep VVPAT knob in Working mode (Vertical position)  afte
 commussioning U Wit e e ___,4
Don’t set candidates in CU without connecting BU(s) and VVPAT,

Don’t forETo?hare lists TEVWQEMPATS to be used in

— |
ed in polling stations
_L(polling station-wise) and reserve EV: Ms and VVPATs
1

|
|

5% randomly selected EVMs

8. DURING DISPERSAL TO POLLING STATIONS
Don’t forget 10 ensure EVM/VVPAT s rel
| which it has been allort
2 Don’t take away an
ctc.

y EVM_SEIVIWT_ 1o any uﬁulﬁoﬁsed‘ﬁla—cc_lil?nzgdence.
3 DGnTr?chl@fsWiEhbﬁaﬁﬁﬁ the WFAZI:;S it wil lvdc_pl?!c—lhe“bauery as |
t __| well as paper roll causing problems durin the poll da

! 4 [Dontt forget to switch OFF the CU while connecting or disconnecting the EVM
L  units and VVPAT using cables

| Don't pull the cable of BU & VVPAT while disconnecting from the €

!——— SEE
Page 4 of § @i\/
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__|at voting compartment) o
| during mock poll -~

} Don’t forget to tally EVM count with VVPAT slips cour
_| Don’t forget to fill Mock Poll Certificate (Part-I of Presiding Officer Report)

Don’t forget to earmark a government building as the clus}cr point for polling
parties and for EVMs/VVPATS dispatch to polling stations on P-2/3. Don’t.
Police stations for such cluster points. e

Don’t connect Ballot Unit, Control Unit and VVPAT during dirspcrsal B
Don’t keep VVPAT knob vertical (Working modc) while lransporting.

9. DURING MOCK POLL

= : |
Don’t use vehicle other than vehicle provided for dispersal. {
‘,x—. - - -—— - P P —

Don_l_s_la_n mock poll, if no or one election agent 1s present. Wait for IS minutes. |

6
7 Don’t switch on the VVPAT at the time of dispersal.
8
9
A 10 ADon‘t stay at any place other than designated place.
_l ' | Don’t remove any scal from BU, CU and VVPAT.
12 [ Dontusevenide
1
Don’t stop mock poll without casting at Icast 50 votes.

Don’t keep BU, CU and VVPAT on one table for mock poll. (Keep BU & 'VVT’/A\'_I‘j

e = = I, |
Don’t forget to cast at least one vote to cach candidate button including NOTA|

Don’t leave any mock poll slips inside the 7\WA7'_slips—cmemna after
| completion of mock poll on poll day.

I
| Don’t forget to delete mock  poll data from the CU before Ei@g;éf}@ir édll;_)

 pont keep mock poll VVPAT slips unstamped in black envelop.
ps count during mock poll. ,'

Don’t start actual poll without sealing Result Section of CU and Drop Box of
VVPAT and taking signatures of polling agents.

_{Pon’t operate the paper roll knob till the end of the poll.

i
10.DURING POLL :]
|

 Don’t forget pressing of close button of CU after completion of poll.
placement of only VVPAT during the actual

Don’t ha:xg any high illumination bﬁ <?—vcrvvi’7\;f_a7\701ing tapanmcnl

= z —_—
Don’t Switch ON the Control Unit at the time of connection and disconnection of |
Ballot Unit, Control Unit and VVPAT |

Don’t Switch ON Control Unit when ° VVPAT paper roll knob is in lo&}fosifion

Don’t forget to tape the intcrc‘onn_canig‘ cable of BU/VVPAT 1o ihE-Icé_df thcﬁ

Don’t forget to press both side latches of connector whilgd_isco}nnccting the cable

Don’t forget to clear mock poll data from the Control Unit and VVPAT m_ock?lips't

2 ton
3 Don’t conduct mock poll in case of re
| poll.
6
(horizontal position)
-
table with ‘transparent’ adhesive tape.
8 ———— —
9
|| from VVPAT in mock poll process
10

Don’t enter into the voting compartment to educate illiterate how to cast vote, Use ,
cardboard BU for this purposc.

Don’t Switch OFF/Switch ON EVM during poll process

Page5Sof§ ’wi\_/
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12 ‘ Don’t forget to remove VVPAT Power P

of VVPAT in its carrying case afler completion of poll

IL.AFTER POLL

L_ __Do_n'l keep polled units and reserve units in the same strong room
2 |Don’t transport EVM and VVPAT in unauthorized vehicle (not notified for
—{ioosportof EVMand VVPAT) s
3 Don’t store the “C” & “p» category of EVMs in the vicinity of “A” & “B"
| ——{category of EVMs & VVPATs

4 | Don’t’ leave the VVPAT bat
| e

ack (Battery) from VVPAT before sealing

—

the ery inside the VVPAT q_ﬁi}gomplction of poll.
Don’t forget to intimate a

Il the contesting candidates about the storage place of
_| category A, B, C and D,

]6 Don’t keep polled units of two or more Assembly Constituency/Segment in the

l cmestongroom,afierpoll 0 " —

| 7 Don’t transport EVMs and VVPATs without escort after poll from polling stalionq

L |tocollection centre.

\ 12.DURING COUNTING

|1 Don’t obtain result from CUs without verifying “‘?‘lt ) e |

| 2 Don’t forget to write in pen, in space between counting supervisor's signature and

| ignature of candidate/their agents/counting agents in Part-I1 for Form-17C “We,
creby certify that CU No.(s)............ is/are the same which were used in the

| Polling Station No.............. ”»

( 13.AFTER COUNTING

i I | Don't leave CU batteries inside CUs bciﬁlo—ﬁ-@ them in the strong roomafter

| [countingofvotes. ———

‘ Don't forget to remove VVPAT slips from all VVPATS after counting of votes

| —{pcfore storing VVPAT in warchouse. S——

13 Don’t open the strong room till the completion of EP period i.c. till EP list is

| |received from respective High Court. B - F—————

| 4 Don’t store 2 or more than 2 ACs machines In same strong room afier completion
of poll and counting of votes till the

completion of EP period.
14.FOR PENDING EP EVMs and VVPATSs

R Don’_mpmhgs_tro;{é room where EP related EVMs & VVPATS are stored,
without permission of the Court, except in exceptional cases like flood, fire, etc.

|

Page 6 of 6
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f ELECTION ¢

Nirvachan Sadan,

OMMISSION OF INDIA

Ashoka Road, New Delhi- 110001
No. Sl/8/lNS'l‘f’2022~l€MS

Dated: 3" October, 2022
To

The Chief Electoral Officers of
all States and Union Territorics,

Subjeet: Generall!iye Election to the House of the People/Legislative Assembly-
Mock drill of counting of VYPAT slips during training of Counting Staff -
regarding.

Sir,

I am directed 1o refer to the Commission's letter No. S1/8/7/2019-EMLS, dated
1" January, 2020, regarding mock drill of counting of VVPAT slips, whereby the Commission

had instructed that mock drill of VVPAT slip counting for training of counting staff shall be
conducted 1n the presence of Observers appointed by the Commission.

The matter has been considered by the Commission and it has been dirceted that Mock
drill of VVPAT slip count shall be included in training module of counting staff for a more in
depth and hands on experience so that there 1s no need to rushup conduct of mock drill of

VVPAT slip count for counting staff on previous day of counting of votes, which has logistical
issucs/problems.
3. Itis, therefore, directed that henceforth the following instructions shall be followed on
mock drill of VVPAT slip count duning training of counting staff,

1. EVMs and VVPATs pertaining to training and awarcness shall only be used. In NO
case, reserve EVMs and VVPATs shall be used for training of counting staff.
Only dummy symbols preseribed by the

Commission vide ils letter No.
SUB/INST2017-EMS, dated 18° May,

2017 (copy enclosed) shall be used.
For mock drill of VVPAT slips counting during training,

Booth (VCB) shall be made.

. a dummy VVPAT Counting

For training of counting staff at least 500 VVPAT slips shall be generated.

VVPAT slips counting for training of counting staff shall be conducted in the VCB
following due procedure of VVPAT slips counting.

Vi, Mock drill of VVPAT slip counting shall be done along with training of counting staff.

VVPAT Slips used for training/Mock drill shall be destroyed through shredding
machine on a daily basis.

vil,

4, The above instructions of the Commission shall be brought to the notice of all
concerned.
Yours faithfully,
Lincl:- As above !
(Rakesh Kumar) 3
Under Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHHOKA ROAD, NEW DELHI-110001

No. SI/8/INST/2017-EMS Dated: 18" May, 2

To
The Chicf Electoral Officers of
All States and Union Territorics.
Subjeet:  Standard Operating  Procedure (SoP) for Training (including
demonstration and awarencss programme) of EVM & VVPAT,
Sir/Madam,

I am directed to forward herewith a copy of the

Standard Operating
Procedure (SoP) for Training (

including demonstration and

awareness programme)
of EVM & VVPA'l' for kind perusal and compliance.

Any lapses in compliance of the above SoP shall be viewed seriously by the

Commission. The same SoP shall be brought to notice of all concerned.

Yours faithfully,
f

(Madhusudsn Gupta)
Under Sccretary
Copy 1o

I. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Kamnataka,

8%}

. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited
Hyderabad, Andhra Pradesh,
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Standard Operating Procedure (SoP) for Training (including demonstration
and awarcness programme) of EVM & VVPAT
The Commission has dirccted that following SoP shall strictly be followed for Training
(including demonstration and awareness programme) of EVM & VVPAT:
» EVMor/and VVPAT uscd for the aforesaid purposc shall be checked/tested by authorised
engineer(s) of M/s Bharat Electronics Limited (BIEL) and M/s Electronics Corporation

of India Limited (1ECIL), as the case may be, during First Level Checking (FLC).

N

Only “FL.C OK" units shall be used for training, demonstration and awareness campaign,
» Engincer(s) of BIIL and ECIL shall ensurc that there is no data (including ballot paper.
in case of Ballot Unit) of previous election in the EVM and VVPAT also.

» [ingincer(s) shall only use dummy symbols for ballot paper(s) and VVPAT as mentioned

below:
o Jor name of candidates- AAA, BBB, CCC, ......... and so on;
o For symbol of candidates- Alpha (@), Beta (B), Gama (¥)...cvneei and so on.

Sample:
For 'l‘rainingﬁ%ﬁmﬁw&afbncﬁs

1  AAA

1 [ o
2 'BBB B |
| ST *__.‘, !
3 |[GCC Ly |
i |

» Only Sample ballot papers, having dummy names and symbols. shall be used for training,
demonstration, awareness campaign and First Level Cheeking of EVMs or/and VVPATS.

BEL/ECIL shall ensure that engincers deputed for training, demonstration, awareness

v

campaign and First Level Checking of EVMs or/and VVPATS must carry necessary
equipment/Zig for symbol loading and preparation of sample ballot papers and printer

for printing sequential print out of dummy data.

5
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,

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi- 110001

No. 51/8/INST/2022-EMS Dated: 3™ October, 2022

To
The Chicef Electoral Officers of
all States and Union Territories.

Subject: General/Bye Election to the Touse of the People/Legislative Assembly- Storage
& Safety arrangement of EVMs & VVPATs- Furnishing Report thercon-
regarding.

Commission's letter No. 51/8/7/2019-EMLS, dated 1™ January, 2020 regarding

Ref.
furnish report by Observer on storage & safety arrangement of EVMs & VVPATS.

Sir/Madam,

Kindly refer to the above.
2 In this regard, 1 am directed to state that as per the cxisting instructions General
Observer and Police Observer jointly visit the strong rooms (s) carmarked for storage of
polled EVMs and VVPAT within 3 days of reaching the assigned constituency(s) and submit
their joint inspection report in the prescribed format (Annexure-1) annexed thereto. General
Obscrvers also visit the Counting Centre 2 days before the day of counting of votes and
submit a report in the prescribed Format (Annexure-I1) to the Commission on same day.

3. Now. the matter has been reconsidered and it has now been decided that General &
Police Observers shall submit these reports to the Commission directly through Observer
Portal only. These reports have been incorporated with the already existing mandatory reports
to be submitted by the General & Police Observers during observer duty. In this regard,
necessary provisions have already been made in the Observer Portal,

4, Considering the above, the existing instruction as cited under reference is superfluous
and therefore withdrawn with immediate effect.

5 The above instructions of the Commission shall be brought to notice of all concerned.
Yours faithlully,
Kameh.

(Rakesh Kumar)
Under Sceretary

Copy to all Sr. Principal Sceretaries/Principal Secretaries/Secretaries/Under Secretaries and
Zonal Scction of ECI for information and necessary action,
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